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or designee within a reasonable time before the meeting date. 
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1 
 
 

 

 B. Conference with Labor Negotiators 
District Representative:  Superintendent Mark Richardson 
Employee Organizations:  CTA and CSEA 

1 

IV. Reconvene in Open Session/Call to Order/Flag Salute 2 
V. Announce Closed Session Actions 2 
VI. Reports 2 
 A. Superintendent’s Report 2 
  1. Strategic Planning Update  2 
 B. Employee Organizations’ Report 2 
 C. Board Member Reports 2 
VII. Items Scheduled for Action 2 
 A. Instruction  2 
  1. Consolidated Application Part I – 2013-14 2-3 
 B. General 3 
  1. Board Policies/Administrative Regulations  3-4 
 C. Business 4 
  1. Public Hearing Receive and Expend Educational Protection 

Account (EPA) Funds 
4 

   Resolution No. 2-2013-2014 5-6 
  2. Retention of Commercial Warrant Documentation 7 
  3. 2013-2014 Budget Revision 7-8 



  4. Authorization to Piggyback on Palo Verde Unified School 
District for Flooring Materials and Installation District-Wide 

8 

  5. Authorization to Piggyback on San Jose/Evergreen Community 
College District for Furniture Equipment Purchases District-
Wide 

8-9 

  6.  Authorization to Utilize California Multiple Award Schedule 
(CMAS) for Purchase of Information Technology Goods and 
Services 

9 

  7. Authorization to Piggyback on Wasco Union Elementary School 
District for Microsoft Licensing District-Wide 

9-10 

VIII. Consent Items 10 
 A. Approval of Minutes 10 
  June 12, 2013 - Regular Meeting 10 
  July 10, 2013 -  Regular Meeting 10 
 B. Approval of Warrants – July 2013 10 
 C. Facility Report – Appendix B 10 
 D.  Acceptance of Gifts 10-11 
 E. Authorization for Sale of Obsolete Equipment – Appendix C 11 
 F. Vehicles for Disposal 11 
 G. Approval/Ratification of Purchase Order 11 
 H. 2013-14 Career Technical Education Application for Funding – Carl D. 

Perkins Career and Technical Education Improvement Act of 2006 
12 

 I. Agricultural Career Technical Education Incentive Grants and 
Specialized Grant Funding for 2013-2014  

12 

 J. Notice of Completion 12 
IX. Open Session Public Comments 13 
X. Items Not on the Agenda  13 
XI. Next Meeting Date 13 
 Unless otherwise announced, the next regular meeting will be held on  

September 11, 2013, with a closed session at 5:30 p.m. and open session at 6:30 
p.m. at the Santa Maria Joint Union High School District Support Services 
Center at 2560 Skyway Drive, Santa Maria, CA  93455 

13 

XII. Future Regular Board Meetings 13 
XIII. Adjourn 13 
    
 
 
 
 
 
 
 
 
  



 
 
ROFESSIONAL GOVERNANCE STANDARDS 
Adopted by the Santa Maria Joint Union High School District April 11, 2001 
 

THE BOARD 
School districts and county offices of education are governed by boards, not by individual trustees. While 
understanding their separate roles, the board and superintendent work together as a “governance team.” 
This team assumes collective responsibility for building unity and creating a positive organizational culture 
in order to govern effectively. 
 
To operate effectively, the board must have a unity of purpose and: 
• Keep the district focused on learning and achievement for all students. 
• Communicate a common vision. 
• Operate openly, with trust and integrity. 
• Govern in a dignified and professional manner, treating everyone with civility and respect. 
• Govern within board-adopted policies and procedures. 
• Take collective responsibility for the board’s performance. 
• Periodically evaluate its own effectiveness. 
• Ensure opportunities for the diverse range of views in the community to inform board deliberations. 
 

THE INDIVIDUAL TRUSTEE 
In California’s public education system, a trustee is a person elected or appointed to serve on a school 
district or county board of education. Individual trustees bring unique skills, values and beliefs to their 
board. In order to govern effectively, individual trustees must work with each other and the superintendent 
to ensure that a high quality education is provided to each student. 
 
To be effective, an individual trustee: 

• Keeps learning and achievement for all students as the primary focus. 
• Values, supports and advocates for public education. 
• Recognizes and respects differences of perspective and style on the board and among staff, 

students, parents and the community. 
• Acts with dignity, and understands the implications of demeanor and behavior. 
• Keeps confidential matters confidential. 
• Participates in professional development and commits the time and energy necessary to be an 

informed and effective leader. 
• Understands the distinctions between board and staff roles, and refrains from performing 

management functions that are the responsibility of the superintendent and staff. 
• Understands that authority rests with the board as a whole and not with individuals. 
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Board of Trustees Action Plans  
Santa Maria Joint Union High School District 

• Maximize Student Success 
• Develop and Maintain a Districtwide Accountability 

System 
• Enhance Student Support Services:  Facilities, 

Technology, Safe, Clean, Nurturing Environment; 
Expand Food Services 

• Foster Partnerships 
• Manage Rapid District Growth 



 
ROFESSIONAL GOVERNANCE STANDARDS 
Adopted by the Santa Maria Joint Union High School District April 11, 2001 

THE BOARD’S JOBS 
The primary responsibilities of the board are to set a direction for the district, provide a structure by 
establishing policies, ensure accountability and provide community leadership on behalf of the district and 
public education. To fulfill these responsibilities, there are a number of specific jobs that effective boards 
must carry out. 
Effective boards: 

• Involve the community, parents, students and staff in developing a common vision for the 
district focused on learning and achievement and responsive to the needs of all students. 

• Adopt, evaluate and update policies consistent with the law and the district’s vision and goals. 
• Maintain accountability for student learning by adopting the district curriculum and monitoring 

student progress. 
• Hire and support the superintendent so that the vision, goals and policies of the district can be 

implemented. 
• Conduct regular and timely evaluations of the superintendent based on the vision, goals and 

performance of the district, and ensure that the superintendent holds district personnel 
accountable. 

• Adopt a fiscally responsible budget based on the district’s vision and goals, and regularly 
monitor the fiscal health of the district. 

• Ensure that a safe and appropriate educational environment is provided to all students. 
• Establish a framework for the district’s collective bargaining process and adopt responsible 

agreements. 
• Provide community leadership on educational issues and advocate on behalf of students and 

public education at the local, state and federal levels. 

THE SUPERINTENDENT: 
• Promotes the success of all students and supports the efforts of the Board of Trustees to keep 

the district focused on learning and achievement. 
• Values, advocates and supports public education and all stake holders. 
• Recognizes and respects the differences of perspective and style on the Board and among 

staff, students, parents and the community — and ensures that the diverse range of views 
inform board decisions. 

• Acts with dignity, treats everyone with civility and respect, and understands the implications of 
demeanor and behavior. 

• Serves as a model for the value of lifelong learning and supports the Board’s continuous 
professional development. 

• Works with the Board as a “governance team” and assures collective responsibility for building 
a unity of purpose, communicating a common vision and creating a positive organizational 
culture. 

• Recognizes that the board/superintendent governance relationship is supported by the 
management team in each district. 

• Understands the distinctions between board and staff roles, and respects the role of the Board 
as the representative of the community. 

• Understands that authority rests with the Board as a whole; provides guidance to the Board to 
assist in decision-making; and provides leadership based on the direction of the Board as a 
whole. 

• Communicates openly with trust and integrity including providing all members of the Board with 
equal access to information, and recognizing the importance of both responsive and anticipatory 
communications. 

• Accepts leadership responsibility and accountability for implementing the vision, goals and 
policies of the district. 
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Any materials required by law to be made available to the public prior to a meeting of the Board of Edu-
cation of the District can be inspected at the above address during normal business hours. 

 
Individuals who require special accommodation including, but not limited to, American Sign Language 
interpreter, accessible seating or documentation in accessible formats should contact the superinten-
dent or designee within a reasonable amount of time before the meeting date. 

 
I. Open Session    
    
 Call to Order   
    
II. Public Comments on Closed Session Items  

 
At this time any member of the public may address the Board concerning the Closed 
Session Items. Testimony is limited to three minutes each person and fifteen 
minutes each topic. The Board President will, if appropriate, direct administration to 
respond in writing. 

  
III. Adjourn to Closed Session   

 
Note:  The Board will consider and may act upon any of the following items in closed 
session.  They will report any action taken publicly at the end of the closed session 
as required by law. 

  
 A. Certificated and Classified Personnel Actions.  The Board will be asked to re-

view and approve hiring, transfers, promotions, evaluations, terminations, and 
resignations as reported by the Assistant Superintendent, Human Resources.  

 
 B. Conference with Labor Negotiators.  The Board will be provided a review of 

negotiations with the Faculty Association (California Teachers Association) and 
the California School Employees Association (CSEA). 

   
   
   

SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT 
BOARD OF EDUCATION 

 
Regular Meeting 
August 7, 2013 

 
Support Services Center 

2560 Skyway Drive, Santa Maria, California  93455 
 

5:30 p.m. Closed Session/6:30 p.m. General Session 
 

The Santa Maria Joint Union High School District mission is to provide all students with an 
enriching high school experience that strives to enhance students’ natural abilities, to pro-
mote the development of new capabilities, and to encourage the lifelong pursuit of wisdom 

and harmony as productive individuals in their community. 
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IV. Reconvene in Open Session  
  
 Call to Order/Flag Salute 
  
V. Announce Closed Session Actions 
  
 The Board will announce the following actions: 
  
 A. Certificated and Classified Personnel Actions.  The Board will be asked to re-

view and approve hiring, transfers, promotions, evaluations, terminations, and 
resignations as reported by the Assistant Superintendent, Human Resources. 

   
 B.  Conference with Labor Negotiators.  The Board will be provided a review of 

negotiations with the Faculty Association (California Teachers Association) and 
the California School Employees Association (CSEA). 

   
VI. Reports 
  
 A. Superintendent’s Report 
  1. Strategic Plan Update 
   
 B. Reports from Employee Organizations 
   
 C. Board Member Reports 
    
VII. Items Scheduled for Action 
   
 A. Instruction 
    
  1. Consolidated Application (Part 1) 2013-14 
    
   The Santa Maria Joint Union High School District is requesting that the 

Board of Education approve the Consolidated Application for Funding 
(Part 1) for the 2013-2014 school year, which includes Title I, Title II, Title 
III, Title IV, and Economic Impact Aid. 
  
The 2013-2014 Consolidated Application for Funding Categorical Pro-
grams, Part II, includes: 
•Title I:  Improving the academic achievement of the disadvantaged 
•Title IIA:  Teacher and Principal Training and Recruiting 
•Title III:  English Learners 
•Title IV:  Safe and Drug-Free Schools and Communities 
•Economic Impact Aid:  State categorical program that provides supple-
mental funds for services for ELs and compensatory education for eco-
nomically disadvantaged students. 
 
These funds provide a wide array of instructional and supportive services 
to support student success in our district. 



REGULAR MEETING    
August 7, 2013 
 

3 

  Resource Person:  John Davis, Asst. Supt./Instruction  
   
 *** IT IS RECOMMENDED THAT the Board of Education approve the Consol-

idated Application for Funding as presented. 
     
  Moved _____ Second _____                   Vote _____ 
    
 B. General 
    
  1. Board Policies/Administrative Regulations 
    
   The administration has reviewed the following amended or new Board 

Policies/Administrative Regulations, aligned with California School 
Boards Association updates, which are provided as education code and 
laws change.   
 
These policies and regulations are being presented for the Board's re-
view and adoption and will be included in the existing sections upon ap-
proval. 
 
A summary of revisions/changes made is presented in Appendix D.  The 
complete revised policies and regulations are part of the agenda which is 
posted on the district’s website at www.smjuhsd.k12.ca.us/ 

    
   Business & Noninstructional Operations – Series 3000 
   Travel Expenses BP/AR 3350 
   Disruptions BP/AR 3515.2 
     
   Students – Series 5000 
   Student Wellness BP 5030 
   Chronic Absence and Truancy BP/AR 5131.1 
   Bullying BP 5131.2 
   Health Care and Emergencies BP/AR 5141 
   Administering Medication and Monitoring 

Health Conditions 
BPAR 5141.21 

   Immunizations BP/AR 5141.31 
   Discipline BP/AR 5144 
   Suspension and Expulsion Due Process BP/AR 5144.1 
     
   Instruction – Series 6000  
   Individualized Education Plan AR 6159 
   Nonpublic, Nonsectarian School and Agen-

cy Services for Special Education 
BP/AR 6059.2 

   Identification and Education under Section 
504 

BP/AR 61644.6 

   
  Resource Person(s): Yolanda Ortiz, Asst. Supt./Business, Frances Evans,  

Director/Special Education 
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 *** IT IS RECOMMENDED THAT the Board of Education approve the pro-
posed Board Policies/Administrative Regulations as presented. 

    
  Moved _____ Second _____                   Vote _____ 
    
 C. Business 
    
  1. Public Hearing to Receive and Expend Educational Protection Account 

(“EPA”) Funds 
    
   Educational Protection Account “EPA” funds result from the passage of 

Proposition 30 “Temporary Taxes to Fund Education. Guaranteed Local 
Public Safety Funding” in November of 2012.  As part of the require-
ments of the law, the money raised from the taxes was to be set aside in 
an “EPA” account.  For the 2013-14 year, the CDE has indicated that 
EPA funds will be disbursed to school districts quarterly, in September, 
December, March, and June.  As of the District’s 2013-14 Adopted 
Budget, the estimated revenue from EPA funds is $7.1 million.  This es-
timate is subject to revision by the State multiple times during the fiscal 
year.  Prior to spending the funds, districts are required to hold a public 
meeting to discuss and approve the use of the EPA funds.  Funds may 
be spent on virtually any allowable expense other than administrative ex-
penses.  For Santa Maria Joint Union High School District, it is proposed 
that the EPA funds be used for employee salaries, wages, and benefits in 
the functions deemed allowable under the law, up to the amount of fund-
ing available.  At the conclusion of the fiscal year, and as part of the Dis-
trict’s year-end closing process, a report showing the expenditure of the 
EPA funds is required to be posted on the District’s website.  It should be 
noted that these EPA funds are not “new” money; rather they represent a 
cut that was avoided with the passage of Proposition 30. 
 
A PUBLIC HEARING IS REQUIRED 

    
  Resource Person: Yolanda Ortiz, Asst. Supt./Business 
    
 *** IT IS RECOMMENDED THAT the Board of Education receive public com-

ment, discuss and approve or disapprove Resolution No. 2-2013-2014 re-
garding the use of EPA funding. 

    
  Moved _____                   Second _____ 
    
  A Roll Call Vote is Required: 

  
Dr. Karamitsos _____ 
Dr. Reece _____ 
Dr. Walsh _____ 
Mr. Tognazzini _____ 
Dr. Walsh _____ 
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SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT 

RESOLUTION NUMBER 2-2013-2014 
 
RECEIVE AND EXPEND EDUCATIONAL PROTECTION ACCOUNT (“EPA”) FUNDS 
 
 
WHEREAS, the voters approved Proposition 30 on November 6, 2012;  
 
WHEREAS, Proposition 30 added Article XIII, Section 36 to the California Constitution 
effective November 7, 2012;  
 
WHEREAS, the provisions of Article XIII, Section 36(e) create in the state General Fund 
an Education Protection Account to receive and disburse the revenues derived from the 
incremental increases in taxes imposed by Article XIII, Section 36(f);  
 
WHEREAS, before June 30th of each year, the Director of Finance shall estimate the to-
tal amount of additional revenues, less refunds that will be derived from the incremental 
increases in tax rates made pursuant to Article XIII, Section 36(f) that will be available for 
transfer into the Education Protection Account during the next fiscal year;  
 
WHEREAS, if the sum determined by the State Controller is positive, the State Controller 
shall transfer the amount calculated into the Education Protection Account within ten 
days preceding the end of the fiscal year;  
 
WHEREAS, all monies in the Education Protection Account are hereby continuously ap-
propriated for the support of school districts, county offices of education, charter schools 
and community college districts;  
 
WHEREAS, monies deposited in the Education Protection Account shall not be used to 
pay any costs incurred by the Legislature, the Governor or any agency of state govern-
ment;   
 
WHEREAS, a community college district, county office of education, school district, or 
charter school shall have the sole authority to determine how the monies received from 
the Education Protection Account are spent in the school or schools within its jurisdiction;  
 
WHEREAS, the governing board of the district shall make the spending determinations 
with respect to monies received from the Education Protection Account in open session 
of a public meeting of the governing board;  
 
WHEREAS, the monies received from the Education Protection Account shall not be 
used for salaries or benefits for administrators or any other administrative cost;  
 
WHEREAS, each community college district, county office of education, school district 
and charter school shall annually publish on its Internet website an accounting of how 
much money was received from the Education Protection Account and how that money 
was spent;  
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WHEREAS, the annual independent financial and compliance audit required of commu-
nity college districts, county offices of education, school districts and charter schools 
shall ascertain and verify whether the funds provided from the Education Protection Ac-
count have been properly disbursed and expended as required by Article XIII, Section 36 
of the California Constitution;  
 
WHEREAS, expenses incurred by community college districts, county offices of educa-
tion, school districts and charter schools to comply with the additional audit requirements 
of Article XIII, Section 36 may be paid with funding from the Education Protection Act 
and shall not be considered administrative costs for purposes of Article XIII, Section 
36.3. 
 
NOW, THEREFORE, IT IS HEREBY RESOLVED:  
 
1. The monies received from the Education Protection Account shall be spent as re-
quired by Article XIII, Section 36 and the spending determinations on how the money will 
be spent shall be made in open session of a public meeting of the governing board of the 
Santa Maria Joint Union High School District.  
 
2. In compliance with Article XIII, Section 36(e), with the California Constitution, the gov-
erning board of the Santa Maria Joint Union High School District has determined to 
spend the monies received from the Education Protection Act for the 2013-14 school 
year, on employee salaries, wages, and benefits in those non-administrative functions as 
allowed under the law, up to the amount of funding available. 
 
PASSED AND ADOPTED this 7th day of August, 2013 by the following vote: 
 
ROLL CALL 
 
AYES: 
 
NOES: 
 
ABSENT 
 
ABSTAIN: 
 
_________________________________________ 
Clerk/President/Secretary of the Board of Education 
Santa Maria Joint Union High School District 
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  2. Retention of Commercial Warrant Documentation 
    
   In accordance with Education Code 42634, and the California Code of 

Regulations, Title 5, Sections 16025 and 16026, the district is required to 
provide complete support documentation for each commercial warrant 
presented to the County Office of Education for payment. 
 
The County Office of Education has agreed to allow the district’s eligible 
for a discretionary audit of certain commercial warrants rather than an 
audit of one hundred percent (100%) of commercial warrants produced 
weekly.  This option will save in excess of one hundred (100) hours of 
staff time annually producing copies as well as the cost of copies. 
 
The terms of the agreement between the district and the County Office of 
Education are contained in a Memorandum of Understanding (MOU) on 
file at the District Support Services Center Business Office.  This MOU is 
a renewal of an agreement originally entered into in March 2006. 

    
  Resource Person(s):  Yolanda Ortiz, Asst. Supt./Business 
    
 *** IT IS RECOMMENDED THAT the Board of Education approve renewal of 

the Memorandum of Understanding regarding Retention of Commercial 
Warrant Documentation with the Santa Barbara County Education Office. 

    
  Moved _____ Second _____                   Vote _____ 
    
  3.  2013-2014 Budget Revision    
    
   Education Code Section 42127 (i) (4) specifies that within 45 days of the 

State Adopted Budget, the district shall make available for public review 
any revision in revenues and expenditures, and the Governing Board 
take action for approval. 
 
The Governor signed the State Budget on June 27, 2013, along with 
subsequent legislation on July 1, 2013, establishing the Local Control 
Funding Formula (LCFF).  Additionally, one-time funds will be provided to 
assist with the implementation of Common Core State Standards 
(CCSS).  The passage of proposition 30 enabled the state to avoid fur-
ther cuts to education and balance the budget.  This budget clearly 
shows 2013-2014 is a good year for education as we begin to see a 
commitment to provide adequate funding for our schools.   
 
The proposed budget revision is attached in summary and presented as 
Appendix E. 

    
  Resource Person: Brenda Hoff, Director of Fiscal Services 
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 *** IT IS RECOMMENDED THAT the Board of Education approve the revision 
to the 2013-2014 Budget as shown in Appendix E. 

    
  Moved _____ Second Vote _____ 
    
  4. Authorization to Piggyback on Palo Verde Unified School District for 

Flooring Materials and Installation District-Wide 
    
   Section 20118 of the Public Contract Code provides an alternative for ob-

taining supplies, furniture, and equipment, commonly referred to as “pig-
gybacking”, where notwithstanding Section 20111 and 20112 of the Pub-
lic Contract Code, the governing Board of any school district without ad-
vertising for bids and if the Board of Education has determined it to be in 
the best interest of the district may authorize the purchase of such sup-
plies, furniture and equipment. 
 
Palo Verde Unified School District has awarded their flooring materials 
and installation bid to Tandus Flooring, Inc., (Piggyback Bid #B-111202, 
expires April 17, 2014) and with Board approval the district may “piggy-
back” on their bid. 

    
  Resource Person: Yolanda Ortiz, Asst. Supt./Business 
    
 *** IT IS RECOMMENDED THAT notwithstanding Sections 20111 and 20112 

of the Public Contract Code, the Governing Board has determined it to be 
in the best interest of the district to grant approval to obtain flooring ma-
terials and installation pursuant to a “piggyback” clause in the Palo 
Verde Unified School District bid for which the originating district has 
complied with all competitive bidding requirements; pursuant to Piggy-
back Bid #B-111202, Term Dates:  April 28, 2013 – April 18, 2014. 

    
  Moved _____ Second _____                   Vote _____ 
    
  5.  Authorization to Piggyback on San Jose/Evergreen Community College 

District for Furniture Equipment Purchases District-Wide  
    
   Section 20118 of the Public Contract Code provides an alternative for ob-

taining supplies, furniture, and equipment, commonly referred to as “pig-
gybacking”, where notwithstanding Section 20111 and 20112 of the Pub-
lic Contract Code, the governing Board of any school district without ad-
vertising for bids and if the Board of Education has determined it to be in 
the best interest of the district may authorize the purchase of such sup-
plies, furniture and equipment. 
 
San Jose/Evergreen Community College District has awarded their furni-
ture equipment purchases to ECWest for Office Master Seating, Piggy-
back Bid #0514-12, expiring September 2017, with Board approval the 
district may “piggyback” on their bid. 
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  Resource Person: Yolanda Ortiz, Asst. Supt./Business 
    
 *** IT IS RECOMMENDED THAT notwithstanding Sections 20111 and 20112 

of the Public Contract Code, the Governing Board has determined it to be 
in the best interest of the district to grant approval to obtain furniture 
equipment purchases pursuant to a “piggyback” clause in the San Jo-
se/Evergreen Community College bid for which the originating district 
has complied with all competitive bidding requirements.  

    
  Moved _____ Second _____                   Vote _____ 
    
  6.  Authorization to Utilize California Multiple Award Schedule (CMAS) for 

the Purchase of Information Technology Goods and Services 
    
   Section 10299 of the Public Contract Code provides an alternative for ob-

taining supplies, furniture, and equipment.  Notwithstanding Section 
20111 and 20112 of the Public Contract Code, “school districts may, 
without competitive bidding, utilize contracts, master agreements, and 
multiple award schedules established by the department [DGS] for the 
acquisition of information technology, goods, and services.”  Section 
10299 further authorizes state and local agencies to “contract with sup-
pliers awarded the contracts without further competitive bidding.”  Utiliz-
ing the provisions of the Public Contract Code that allows purchasing 
from a CMAS contract, effective through February 28, 2018, the district 
administration recommends that for the purchase of Information and 
Technology Goods and Services, the board utilize this provision in code. 

    
  Resource Person: Yolanda Ortiz, Asst. Supt./Business 
    
 *** IT IS RECOMMENDED THAT notwithstanding Sections 20111 and 20112 

of the Public Contract Code, the governing board has determined it to be 
in the best interest of the district to grant approval of district-wide pur-
chases of Information Technology Goods and Services from California 
Western Visuals to CMAS Contract #3-08-70-2515A.  

  Moved _____ Second _____                   Vote _____ 
    
  7.  Authorization to Piggyback on Wasco Union Elementary School District 

for Microsoft Licensing District-Wide 
    
   Section 20118 of the Public Contract Code provides an alternative for ob-

taining supplies, furniture, and equipment, commonly referred to as “pig-
gybacking”, where notwithstanding Section 20111 and 20112 of the Pub-
lic Contract Code, the governing Board of any school district without ad-
vertising for bids and if the Board of Education has determined it to be in 
the best interest of the district may authorize the purchase of such sup-
plies, furniture and equipment. 
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Wasco Union Elementary School District has awarded their Microsoft Li-
censing to SHI, Inc. (Piggyback Bid CAMSA – California Microsoft Stra-
tegic Alliance) which expires July 31, 2016.  With Board approval the dis-
trict may “piggyback” on their bid. 

    
  Resource Person: Yolanda Ortiz, Asst. Supt./Business 
    
 *** IT IS RECOMMENDED THAT notwithstanding Sections 20111 and 20112 

of the Public Contract Code, the Governing Board has determined it to be 
in the best interest of the district to grant approval to obtain software li-
censes pursuant to a “piggyback” clause in the Wasco Union Elementary 
School District bid for which the originating district has complied with all 
competitive bidding requirements.  

    
  Moved _____ Second _____                   Vote _____ 
    
VIII. Consent Items 
    
 *** IT IS RECOMMENDED THAT the Board of Education approve the follow-

ing consent items as presented.  All items listed are considered to be routine 
and may be enacted by approval of a single motion.  There will be no separate 
discussion of these items; however, any item may be removed from the con-
sent agenda upon request of any member of the board and acted upon sepa-
rately.  

    
  Moved _____ Second _____                   Vote _____ 
    
 A. Approval of Minutes 
    
  June 12, 2013 - Regular Meeting  
  July 10, 2013 - Regular Meeting 
    
 B. Approval of Warrants for the Month of July, 2013 
    
  Payroll 1,318,454.49  
  Warrants 1,636,337.33  
  Total 2,954,791.82  
    
 C.  Facility Report – Appendix B 
    
 D.  Acceptance of Gifts 
    
  Pioneer Valley High School 
  Donor Recipient Amount 
  PG&E PVHS $117.00 
  Total Pioneer Valley High School  $117.00 
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  Santa Maria High School 
  Donor Recipient Amount 
  Mike Draper Memorial Fund Wrestling $500.00 
  Total Santa Maria High School $500.00 
    
 E.  Authorization for Sale of Obsolete Equipment, Appendix C 
   
  Education Code §17545 allows the district to sell personal property that is no 

longer necessary or suitable for school use.  The district administration is re-
questing authorization to conduct a public auction through the internet at inter-
schola.com to sell equipment that is obsolete, surplus or damaged beyond re-
pair to the highest responsible bidder. 

 
The obsolete equipment is listed in Appendix C.  Each school and program will 
have an opportunity to request surplus property from the list.  Notices of items 
for sale are posted at all district sites, on the internet at www.interschola.com  
or www.publicsurplus.com and e-mailed to all staff. 

   
 F. District Vehicles for Disposal 
   
  The following is a list of District Vehicles that are ready for disposal.  They are 

at the end of their useful life and are beyond economical repair.  These vehi-
cles can be put up for sale and/or salvaged for parts.  

   
  Veh 

ID# 
Year Make/Model VIN#/Serial No. Condition 

       
  180 1985 Case Construc-

tion King 580 
Tractor 

8679895 [2676638] Inoperable, requires 
$7K for trans repair.  
(Scrap/not for auc-
tion). 

       
  187 1985 Chevy, 1-Ton 

Dually Pick-Up 
Truck 

1GTHC33W1FS517591 Inoperable, no engine 
or transmission. 

       
  313 1995 Ford F350, 1-Ton 

Flat Bed Truck 
1FTJW35F8SEA22965 Inoperable, requires 

$4K for trans repair. 
   
 G.  Approval/Ratification of Purchase Order 
   
  P.O. # Vendor Amount 

 
Description & 
Funding Source 

  13-1538 CIO Solutions $79,519.04 Technology 
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 H. 2013-14 Career Technical Education Application for Funding – Carl D. Perkins 
Career and Technical Education Improvement Act of 2006 

   
  Santa Maria Joint Union High School District is requesting approval for Appli-

cation of Funding for 2013-14, funding through the Carl D. Perkins Career and 
Technical Education Improvement Act of 2006.  The application was submitted 
to the California Department of Education on June 3, 2013.  The allocation is 
$215,175.91.  The purpose of this federal act is to improve career-technical 
education programs, integrate academic and career-technical instruction, 
serve special populations, and meet gender equity needs.  SMJUHSD’s Ca-
reer and Technical Education (CTE) teachers continue to collaborate and de-
velop course sequences that lead to postsecondary education and/or careers.  
The CTE department chairpersons recently reviewed existing plans and identi-
fied priorities for the coming school year that will incorporate rigorous academic 
and CTE standards into all of the CTE courses. 

   
 I.  Agricultural Career Technical Education Incentive Grants and Specialized 

Grant Funding for 2013-2014  
   
  The Board of Education is requested to approve the applications for funding of 

the Agricultural Career Technical Education Incentive Grants for Ernest Righet-
ti High School, Pioneer Valley High School, and Santa Maria High School for 
2013-14.  The Agricultural Career Technical Education Incentive Grant pro-
vides local educational agencies (LEAs) with funds to improve the quality of 
their agricultural career technical education programs. The goal is to maintain 
a high-quality, comprehensive agricultural career technical program in Califor-
nia's public school system to ensure a constant source of employable, trained, 
and skilled individuals.  The grant application funding amounts per school site 
being requested are: Ernest Righetti High School, $26,892; Pioneer Valley, 
$24,072; and Santa Maria, $37,824.  

   
 J. Notice of Completion  
   
  The following projects have been substantially completed and in order to file the 

necessary Notice of Completion forms with the County of Santa Barbara, the 
Acceptance of Substantial Completion needs to be formally accepted by the 
Board of Education. 
 

1) Santa Maria High School/Project #13-145: Roof Replacement, Rooms 
611-614.  General Contractor: Channel Islands Roofing 

 
2) Righetti High School/Project #13-146:  Roof Replacement, Green-

house RR, Room 628.  General Contractor: Derrick’s Roofing 
 

3) Righetti High School/Project #12-128.2) Paving 600s on Bradley, 
Maintenance Drive. General Contractor: Brough Construction 
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IX. Open Session Public Comments 
    
 The public may address the Board on any matter (except personnel) concerning the 

District and not on the agenda.  Note:  The time limit to address the Board may not ex-
ceed three minutes.  The Board is not required to respond to the Public Comment.  
The public may also address the Board on each item on the Agenda as the Board 
takes up those items.  Persons wishing to speak should complete a blue request form 
and hand it to the Board secretary.  

    
X. Items not on the Agenda 
  
 Note:  The law generally prohibits the Board from discussing items not on the agen-

da.  Under limited circumstances, the Board may discuss and act on items not on 
the agenda if they involve an emergency affecting safety of persons or property, or a 
work stoppage, or if the need to act came to the attention of the District too late to 
include on the posted agenda. 

    
XI. Next Meeting Date 
    
 Unless otherwise announced, the next regular meeting of the Board of Education 

will be held on September 11, 2013.  Closed session begins at 5:30 p.m. Open ses-
sion begins at 6:30 p.m. The meeting will be held at the Santa Maria Joint Union 
High School District Support Services Center at 2560 Skyway Drive, Santa Maria, 
CA 93455. 

    
XII. Future Regular Board Meetings for 2013:   
    
 October 9 

November 13 
December 11 

 

  
XIII. Adjourn 
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APPENDIX A  

Name Assignment Site Effective Pay Rate Hours

School Support Secretary PVHS 7/30/13 16/E 6

Inst Asst-Special Ed I

PVHS to 

SMHS 8/13/13 13/E 5.5

Student Body Bookkeeper SMHS 7/26/13 22/B 8

School Support Secretary SMHS 7/30/13 16/A 8

Name Action Status Subject Site Effective Salary FTE

Employ Temp Agriculture SMHS 2013/14 V, 4 0.84

Employ Temp Spec Ed/ LH SMHS 2013/14 V, 1 0.67

Employ Temp ELD SMHS 2013/14 TBD 1

Transfer Prob. 2 ELD Coach SMHS 2013/14 V, 6 1

Employ Prob. 1 Spec Ed/SH SMHS 2013/14 TBD 1

Transfer Prob. 2 Mathematics LC to PV 2013/14 V, 8 1

Employ Temp English SMHS 2013/14 TBD 1

Employ Temp English SMHS 2013/14 TBD 1

Employ Temp Science RHS 2013/14 TBD 1

Employ Prob. 1 Spec Ed/ Day Treament Class LC 2013/14 TBD 1

Employ Temo English LC 2013/14 TBD 1

Employ Prob. 1 VPA; Music SMHS 2013/14 TBD 0.84

Name Assignment Site Effective Pay Rate HoursAction

CERTIFICATED PERSONNEL ACTIONS

CLASSIFIED PERSONNEL ACTIONS

Action

COACHING PERSONNEL ACTIONS

Re-Assignment

Transfer

Promote

Employ
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Tag # Group Description Serial #
3537 ART CASTING MACHINE, VACUUM CASTING
10383 AV AIWA 160watt 3 CD Shelf SOILM1CQ0738
10258 AV Fuji Digital 13A46024
12145 AV Panasonic Progressive-Scan Multiformat  DVD VB3BZ040833
10268 AV Sony DVD/CD 2193461-C
10353 AV Toshiba DVD/CD/MP3 21PL182419
7258 AV ELMO Overhead 354273
7345 AV ELMO Overhead 356447
6828 AV Elmo Overhead 347980
3401 AV OVERHEAD, ELMO 158664
3631 AV PROJECTOR OVERHEAD, ELMO HPL3550S 147061
9181 AV SMART Board sb580-32627
10787 AV Motorola 16 Channel 475YCQ6621
12607 AV Motorola CP 200 UHF 16 Channel Radio Q18TEAF344

12694 AV
Motorola CP 200 UHF 16 Channel Radio    4 Watt, 
3" Belt Clip, Standard Antenna 018TENQ556

20790 AV Motorola CP200 UHG 16 Channel Radio     4 Watt, o18TGJ0808

13014 AV
Motorola UHF 16 Channel Radio           4 Watt, 3" 
Belt Clip, Standard Antenna 018TEU3788

13015 AV
Motorola UHF 16 Channel Radio           4 Watt, 3" 
Belt Clip, Standard Antenna 018TEU3795

7141 AV 27" s-video 11413314

21568 AV Magnavox 20" Flat Tube TV/DVD/VCR       Combo T10760389

12305 AV
Phillips SC3132N 32"                    
Commericial/Industrial ScanCard Tv 85200242

2724 AV SHARP 25" 622505

20065 AV
Sylvania 19" Stereo TV/DVD Player/VCR   Combo 
w/Front A/V Inputs 6719DF T36541911

20066 AV
Sylvania 19" Stereo TV/DVD Player/VCR   Combo 
w/Front A/V Inputs  6719DF T36541905

21337 AV
SYLVANIA 32 IN CRT COLOR TV, SEARS ITEM 
#05742286000 T42682115

1268 AV TELEVISION COLOR, GOLDSTAR CMR4540 70902504
27 AV TELEVISION COLOR, SHARP 19" 323350

21185 AV
Toshiba TheaterView 32" Standard        Definiton 
Digital TV BAB805085925

10364 AV Go Video, VCR + VCR 2.03211E+11

408 AV VIDEO RECORDER COLOR, PANASONIC PV1330 C5SA10138

23553 BUS 5796685 Brother IntelliFax 2920 Laser Fax Machine A0N285961

12883 CAFE
Barker Self - Warr: 1 yr labor, 5 yr extended 
compressor G514-120466

12889 CAFE
CONVECTON STEAMER, GAS Vulcan Warr: 2 yr 
limited water parts only & labor 27-1140107

8565 CAFE Food Warmer, Countertop, Electric AH3955
1152 CAFE FOOD WARMER, TOASTMASTER 2DRW 7502081
3072 CAFE FOOD WARMER, TOASTMASTER 4DRW
3073 CAFE FOOD WARMER, TOASTWELL 4DRW

12887 CAFE
MagiKitchen Griddle 72", Gas            Warr:  1 yr 
parts & labor 12887

1147 CAFE REFRIGERATOR CAFE, SILVER KING SK-MB 950094
12181 CAFE Royal Cash Register X012481184
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13953 CAFE
Samsung 290 Cash Register               Includes 
conversion of keys 311120208

13956 CAFE
Samsung 290 Cash Register               Includes 
conversion of keys 311120219

13957 CAFE
Samsung 290 Cash Register               Includes 
conversion of keys 311120216

13958 CAFE
Samsung 290 Cash Register               Includes 
conversion of keys

8710 CAFE Used Samsung Cash Register B-80600385

23983 CLS EQUP
NP64 NEC PROJECTOR /DLP PROJECTOR WITH 
XGA RES. 3000 LUMENS 0600182EB

24856 CLS EQUP
CM755A#B1H HP Officejet Pro 8500A e-AIO 3-All-in-
One Printer CN146BK1P6

24667 CLS EQUP

Smart Board SB680 77" Diagonal Interactive 
Whiteboard with Electronic Pen Tray.  System 
Includes 16' USB Cable, Wall Mou b02890

10207 COMP #AT2201E10 BayStack 255 10/100 24pt HDL1201B0191
10444 COMP 199387 Allied Telesyn 10/100BaseTX M00Z200906
10674 COMP 301360 IBM NetVista A22p KARHRAQ
10693 COMP 301360 IBM NetVista A22p KARHPG0

20073 COMP
CobraPOS All-In-One WinXP Pro, Pentium  IV 
2.4GIG, 256 MB RAM, 20 GB HD, 15"    Screen 0506FW2GG2492

12919 COMP Dell Dimension 4600 P4 2.8GHz DZTBX51

11538 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz 27QY851

11532 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz G6QY851

11502 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz GWJO951

11503 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz 6VJO951

11534 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard B6QY851

11535 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard 57QY851

11537 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard 97QY851

11507 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard 9VJO951

11508 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard FVJO951

11510 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard 4VJO951

11513 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard 5VJO951
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11516 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard BWJO951

11517 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard 2HYZ851

11518 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard HGYZ851

11519 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard FGYZ851

11520 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard 3MYZ851

11521 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard 3LYZ851

11522 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard FJYZ851

11524 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard CGYZ851

11525 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard 1MYZ851

Dell Dimension 4600 P4 2.8GHz           512MB DDR 
11527 COMP SDRAM 333MHz                  Quiet Keyboard HHYZ851

11528 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard BJYZ851

11529 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard B7QY851

11530 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard J6QY851

11482 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard FKYZ851

11483 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard 8KYZ851

11484 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard BKYZ851

11491 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard 7LYZ851

11492 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard 5JYZ851
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11493 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard 7VJO951

11494 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard JTJO951

11497 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard DWJO951

11499 COMP
Dell Dimension 4600 P4 2.8GHz           512MB DDR 
SDRAM 333MHz                  Quiet Keyboard HWJO951

11137 COMP
Dell OptiPlex  GX270D Small Desktop P4 512MB 
DDR/ Dell PS/2 Keyboard H8FKP31

11729 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 CS8GB51

11725 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 2N8GB51

11723 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 7R8GB51

11722 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 9S8GB51

11718 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 BR8GB51

11720 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 9N8GB51

11721 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 DN8GB51

11715 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 DM8GB51

11696 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 1P8GB51

11699 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 6N8GB51

11700 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 JQ8GB51

11705 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 8P8GB51

11707 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 7N8GB51
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11709 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 4Q8GB51

11713 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 7P8GB51

11459 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 5G30951

11461 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 3J30951

11463 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 8J30951

11465 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 7G30951

11472 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 HO30951

11473 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 4030951

11476 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 JD30951
Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 

11478 COMP
p

DDR 2x128 5L30951

11479 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 GZ20951

11601 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 7K30951

11602 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 CL30951

11603 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 G030951

11604 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 9Z20951

11605 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 HD20951

11606 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 FJ20951

11608 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 BJ30951
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11609 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 4K30951

11610 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 1030951

11611 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 2030951

11613 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 1L30951

11614 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 CJ30951

11616 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 3F30951

11617 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 5J30951

11618 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 8F30951

11671 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 FJLHB51
Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 

11672 COMP
p

DDR 2x128 7MLHB51

11673 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 DPLHB51

11675 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 9PLHB51

11676 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 BMLHB51

11677 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 1KLHB51

11680 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 2MLHB51

11683 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 FMLHB51

11684 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 4NLHB51

11685 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 FHLHB51
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11686 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 GPLHB51

11687 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 BLLHB51

11689 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 6NLHB51

11690 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 GNLHB51

11691 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 DNLHB51

11692 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 DLLHB51

11732 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 CM8GB51

11734 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 1N8GB51

11739 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 JHLHB51
Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 

11742 COMP
p

DDR 2x128 9NLHB51

11747 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 7NLHB51

11748 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 5JLHB51

11761 COMP

Dell OptiPlex GX270, 2.80GHz Pentium 4  512K 
Cache, Small Desktop               256MB, 333MHz 
DDR 2x128 BPLHB51

13447 COMP

Dell OptiPlex GX280 Small Desktop       2.80GHz 
1M Broadcom Gigabit NIC         512MB 400MHz 
DDR2 2x256 2BZMQ71

13450 COMP

Dell OptiPlex GX280 Small Desktop       2.80GHz 
1M Broadcom Gigabit NIC         512MB 400MHz 
DDR2 2x256 3BZMQ71

13451 COMP

Dell OptiPlex GX280 Small Desktop       2.80GHz 
1M Broadcom Gigabit NIC         512MB 400MHz 
DDR2 2x256 G9ZMQ71

13452 COMP

Dell OptiPlex GX280 Small Desktop       2.80GHz 
1M Broadcom Gigabit NIC         512MB 400MHz 
DDR2 2x256 FCZMQ71

13453 COMP

Dell OptiPlex GX280 Small Desktop       2.80GHz 
1M Broadcom Gigabit NIC         512MB 400MHz 
DDR2 2x256 7CZMQ71

Sort Dates: 10/04/12 - 07/31/13 Page 7 Rev. 08/01/13



Obsolete Equipment Report
Appendix C
08/01/2013

Tag # Group Description Serial #

13457 COMP

Dell OptiPlex GX280 Small Desktop       2.80GHz 
1M Broadcom Gigabit NIC         512MB 400MHz 
DDR2 2x256 79ZMQ71

13479 COMP

Dell OptiPlex GX280 Small Desktop       2.80GHz 
1M Broadcom Gigabit NIC         512MB 400MHz 
DDR2 2x256 1BZMQ71

13483 COMP

Dell OptiPlex GX280 Small Desktop       2.80GHz 
1M Broadcom Gigabit NIC         512MB 400MHz 
DDR2 2x256 6CZMQ71

13486 COMP

Dell OptiPlex GX280 Small Desktop       2.80GHz 
1M Broadcom Gigabit NIC         512MB 400MHz 
DDR2 2x256 4CZMQ71

13488 COMP

Dell OptiPlex GX280 Small Desktop       2.80GHz 
1M Broadcom Gigabit NIC         512MB 400MHz 
DDR2 2x256 BCZMQ71

13489 COMP

Dell OptiPlex GX280 Small Desktop       2.80GHz 
1M Broadcom Gigabit NIC         512MB 400MHz 
DDR2 2x256 J9ZMQ71

13490 COMP

Dell OptiPlex GX280 Small Desktop       2.80GHz 
1M Broadcom Gigabit NIC         512MB 400MHz 
DDR2 2x256 19ZMQ71

13491 COMP

Dell OptiPlex GX280 Small Desktop       2.80GHz 
1M Broadcom Gigabit NIC         512MB 400MHz 
DDR2 2x256 3CZMQ71

13492 COMP

Dell OptiPlex GX280 Small Desktop       2.80GHz 
1M Broadcom Gigabit NIC         512MB 400MHz 
DDR2 2x256 B9ZMQ71
Dell OptiPlex GX280 Small Desktop       2.80GHz 
1M Broadcom Gigabit NIC         512MB 400MHz 

13493 COMP
g

DDR2 2x256 2CZMQ71

13494 COMP

Dell OptiPlex GX280 Small Desktop       2.80GHz 
1M Broadcom Gigabit NIC         512MB 400MHz 
DDR2 2x256 7BZMQ71

13495 COMP

Dell OptiPlex GX280 Small Desktop       2.80GHz 
1M Broadcom Gigabit NIC         512MB 400MHz 
DDR2 2x256 1CZMQ71

13593 COMP

Dell OptiPlex GX280 Small Desktop       2.80GHz 
1M Broadcom Gigabit NIC         512MB 400MHz 
DDR2 2x256 D8HNR71

13594 COMP

Dell OptiPlex GX280 Small Desktop       2.80GHz 
1M Broadcom Gigabit NIC         512MB 400MHz 
DDR2 2x256 29HNR71

13589 COMP

Dell OptiPlex GX280 Small Desktop       2.80GHz 
1M Broadcom Gigabit NIC         512MB 400MHz 
DDR2 2x256 F9HNR71

13868 COMP

Dell OptiPlex GX280 Small Desktop       Pentium 4, 
2.80GHz,                     512MB, 400MHz, DDR2 
2x256 FWDWT61

13864 COMP

Dell OptiPlex GX280 Small Desktop       Pentium 4, 
2.80GHz,                     512MB, 400MHz, DDR2 
2x256 1H51V61

13418 COMP

Dell OptiPlex GX280 Small Desktop P4    2.80GHz 
1M, Gigabit NIC                 512MB 400MHz DDR2 
2x256 H3QKQ71
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13420 COMP

Dell OptiPlex GX280 Small Desktop P4    2.80GHz 
1M, Gigabit NIC                 512MB 400MHz DDR2 
2x256 G8QKQ71

13421 COMP

Dell OptiPlex GX280 Small Desktop P4    2.80GHz 
1M, Gigabit NIC                 512MB 400MHz DDR2 
2x256 87QKQ71

13426 COMP

Dell OptiPlex GX280 Small Desktop P4    2.80GHz 
1M, Gigabit NIC                 512MB 400MHz DDR2 
2x256 67QKQ71

13427 COMP

Dell OptiPlex GX280 Small Desktop P4    2.80GHz 
1M, Gigabit NIC                 512MB 400MHz DDR2 
2x256 D4QKQ71

13432 COMP

Dell OptiPlex GX280 Small Desktop P4    2.80GHz 
1M, Gigabit NIC                 512MB 400MHz DDR2 
2x256 28QKQ71

13434 COMP

Dell OptiPlex GX280 Small Desktop P4    2.80GHz 
1M, Gigabit NIC                 512MB 400MHz DDR2 
2x256 59QKQ71

13435 COMP

Dell OptiPlex GX280 Small Desktop P4    2.80GHz 
1M, Gigabit NIC                 512MB 400MHz DDR2 
2x256 4YQKQ71

13436 COMP

Dell OptiPlex GX280 Small Desktop P4    2.80GHz 
1M, Gigabit NIC                 512MB 400MHz DDR2 
2x256 29QKQ71

13437 COMP

Dell OptiPlex GX280 Small Desktop P4    2.80GHz 
1M, Gigabit NIC                 512MB 400MHz DDR2 
2x256 B6QKQ71
Dell OptiPlex GX280 Small Desktop P4    2.80GHz 
1M, Gigabit NIC                 512MB 400MHz DDR2 

13438 COMP
g

2x256 F7QKQ71

13439 COMP

Dell OptiPlex GX280 Small Desktop P4    2.80GHz 
1M, Gigabit NIC                 512MB 400MHz DDR2 
2x256 16QKQ71

13442 COMP

Dell OptiPlex GX280 Small Desktop P4    2.80GHz 
1M, Gigabit NIC                 512MB 400MHz DDR2 
2x256 47QKQ71

13444 COMP

Dell OptiPlex GX280 Small Desktop P4    2.80GHz 
1M, Gigabit NIC                 512MB 400MHz DDR2 
2x256 95QKQ71

13446 COMP

Dell OptiPlex GX280 Small Desktop P4    2.80GHz 
1M, Gigabit NIC                 512MB 400MHz DDR2 
2x256 B8QKQ71

13340 COMP

Dell OptiPlex GX280 Small Desktop P4    2.80GHz 
1M, Gigabit NIC                 512MB 400MHz DDR2 
2x256 HS4KW71

22276 COMP

Dell Precision Workstation T3400 375W�
Intel Core2 Duo E8500, 3.16GHz/1333MHz/6MB L2 
375W�
Windows Vista BUS 64 Edi CKTBTG1

13328 COMP

Dimension 4700 P4 Computer              512MB 
DDR2 SDRAM, 400MHz                Dell Multimedia 
USB Keyboard 1CBHV71
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13329 COMP

Dimension 4700 P4 Computer              512MB 
DDR2 SDRAM, 400MHz                Dell Multimedia 
USB Keyboard GCBHV71

13335 COMP

Dimension 4700 P4 Computer              512MB 
DDR2 SDRAM, 400MHz                Dell Multimedia 
USB Keyboard 2CBHV71

13338 COMP

Dimension 4700 P4 Computer              512MB 
DDR2 SDRAM, 400MHz                Dell Multimedia 
USB Keyboard BCBHV71

20889 COMP

Dimension 5150 Pentium D Processor 940  512Mb 
DDR2 SDRAM, 533Mhz                No Keyboard, 
Modem or Mouse C2HXNB1

10908 COMP Dimension P/4 CT7Z221
10158 COMP iMAC Graphite RN2083YYMBQ
10171 COMP iMAC Graphite RN2030WGMBQ

20116 COMP

OptiPlex 170L MicroTower Celeron D      320/2 
40GHz, 256KB 533FSB               512MB 400MHz 
DDR 2x256 3M5MV81

21785 COMP
OptiPlex 755 Minitower                  2 Duo Processor 
E6750, 2.66GHz, 4M VT,  1333MHz FSB 4QY96F1

10986 COMP
OptiPlex GX260D P/4  512MB, 266MHz DDR             
Dell PS/2 Keyboard 6P5V421

11290 COMP

OptiPlex Gx270, 2.80GHz, Pentium 4,     
SmallDesktop, 512MB 400MHz DDR, 2x256   PS/2 
Keyboard 2B7H251

11293 COMP

OptiPlex Gx270, 2.80GHz, Pentium 4,     
SmallDesktop, 512MB 400MHz DDR, 2x256   PS/2 
Keyboard H97H251y

11317 COMP

OptiPlex Gx270, 2.80GHz, Pentium 4,     
SmallDesktop, 512MB 400MHz DDR, 2x256   PS/2 
Keyboard 9B7H251

11318 COMP

OptiPlex Gx270, 2.80GHz, Pentium 4,     
SmallDesktop, 512MB 400MHz DDR, 2x256   PS/2 
Keyboard D97H251

11216 COMP
p

Desktop 512MB 333MHz 2x256 HBJMB41

13970 COMP

OptiPlex GX280 Small Desktop P4         Computer, 
2.80GHz 1M Gigabit NIC        512MB 400MHz 
DDR2 2x256 2VHPZ71

13971 COMP

OptiPlex GX280 Small Desktop P4         Computer, 
2.80GHz 1M Gigabit NIC        512MB 400MHz 
DDR2 2x256 FTHPZ71

13230 COMP

OptiPlex GX280 Small Desktop Pentium 4  1M 
Gigabit NIC, 512MB 533MHz DDR2 1x512 USB 
Keyboard No Hot Keys B6XLJ71

20153 COMP

OptiPlex GX520 Desktop, Pentium 4       3.2GHz, 
2M, 800FSB                      512MB 533MHz DDR2 
2x256 DWPC091

20730 COMP OptiPlex GX620 SFF Pentium D 820, 2.80GHz, 499Q2B1

13304 COMP

OptiPlex SX280 Small Form Factor P 4    512MB 
400MHz DDR2 2x256                 USB Keyboard with 
8 Hot Keys J79GV71

10118 COMP P/4 Dell 2000127994
11452 COMP P/4 Dell JZ20951
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10974 COMP P/4 OptiPlex GX260D 2QCL321
10980 COMP P/4 OptiPlex GX260D 6QCL321
10955 COMP P/4 OptiPlex GX260D HZCL321

10994 COMP
P/4 OptiPlex GX260D -  Relocated to PVHS 
12/06/05. HVBL321

9740 COMP P/III Dell Dimension Series 2000181453
10522 COMP P/IV Dell Dimension Series 8200 BG9PH11
10524 COMP P/IV Dell Dimension Series 8200 DG9PH11
13726 COMP P4 512MB DDR2 SDRAM 400MHz JMWXT61
7453 COMP Power MAC RN9466GNHEG
6285 COMP Power MAC XB911011EUX
6472 COMP Premio P2/400 9900000152
6459 COMP Premio P2/400 9900000091

11446 COMP
ZOA6 eMac 1.25HGz Combo Drive           512MB 
SDRAM DDR333 - 1 DIMM             Built in Display G84292Z9QJB

11447 COMP
ZOA6 eMac 1.25HGz Combo Drive           512MB 
SDRAM DDR333 - 1 DIMM             Built in Display G84292YLQJB

12360 COMP Dell Axim x5, 48/64MB                   USB Cradle 37S-06o0
6964 COMP Gateway Solo Laptop 699230949
6965 COMP Gateway Solo Laptop 699230952
6966 COMP Gateway Solo Laptop 699230969
6967 COMP Gateway Solo Laptop 699230950
9604 COMP Inspiron 2500, 14.1 XGA, Celeron 700 8856P01
10747 COMP Inspiron 8200 P/4 214SQ11

21624 COMP
Latitude D630 Intel Core 2 Duo T7500    (2.20GHz) 
800MHz Dual Core BHQDJD1
Latitude D630c Intel Core 2 Duo T7250 2.00GHz  

21881 COMP

800MHz�
14.1" Wide Screen WXGA �
1.0GB SDRAM 1 DIMM�
NVIDIA Quadro  NVS 4d95nf1

21883 COMP

Latitude D630c Intel Core 2 Duo T7250 2.00GHz  
800MHz�
14.1" Wide Screen WXGA �
1.0GB SDRAM 1 DIMM�
NVIDIA Quadro  NVS bf95nf1

21896 COMP

Latitude D630c Intel Core 2 Duo T7250 2.00GHz  
800MHz�
14.1" Wide Screen WXGA �
1.0GB SDRAM 1 DIMM�
NVIDIA Quadro  NVS bd95nf1

10464 COMP Power Book, 15.2TFT Screen QT2191KELP4
10230 COMP BayStack SSDBKH3WR7
10493 COMP 180359 Allied Telesyn AT-FS709FC 8-Port LOSX1271A
11282 COMP 14" XGA, 1 dimm 449-11NS
10915 COMP 15" Flat Panel Monitor CN07G0766418028V03KV
20157 COMP 15" Flat Panel Monitor 5AK-183Q
11993 COMP 15" Flat Panel Monitor 2AM-L2SN
11981 COMP 15" Flat Panel Monitor 2AM-L2M5
11917 COMP 15" Flat Panel Monitor 29T-C7W6
11918 COMP 15" Flat Panel Monitor 2AI-N838
11990 COMP 15" Flat Panel Monitor 2AM-L5V7
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11276 COMP 15" Flat Panel Monitor 450-1JMT
11788 COMP 15" Flat Panel Monitor MXON23634832346G47FL
13873 COMP 15" Flat Panel Monitor 4BLOMAH
13182 COMP 15" Flat Panel Monitor 51J1E1L
13496 COMP 15" FLAT PANEL MONITOR 53CODLS
13497 COMP 15" FLAT PANEL MONITOR 53CODFS
13498 COMP 15" FLAT PANEL MONITOR 53CODPS
13499 COMP 15" FLAT PANEL MONITOR 53COESS
13500 COMP 15" FLAT PANEL MONITOR 53C1DSS
13501 COMP 15" FLAT PANEL MONITOR 53C1CVS
13502 COMP 15" FLAT PANEL MONITOR 53COMBS
13503 COMP 15" FLAT PANEL MONITOR 53COB1S
13504 COMP 15" FLAT PANEL MONITOR 53COE9S
13505 COMP 15" FLAT PANEL MONITOR 53COBOS
13506 COMP 15" FLAT PANEL MONITOR 53CODJS
13507 COMP 15" FLAT PANEL MONITOR 53COEBS
13508 COMP 15" FLAT PANEL MONITOR 53COM6S
13509 COMP 15" FLAT PANEL MONITOR 53CONCS
13510 COMP 15" FLAT PANEL MONITOR 53COB7S
13511 COMP 15" FLAT PANEL MONITOR 53COAYS
13512 COMP 15" FLAT PANEL MONITOR 53C1D5S
13513 COMP 15" FLAT PANEL MONITOR 53C1D8S
13514 COMP 15" FLAT PANEL MONITOR 53COAXS
13515 COMP 15" FLAT PANEL MONITOR 53COAWS
13517 COMP 15" FLAT PANEL MONITOR 53C1P4S
13519 COMP 15" FLAT PANEL MONITOR 53CODKS
13520 COMP 15" FLAT PANEL MONITOR 53COEDS
13521 COMP 15" FLAT PANEL MONITOR 53C1D6S
13522 COMP 15" FLAT PANEL MONITOR 53C1EGS
13523 COMP 15" FLAT PANEL MONITOR 53C1URS
13524 COMP 15" FLAT PANEL MONITOR 53COATS
13525 COMP 15" FLAT PANEL MONITOR 53COASS
13526 COMP 15" FLAT PANEL MONITOR 53COM7S
11566 COMP 17" Flat Monitor 1NKT
10804 COMP 17" Flat Monitor MX01K525480128TG07
6595 COMP 17" NEC MultiSync A700 9266178AD
6573 COMP 17" NEC MultiSync A700 9272068AD
6292 COMP 17" STUDIO DISPLAY CY90541XCVS
6360 COMP 17" STUDIO DISPLAY CY9051MHCVS
10772 COMP 17.9" Monitor L04R
13688 COMP 20" VIS Monitor 56MORQL
13600 COMP Dell 15" Monitor 53U-1K6H
13602 COMP Dell 15" Monitor 53T-24DH
13586 COMP Dell 15" Monitor 53U-13FH
20729 COMP DELL 17" Monitor 580-AS15
11184 COMP Dell E-152FP Flat Panel 15" 412-1DVC
12549 COMP Dell UltraSharp 18" Flat Panel MX07R47748323360G30N
12551 COMP Dell UltraSharp 18" Flat Panel MX07R47748323360G303
12484 COMP Flat Panel 3AV-NC1T
14014 COMP Flat Panel 15" Monitor CN0M1619641804311BPC
14018 COMP Flat Panel 15" Monitor CN0M1619641804311BGC
11789 COMP FLAT PANEL 15' MONITOR MXON23634832346G47HL

11797 COMP FLAT PANEL 15' MONITOR MXON23634832346G47ML
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11806 COMP FLAT PANEL 15' MONITOR MXON23634832346G485L
11813 COMP FLAT PANEL 15' MONITOR MXON236348323469OZGL
11819 COMP FLAT PANEL 15' MONITOR MXON23634832346G2CZL

11821 COMP FLAT PANEL 15' MONITOR
MXON23634832346G2CW
L

11826 COMP FLAT PANEL 15' MONITOR MXON2363483234694VOL
11827 COMP FLAT PANEL 15' MONITOR MXON2363483234695M9L
11828 COMP FLAT PANEL 15' MONITOR MXON236348323469OZ9L

11634 COMP FLAT PANEL 15' MONITOR MXON23634832346NOECL
11764 COMP FLAT PANEL 15' MONITOR MXON23634832346G47YL
11768 COMP FLAT PANEL 15' MONITOR MXON23634832346G48NL
11769 COMP FLAT PANEL 15' MONITOR MXON23634832346G47PL
11771 COMP FLAT PANEL 15' MONITOR MXON23634832346G48GL
11151 COMP Flat Panel, 17" 3BB-AB1C
11357 COMP LCD 17" P1R041301316
4189 COMP MONITOR, PACOM 5B704363
12359 COMP NEC 17" LCD 1760V 37301286GA
13236 COMP OptiPlex 15" 51Q-0WTY

11320 COMP

OptiPlex Gx270, 2.80GHz, Pentium 4,     
SmallDesktop, 512MB 400MHz DDR, 2x256   PS/2 
Keyboard 2E5L

11321 COMP

OptiPlex Gx270, 2.80GHz, Pentium 4,     
SmallDesktop, 512MB 400MHz DDR, 2x256   PS/2 
Keyboard 2E2L

11325 COMP

OptiPlex Gx270, 2.80GHz, Pentium 4,     
SmallDesktop, 512MB 400MHz DDR, 2x256   PS/2 
Keyboard 2DZL
OptiPlex Gx270, 2.80GHz, Pentium 4,     

11327 COMP

p
SmallDesktop, 512MB 400MHz DDR, 2x256   PS/2 
Keyboard 2D6L

11336 COMP

OptiPlex Gx270, 2.80GHz, Pentium 4,     
SmallDesktop, 512MB 400MHz DDR, 2x256   PS/2 
Keyboard 2D4L

11338 COMP

OptiPlex Gx270, 2.80GHz, Pentium 4,     
SmallDesktop, 512MB 400MHz DDR, 2x256   PS/2 
Keyboard 2D5L

11339 COMP

OptiPlex Gx270, 2.80GHz, Pentium 4,     
SmallDesktop, 512MB 400MHz DDR, 2x256   PS/2 
Keyboard 2DTL

11346 COMP

OptiPlex Gx270, 2.80GHz, Pentium 4,     
SmallDesktop, 512MB 400MHz DDR, 2x256   PS/2 
Keyboard 2DQL

9871 COMP Viewsonic 17" 23b013507753
8717 COMP Viewsonic 17" AY02209086
9267 COMP Viewsonic 17" 6.07011E+11

21357 COMP
VP2130b Dell VP2130b 21.3 inch Black    LCD 
Monitor part #AO558310 PSD070600335

20178 COMP #255-0193 Dell 3100cn Color Laser       Printer 6QV071

22900 COMP

CB413A HP LaserJet P1505n Monochrome Laser 
Printer
1 Year Limited Warranty VND3C40052

3086 COMP CITIZEN/RECEIPT 61158241K
10699 COMP HP Color Laser Jet 4600 DNor LaserJet JPAKC02474
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11266 COMP HP DeskJet SG3B1310ZH
12209 COMP HP DeskJet MY2CB2C2VK
14164 COMP HP Deskjet 5150
8689 COMP HP InkJet SG06T110X9
13025 COMP HP Laser Jet 1012 CNFB835283
9322 COMP HP LaserJet USBNG19477
8148 COMP HP Laserjet usgro59081
12389 COMP HP LaserJet CNBY818165
7194 COMP HP LaserJet 1100xi USGN048077
12720 COMP HP LaserJet 2300DN CNBGH37213
21512 COMP HP LASERJET PRINTER SCNHC77B9VG
12240 COMP HP PhotoSmart CN32L410TS
13239 COMP HP PSC Q5763A
22590 COMP JET K5400TN PRINTER MY8536821C

22375 COMP L2526A HP Photo Smart C8180 All In One Printer SMY82RG714K
8906 COMP Xerox VD8002119
7390 COMP 3/152   Dual Pencil Read OpScan 3 318754
12361 COMP HP Flatbed ScanJet CN36RT10V9
10454 COMP Xerox DWC412 Workcentre Pro 412 GFE-020551

13269 COMP

3.4GHz/2MB Cache, 800MHz PowerEdge 2850 
3.4GHz/2MB Cache, 800MHz 2nd Processor  2GB 
DDR2 400MHz 2x1GB 1BHCS71

12110 COMP
AT-8324SX-10 Allied Telesyn 24-Port     Switch 
#192690 M05J215606

11434 COMP

Dell PowerEdge 750, 2.8GHz 1MB Cache,   P4 
800FSB, 1GB DDR, 400MHZ, 2x215       No 
Keyboard Option 2QDC851
DMZ Iron iServer SCSi,                  2xGig, 

12238 COMP

g
Vga,2.4Ghz/512k, 512MB, Maxtor   SCSI 18GB 
U160, Intel Pro 10/100 32 Bit AZCW3150520

12014 COMP
Dual Xeon System with SCSI RAID #1CD+FD            
(1) BA-ZZ-Z1416-SM Iron Z-1416 iServer IS03010110

12201 COMP
HFW2KDELL Windows 2000 File Server                    
Warranty: 3 Years Parts & Labor 2KZMN21

20874 COMP
PLATO LICENSES/SUBSCRIPTIONS PER        
ATTACHED  ORDER ID: PLO0578586 2608-18430

20875 COMP
PLATO LICENSES/SUBSCRIPTIONS PER        
ATTACHED  ORDER ID: PLO0578586 2608-18287

20876 COMP
PLATO LICENSES/SUBSCRIPTIONS PER        
ATTACHED  ORDER ID: PLO0578586 2608-18288

13374 COMP

PowerEdge 1850 Entry Rack Server        
2.8GHz/1MB Cache, 800MHz                No 
Operating System 2JS3P71

13373 COMP
PowerEdge 1850 Server                   3.0Ghz/1MB 
Cache, 800MHz                No Second Processor 9R82P71

13841 COMP

PowerEdge 2650 Intel Xeon 3.06GHz, 1MB  
533MHz Server                           Windows Server 
2003, Single Processor 103CG61

21642 COMP

PowerEdge 2950 Quad Core Intel Xeon     E5345 
2x4MB Cache No Operating System   Single 
Processor Only 3H6RWD1
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21000 COMP

Dimension 5150 Pentium 4 Processor      3.4GHz, 
800FSB, 512MB DDR2 SDRAM 533MHz Dell USB 
Keyboard 4KHDBB1

21002 COMP

Dimension 5150 Pentium 4 Processor      3.4GHz, 
800FSB, 512MB DDR2 SDRAM 533MHz Dell USB 
Keyboard 1JHDBB1

21006 COMP

Dimension 5150 Pentium 4 Processor      3.4GHz, 
800FSB, 512MB DDR2 SDRAM 533MHz Dell USB 
Keyboard GHHDBB1

21012 COMP

Dimension 5150 Pentium 4 Processor      3.4GHz, 
800FSB, 512MB DDR2 SDRAM 533MHz Dell USB 
Keyboard JJHDBB1

21016 COMP

Dimension 5150 Pentium 4 Processor      3.4GHz, 
800FSB, 512MB DDR2 SDRAM 533MHz Dell USB 
Keyboard BJHDBB1

21018 COMP

Dimension 5150 Pentium 4 Processor      3.4GHz, 
800FSB, 512MB DDR2 SDRAM 533MHz Dell USB 
Keyboard 6KHDBB1

21028 COMP

Dimension 5150 Pentium 4 Processor      3.4GHz, 
800FSB, 512MB DDR2 SDRAM 533MHz Dell USB 
Keyboard 3KHDBB1

5094 CUSTODIAL SHAMPOOER CARPET, WINDSOR CLIPPER 258915
597 FURN FIRE/SAFE, FIRE KING 4DRW FL1997111165
4802 FURN FIRE/SAFE, YORK
4216 FURN FILE CABINET HORZ, STEELCASE 4DRW
218 GROUNDS FORKLIFT, TOYOTA 4500 LB #234
71 GROUNDS PAINT SPRAYER AIRLES, GRACO ULTRA A1039
1140 HE PROOF OVEN, METRO HM2000 7432
1154 HEALTH FOOD WARMER, TOASTMASTER 4DRW A1279303275

12601 HOME EC
Frigidare, 18.2, White                  29 5/8 x 66 1/8 x 
33 5/8 BA41102430

23427 MAINT TOOL Radio 634
23430 MAINT TOOL Radio 747
23425 MAINT TOOL Radio 499
21468 MAINT TOOL V67Li 450-485Mhz, Li-Ion Battery 63428

12087 MUSIC H.M. White Alto Saxophone, Model: The   Cleveland C125279
1148 OFFICE CASH REGISTER, SAMSUNG ER240 10601029
1149 OFFICE CASH REGISTER, SAMSUNG ER240 10600686
1155 OFFICE CASH REGISTER, SAMSUNG ER240 10600670
1156 OFFICE CASH REGISTER, SAMSUNG ER240 10601098
1158 OFFICE CASH REGISTER, SAMSUNG ER240 10609682
2955 OFFICE CASH REGISTER, SAMSUNG ER240 B10601062
2956 OFFICE CASH REGISTER, SAMSUNG ER240 B10600684
2982 OFFICE CASH REGISTER, SAMSUNG ER240 B10600690
8088 OFFICE Cash Register-Royal Alpha 90505862
7370 OFFICE Samsung Cash Register 9811120603
8668 OFFICE Samsung Model #290 Cash Register 9910120555
8669 OFFICE Samsung Model #290 Cash Register 9910120563
4270 OFFICE Gestetner 2713 AJ77920022
4769 OFFICE Mita DC1205 FF46195851H
8667 OFFICE Panasonic LJWMB319442

13906 OFFICE Panasonic Digital Black & White   P5245 Ultrex ID # GDP3SN00029
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OFFICE
Sharp AR-168D Digital Copier/Printer 50 Sheet 
Bypass

21256 OFFICE Exchange Service & 3 yrs tech supt G79X381

4202 OFFICE DECOLLATOR FORMS, MOORE 3100 DETACHER 12766

20441 TECH
Dimension /4 650                        3.4GHz, 1GB 
DDR2 SDRAM, 533Mhz

20427 TECH
Dimension /4 650                        3.4GHz, 1GB 
DDR2 SDRAM, 533Mhz

20483 TECH
Dimension /4 650                        3.4GHz, 1GB 
DDR2 SDRAM, 533Mhz

20517 TECH
Dimension /4 650                        3.4GHz, 1GB 
DDR2 SDRAM, 533Mhz

20418 TECH
Dimension /4 650                        3.4GHz, 1GB 
DDR2 SDRAM, 533Mhz

20481 TECH
Dimension /4 650                        3.4GHz, 1GB 
DDR2 SDRAM, 533Mhz

20519 TECH
Dimension /4 650                        3.4GHz, 1GB 
DDR2 SDRAM, 533Mhz

20495 TECH
Dimension /4 650                        3.4GHz, 1GB 
DDR2 SDRAM, 533Mhz

20359 TECH

Latitude D610 Pentium M740              1.73GHz, 14.1 
XGA, 1GB SDRAM, 1 DIMM    80GB Hard Drive, 
5400RPM 1SD7T91

20506 TECH Dell 17" Monitor
20492 TECH Dell 17" Monitor
20494 TECH Dell 17" Monitor
20518 TECH Dell 17" Monitor
20419 TECH Dell 17" Monitor
20516 TECH Dell 17" Monitor
20426 TECH Dell 17" Monitor
20425 TECH Dell 17" Monitor
20440 TECH Dell 17" Monitor
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                                   APPENDIX D 
 POLICY No. DESCRIPTION 
BPAR 3350 Travel Expenses (BP/AR revised) Re-organized policies to reflect relevant 

information pertaining to each item.  Removed unnecessary language from 
policy and revised regulation. Revisions include defining in-district travel 
from a 60 mile radius to actual district boundary.  Clarified language to 
determine when a hotel is authorized.  Revised conflicting language 
regarding the meal reimbursement policy.  Actual itemized receipts will be 
required in order to qualify for reimbursement of meal expenses. 

  
BP 3515.2 BP/AR 3515.2 – Disruptions (BP/AR revised): Policy updated to reflect NEW 

LAW (AB 1390) which requires the principal to inform law enforcement when 
anyone possesses a firearm or explosive or sells or furnishes a firearm on 
school grounds, and NEW LAW (AB 870) which prohibits razor blades and 
box cutters on school grounds or at school activities. Regulation reorganized 
and expanded to clarify the circumstances under which the principal or 
designee may direct persons to leave school grounds and to reflect NEW 
LAW (SB 492) which makes it a misdemeanor for anyone to loiter around a 
school and enhances penalties for specified loiterers.   

  
AR 3515.2 AR 3515.2 – Disruptions (AR revised): Regulation updated to reflect NEW 

LAW (AB 123) which makes it a misdemeanor for a person to willfully or 
knowingly create a disruption with the intent to threaten the immediate 
physical safety of any student in grades K-8. (This updated AR is related to 
grades K-8 however, it also includes current legal and Ed Code references 
which need to be added to our current AR.  Any references to grades K-8 
has been removed from our district AR.)   

  
BP 5030 BP 5030 - Student Wellness (BP revised): MANDATED policy updated for 

consistency with CSBA's publications Monitoring for Success: A Guide for 
Assessing and Strengthening Student Wellness Policies and Student 
Wellness: A Healthy Food and Physical Activity Policy Resource Guide (both 
updated in fall 2012). Policy revises section on "Goals for Nutrition, Physical 
Activity, and Other Wellness Activities" to add language related to school 
gardens, summer programs as opportunities for nutrition education and 
physical activity, professional development, school health services, and 
bullying prevention. Section on "Nutritional Guidelines for Foods Available at 
School" adds notes on new nutrition standards for the National School 
Lunch and Breakfast Programs and the proposed federal rule regarding 
outside food sales, and includes new language on access to drinking water 
during mealtimes. Policy also revises suggested indicators for program 
evaluation and adds optional language establishing the frequency of 
program evaluation. 
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 POLICY No. DESCRIPTION 
BP/AR 5113.1 BP/AR 5113.1 - Chronic Absence and Truancy (BP/AR revised): Policy 

updated to provide information about available tools for tracking attendance, 
add school health services as a strategy for preventing attendance 
problems, expand list of agencies and individuals with whom the district 
might collaborate to identify and address problems, reflect legislative intent 
to use alternatives to suspension or expulsion with truants, and update 
representatives on the school attendance review board to reflect current law.  
MANDATED regulation updated to reflect NEW LAW (AB 2616) which 
defines "valid excuse" for purposes of identifying truants and revises the 
interventions to be implemented at various stages of truancy. 

  
BP 5131.2 BP 5131.2 – Bullying (BP revised): Policy updated to ensure compliance 

with CDE decision that uniform complaint procedures must be used to 
receive and investigate student complaints involving discrimination, 
harassment, intimidation, and bullying based on the characteristics covered 
within Education Code 234.1. 

  
BP/AR 5141 Health Care and Emergencies.  Replace BP/AR.  Policy updated to contain 

revised note and updated to reflect New law (AB 254) which requires that, if 
an automated external defibrillator (AED) is placed in a school building, 
specific notices are provided to employees, including a brochure that 
describes the proper use of an AED and annual notification of the placement 
of AED units on school grounds.  

  
BP/AR 5141.21 BP/AR 5141.21 - Administering Medication and Monitoring Health 

Conditions (BP/AR revised): Policy and Regulation updated to reflect NEW 
LAW (SB 161) which authorizes districts to train volunteer, nonmedical 
district employees to provide emergency antiseizure medication to students 
suffering from epileptic seizures when licensed health care professionals are 
not available onsite. Regulation includes related requirements pertaining to 
the health provider's written statement, notifications to staff and 
parents/guardians, staff training, and other arrangements for assisting 
students with epilepsy who may suffer a seizure at school. 

  
BP 5141.31 BP/AR 5141.31 – Immunizations (BP/AR revised): Policy updated to (1) 

clarify the circumstances under which students must submit immunization 
records, (2) clarify options for requiring immunization records at registration 
or allowing a grace period up to 30 days after enrollment, and (3) reflect 
NEW LAW (AB 1937) which expands the types of health professionals who 
may give immunizations, under specified conditions. Updated regulation 
reflects NEW LAW (AB 354) which modifies the ages/grades of some 
immunization requirements and requires a pertussis booster for students 
admitted or advancing to grades 7-12 in the 2011-12 school year and, in 
subsequent years, for students admitted or advancing to grade 7 only. 
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AR 5141.31 AR 5141.31 – Immunizations (AR revised): Regulation updated to reflect 

NEW LAW (AB 2109) which requires that, when a parent/guardian submits a 
written statement that one or more immunization requirements are contrary 
to his/her beliefs, the statement must document which immunizations have 
been given and specify which ones are contrary to his/her beliefs.  
Regulation also reflects a provision of AB 2109 that, effective January 1, 
2014, the personal beliefs affidavit must include a sign attestation by a 
health care practitioner indicating that he/she has provided the 
parent/guardian with information regarding the benefits and risks of the 
immunization and the health risks associated with the communicable 
disease. 

  
BP/AR 5144 BP/AR 5144 – Discipline (BP/AR revised): Policy and regulation updated to 

reflect NEW LAW (AB 1729) which provides alternative methods of discipline 
that should be considered before suspension is imposed.  Policy and 
regulation add preventative and positive conflict resolution strategies, such 
as conferences with students and their parents/guardians; use of study, 
guidance, or other intervention-related teams; enrollment in a program 
teaching prosocial behavior or anger management; and participation in a 
restorative justice program.   

  
BP/AR 5144.1 BP/AR 5144.1 - Suspension and Expulsion/Due Process (BP/AR revised): 

MANDATED policy and MANDATED regulation updated to reflect NEW 
LAW (AB 1729) which prohibits suspension of a student, including in a 
supervised suspension classroom, for certain specified violations unless 
other means of correction have failed to bring about proper conduct. 
Regulation also updated to reflect NEW LAW (AB 2537) which broadens the 
authority of school administrators to determine when expulsion should be 
recommended for certain offenses, clarifies that a student's possession of an 
imitation firearm does not require expulsion, and clarifies that a student's 
over-the-counter or prescribed medication is not considered possession of 
controlled substances when determining grounds for suspension or 
expulsion.  Regulation reflects NEW LAW (AB 1909) which requires the 
district to invite a foster youth's attorney and an appropriate county child 
welfare agency representative to any meeting to consider certain disciplinary 
measures, including expulsion, against a foster youth and NEW LAW (SB 
1088) which prohibits the district from denying readmission of an expelled 
student solely because of his/her contact with the juvenile justice system. 

  
AR 6159 AR 6159 - Individualized Education Program (AR revised): Reorganized, 

MANDATED regulation reflects repeal of law which previously required 
districts to request participation of a county mental health agency in the 
individualized education program (IEP) team before referring a student to the 
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 POLICY No. DESCRIPTION 
county mental health agency.  Regulation also clarifies membership of IEP 
team, possible alternative student assessments for students with disabilities 
and current exemption from high school exit examination, and parental right 
to examine student records, and reorganizes material for IEP development 
and review into applicable sections. 

  
BP/AR 6159.2 BP/AR 6159.2 - Nonpublic, Nonsectarian School and Agency Services for 

Special Education (BP/AR revised): MANDATED policy and regulation 
updated to reflect NEW LAW (SB 121, 2012) which prohibits the referral of a 
student with a disability to, or placement in, a nonpublic, nonsectarian school 
without the student's individualized education program team's agreement. 
Policy also adds material on out-of-state placements, applications for state 
waivers of legal requirements, and district verification of the school/agency's 
certification to provide special education and related services. Regulation 
also reorganized and updated to clarify requirements for the master contract 
with a nonpublic, nonsectarian school or agency, including the process of 
making changes to the master contract. 

  
BP/AR 6164.6 BP/AR 6164.6 - Identification and Education Under Section 504 (BP/AR 

revised): Policy updated to reflect NEW GUIDANCE (January 2013) from the 
U.S. Department of Education’s Office for Civil Rights (OCR) clarifying 
districts' responsibility to provide opportunities for students with disabilities to 
participate in extracurricular athletic and other nonacademic programs or 
activities that constitute the overall educational program. Policy also adds 
new material re: compliance with procedural safeguards and required 
notifications and contains paragraph formerly in AR re: maintenance of a list 
of impartial hearing officers qualified to conduct Section 504 hearings. 
Regulation updated to reflect OCR guidance (January 2012) which clarifies 
the extent to which the Americans with Disabilities Act (ADA) affects the 
definitions of "disability" and "substantially limits" for Section 504 purposes. 
Regulation also adds the designation of a district employee to serve as the 
district's Section 504 Coordinator, updates definitions of key terms to ensure 
consistency with federal law (ADA Amendment Act of 2008), and 
streamlines the section on "Procedural Safeguards." 

 



Business and Noninstructional Operations                        BP 3350 
 
Travel Expenses 
 
The Superintendent or designee shall authorize payment for actual and necessary expenses, 
including travel, incurred by any employee performing authorized services for the district. 
 
The Superintendent or designee may approve employee requests to attend meetings in 
accordance with the adopted budget. 
 
Expenses shall be reimbursed within limits approved by the Board.  The Superintendent or 
designee shall establish procedures for the submission and verification of expense claims. He/she 
may authorize an advance of funds to cover necessary expenses. 
 
The Board may establish an allowance on either a mileage or monthly basis to reimburse 
authorized employees for the use of their own vehicles in the performance of assigned duties. 
 
All out-of-state travel for which reimbursement will be claimed shall have Board approval.  
Travel expenses not previously budgeted also shall be approved on an individual basis by the 
Board.   
 
Authorized employees may use district credit cards while attending to district business.  Under 
no circumstances may personal expenses be charged on district credit cards. 
 
 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
Legal Reference: 
EDUCATION CODE 
44016  Travel expense 
44032  Travel expense payment 
44033  Automobile allowance 
44802 Student teacher's travel expense 
 
 
 
 
 
 
 
 
Policy adopted:  August 7, 2013 (CSBA 6/98) 
Santa Maria Joint Union High School District, Santa Maria, CA 



 
Business and Noninstructional Operations     AR 3350(a) 
 
Travel Expenses 
 
In-District Travel 
 
Travel within district boundaries shall be considered "in-district" travel.  Reimbursement for use 
of a private vehicle for in-district travel shall be submitted on the Mileage Reimbursement Claim 
Form and shall be paid at the current IRS-approved rate. The district will not reimburse hotel 
expenses for "in district" travel.  Mileage Reimbursement Claim Forms may be submitted at the 
end of each semester or when the cumulative reimbursement amount reaches $20.00.  Meals 
associated with in-district travel are not normally allowed unless part of a specific meeting or 
conference. Prior approval by the appropriate Assistant Superintendent is required. 
 
Out-of-District Travel 
 
Prior to registering for a conference or beginning any out-of-district travel that involves 
overnight lodging, transportation by commercial carrier (air, rail, bus, etc.) and/or rental vehicle, 
the Request For Prior Approval For Conference Attendance Form must be completed with all 
authorizing signatures and forwarded to the Business Office - Attention:   Fiscal Technician.  
Authorizing signatures include the immediate supervisor and the Superintendent or designee.  
The Request must be received at least ten business days in advance of departure for any trip or 
conference.  CLAIMS FOR REIMBURSEMENT FOR TRIPS MADE WITHOUT PRIOR 
AUTHORIZATION WILL NOT BE HONORED. 
 
Travel not approved in advance by the supervisor and Superintendent/designee may not be 
reimbursed, at the District's discretion. All out-of-state travel requires approval by the 
Superintendent. 
 
After the Prior Approval for Conference form has been approved, the district may prepay for 
conference registration, airfare (at economy fare rates), and hotel accommodations.  
Prepayments may be made by using a district credit card, requesting an advance check for 
payment, or in limited circumstances by an authorized purchase order.  If a prepayment is 
desired, the choice should be indicated where available on the Prior Approval for Conference 
Form.  
 
Advances for other expenses will be made only if approved by the Assistant Superintendent of 
Business Services, under special circumstances. Advances will not be made for non-employees 
such as parents or community members. 
 
Completed travel claims and all accompanying receipts must be approved by the supervisor and 
filed with the Business Office - Attention:   Fiscal Technician within 30 days of completion of 
travel. 



Travel Expenses                     AR 3350(b)  
 
Allowable Expenditures 
 
Allowable reimbursable expenses for out-of-district travel are limited to reasonable and 
necessary actual expenditures and may include: 
 

• Conference registration fees 
• Hotel accommodations 
• Transportation expenses (private vehicle, rental vehicle, air fare) 
• Meals 
• Other reasonable and necessary expenses related to district business such as purchase of 

conference materials, fax expenses, or internet access. 
 
Expenses such as entertainment, transportation to and from entertainment, leisure tours, alcoholic 
beverages, gifts, personal telephone calls, or expenses for guests/spouses/friends are not 
reimbursable. 
 
All travel expenses claimed must be accompanied by a receipt or other documentation.   Any 
expenses paid with a personal credit card must be substantiated by a detailed itemized receipt or 
they will not be reimbursed. 
 

1. Hotel accommodations at the single occupancy rate will be allowed if an overnight stay is 
necessary, subject to the following restrictions and limitations: 

a. Room sharing is encouraged when more than one district employee is attending 
the same meeting. 

b. If the destination is more than 150 miles one way from the District’s Support 
Services Center, or more than three hours’ driving time one way, the employee is 
entitled to reserve a hotel for the night prior to the conference start date.  Travel 
may commence after lunch. 

c. If the conference terminates after 5:00 pm and the location is more than 150 miles 
one way from the District’s Support Services Center, the employee may remain 
overnight and commence travel the following morning no later than 8:00 a.m.  
The employee must return to work that day or shall request a vacation day. 

d. If the conference is more than 80 miles away and the duration is more than one 
day, the nights between each conference day may be spent in the immediate 
vicinity of the conference and the employee entitled to reserve a hotel. 

e. For out of state or out of county travel otherwise entitled to accommodations, a 
room upgrade at the request of the employee may be permitted, for sharing with a 
non-District employee or family member.  However, the additional cost of the 
room shall be the sole responsibility of the employee. 

 
2. Transportation expenses will be allowed based on the lowest total cost alternative and 

consideration of required travel time.  
 
 



Travel Expenses         AR 3550(c) 
 

a. Airfare is restricted to economy fare rates unless approved by the Superintendent. 
Total air travel costs include mileage to and from the departure airport, tolls, 
parking, and the lowest cost alternative shuttle service from the destination airport 
to the meeting location. 

b. District vehicles may be reserved through the Transportation Department with 
costs charged back to the user's budget. Bridge tolls and parking fees will be 
reimbursed. 

c. Rental vehicles are allowable in the economy to standard classification or, if the 
number of district passengers warrants, a van. In no case will the district pay the 
additional cost for premium, luxury or sport/utility vehicle rentals. The "loss 
damage waiver" must be purchased and will be considered a reimbursable cost. 

d. Private vehicle use will be reimbursed at the current IRS-approved mileage rate 
along with bridge tolls and parking fees. 

e. When more than one employee is attending the same conference or event, use of a 
district vehicle, rental vehicle, or car pooling shall be used in order to minimize 
costs.  The Superintendent/designee may not allow reimbursement of mileage 
claims from multiple employees who attend the same conference. 

 
3.  Meal reimbursements shall be based on reasonable, actual and necessary meal costs 

including gratuities. If a meal is not taken, no amount may be claimed. If a meal is 
included in conference registration (e.g. breakfast and/or lunch), then no reimbursement 
for meal expense is allowed.  Meal reimbursements shall be limited to the actual cost but 
not-to-exceed amounts established periodically by the District.  The Board recognizes 
that travel to certain high-cost localities may result in meal expenditures in excess of the 
amounts established by the District.  These shall be subject to review and approval on a 
case-by-case basis by the Assistant Superintendent, Business Services. 

 
4.  Miscellaneous expenses such as purchase of conference materials, telephone, internet 

access or fax expenses may be reimbursed if necessary for official district business and 
approved by the supervisor. 

 
Non-Reimbursable Expenses 
 
Personal expenses such as entertainment, transportation to and from entertainment, leisure tours, 
alcoholic beverages, gifts, personal telephone calls, or expenses for guests/spouses/friends are 
not reimbursable. Additional expenses that arise from coordination of employee vacations or 
leaves, with conference attendance or official district business travel are not reimbursable. 
 
Completion of Travel 
 
When travel is complete, the original Prior Approval For Conference Form shall be completed 
with the actual expenses for the trip, required receipts provided, and forwarded to the Business 
Office Attention:  Fiscal Technician, for processing of expense reimbursement. All expenses 
claimed shall be substantiated by original itemized receipts. Reimbursement will be made in the  



Travel Expenses         AR 3350(d) 
 
legal name of the employee as shown in the official payroll records of the district.  Warrants 
will be addressed to the employee’s work site except during the summer months, when they will 
be mailed to the employee’s address on file with the district.  Additional requirements are as 
follows: 

1. Conference description – include a copy of the flyer or other documentation describing 
the conference. 

2. Accommodations – include the original itemized receipt from the hotel.  Personal 
expenses will not be reimbursed.  These include but are not limited to:  in-room movies, 
dry cleaning, room service fees, and personal telephone calls. 

3. Meals – include the original itemized receipt.  Summarized credit card receipts are not 
acceptable.  Alcoholic beverages are not reimbursable. 

4. Private vehicle use – include a MapQuest printout to substantiate the mileage distance 
traveled. 

 
 
 
(cf. 4131 - Staff Development) 
(cf. 4131.5 - Professional Growth) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 9240 - Board Development) 
(cf. 9250 - Remuneration, Reimbursement, and Other Benefits) 
 
 
Legal Reference: 
EDUCATION CODE 
44016  Travel expense 
44032  Travel expense payment 
44033  Automobile allowance 
44802 Student teacher's travel expense 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation adopted:  August 7, 2013 
Santa Maria Joint Union High School District, Santa Maria, CA  



Policy adopted:  August 7, 2013 (CSBA 3/10) 
Santa Maria Joint Union High School District, Santa Maria, CA  
 

Business and Noninstructional Operations                                 BP 3515.2(a) 
 
Disruptions 
 
The Governing Board is committed to providing a safe environment for district students, staff, 
and others while they are on district property or engaged in school activities. 
 
The Superintendent or designee shall remove any individual who, by his/her presence or action, 
disrupts or threatens to disrupt normal district or school operations, threatens the health or safety 
of anyone on district property, or causes or threatens to cause damage to district property or to 
any property on school grounds. 
 
(cf. 1250 - Visitors/Outsiders) 
(cf. 3515 - Campus Security) 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5131.4 - Student Disturbances) 
 
The Superintendent or designee shall establish a plan describing staff responsibilities and actions 
to be taken when an individual is causing a disruption.  In developing such a plan, the 
Superintendent or designee shall consult with law enforcement to create guidelines for law 
enforcement support and intervention in the event of a disruption. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.3 - District Police/Security Department) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
 
The Superintendent or designee shall provide training to school staff on how to identify and 
respond to actions or situations that may constitute a disruption. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
Any employee who believes that a disruption may occur shall immediately contact the principal. 
The principal or designee shall notify law enforcement in accordance with Education Code 
48902 and 20 USC 7151 and in other situations, as appropriate. 
 
Safe School Zone 
 
Possession of a firearm within 1000 feet of any district school is prohibited except when 
authorized by law.  (Penal Code 626.9) 
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Business and Noninstructional Operations                                 BP 3515.2(b) 
 
Disruptions 
 
Possession of any other unauthorized weapon or dangerous instrument is prohibited on school 
grounds or buses and at school-related or school-sponsored activities without the written 
permission of school authorities. 
 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
 
Legal Reference: 
EDUCATION CODE 
32210  Willful disturbance of public school or meeting, misdemeanor 
32211  Threatened disruption or interference with classes; misdemeanor 
35160  Authority of governing boards 
44810  Willful interference with classroom conduct 
44811  Disruption of classwork or extracurricular activities 
48902  Notification of law enforcement authorities 
51512  Prohibited use of electronic listening or recording device 
PENAL CODE 
243.5  Assault or battery on school property 
415.5  Disturbance of peace of school 
626-626.11  Schools, crimes, especially: 
626.7  Failure to leave campus or facility; wrongful return; penalties; notice; exceptions 
626.8  Disruptive presence at schools 
626.81  Misdemeanor for registered sex offender to come onto school grounds 
626.85  Misdemeanor for specified drug offender presence on school grounds 
626.9  Gun Free School Zone Act 
627-627.10  Access to school premises 
653b  Loitering about schools or public places 
12556  Imitation firearms 
UNITED STATES CODE, TITLE 20 
7151  Gun-Free Schools Act 
COURT DECISIONS 
Reeves v. Rocklin Unified School District, (2003) 109 Cal.App.4th 652 
In Re Joseph F., (2000) 85 Cal.App.4th 975 
In Re Jimi A., (1989) 209 Cal.App.3d 482 
In Re Oscar R., (1984) 161 Cal. App.3d 770 
ATTORNEY GENERAL OPINIONS 
79 Ops.Cal.Atty.Gen. 58 (1996) 
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Business and Noninstructional Operations                                 BP 3515.2(c) 
 
Disruptions 
 
Management Resources: 
CSBA PUBLICATIONS 
911! A Manual for Schools and the Media during a Campus Crisis, 2001 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Practical Information on Crisis Planning: A Guide for Schools and Communities, May 2003 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 
U.S. Department of Education, Emergency Planning: 
http://www.ed.gov/admins/lead/safety/emergencyplan 
 
 
 
(6/96  11/06)  3/10 



Regulation Revised:  August 7, 2013 (CSBA 3/12) 
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Business and Noninstructional Operations                        AR 3515.2(a) 
 
Disruption 
 
The principal or designee may direct any person, except a student, school employee, or other 
person required by his/her employment to be on school grounds, to leave school grounds or 
school activity if: 
 
1. The principal or designee has reasonable basis for concluding that the person is 

committing or has entered the campus with the purpose of committing an act which is 
likely to interfere with the peaceful conduct, discipline, good order, or administration of 
the school or a school activity, or with the intent of inflicting damage to any person or 
property.  (Education Code 44810, 44811; Penal Code 626.7) 

 
2. The person fights or challenges another person to a fight, willfully disturbs another 

person by loud and unreasonable noise, or uses offensive language which could provoke 
a violent reaction.  (Penal Code 415.5) 

 
3. The person loiters around a school without lawful business for being present or reenters a 

school within 72 hours after he/she was asked to leave.  (Penal Code 653b) 
 
4. The person is required to register as a sex offender pursuant to Penal Code 290 and does 

not have a lawful purpose and written permission from the principal or designee to be on 
school grounds.  (Penal Code 626.81) 

 
(cf. 1250 - Visitors/Outsiders) 
(cf. 3515.5 - Sex Offender Notification) 
 
5. The person is a specified drug offender as defined in Penal Code 626.85 and does not 

have written permission from the principal or designee to be on school grounds.  
However, such specified drug offender may be on school grounds during any school 
activity if he/she is a student or the parent/guardian of a student attending the school.  
(Penal Code 626.85) 

 
6. The person has otherwise established a continued pattern of unauthorized entry on school 

grounds.  (Penal Code 626.8) 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 3515.3 - District Police/Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 6145.2 - Athletic Competition) 



Regulation Revised:  August 7, 2013 (CSBA 3/12) 
Santa Maria Joint Union High School District, Santa Maria, CA   
 

Business and Noninstructional Operations                                  AR 3515.2(b) 
 
The principal or designee shall allow a parent/guardian who was previously directed to leave 
school grounds to reenter for the purpose of retrieving his/her child for disciplinary reasons, 
medical attention, or family emergencies, or with the principal or designee's prior written 
permission.  (Penal Code 626.7, 626.85) 
 
When directing any person to leave school premises, the principal or designee shall inform the 
person that he/she may be guilty of a crime if he/she: 
 
1. Fails to leave or remains after being directed to leave  (Penal Code 626.7, 626.8, 626.85) 
 
2. Returns to the campus without following the school's posted registration requirements  

(Penal Code 626.7) 
 
3. Returns within seven days after being directed to leave  (Penal Code 626.8, 626.85) 
 
(cf. 0450 - Comprehensive Safety Plan) 
 
Appeal Procedure 
 
Any person who is asked to leave a school building or grounds may appeal to the Superintendent 
or designee.  This appeal shall be made no later than the second school day after the person has 
departed from the school building or grounds.  After reviewing the matter with the principal or 
designee and the person making the appeal, the Superintendent or designee shall render his/her 
decision within 24 hours after the appeal is made, and this decision shall be binding.  (Education 
Code 32211) 
 
The decision of the Superintendent or designee may be appealed to the Governing Board.  Such 
an appeal shall be made no later than the second school day after the Superintendent or designee 
has rendered his/her decision.  The Board shall consider and decide the appeal at its next 
scheduled regular or adjourned regular public meeting.  The Board's decision shall be final.  
(Education Code 32211) 
 
 
 
(11/06  3/10)  3/12 
 



Policy Revised August 7, 2013 (CSBA 4/13) 
Santa Maria Joint Union High School District, Santa Maria, CA   
 

Students 

Student Wellness  BP 5030(a) 

The Governing Board recognizes the link between student health and learning and desires to 
provide a comprehensive program promoting healthy eating and physical activity for district 
students.  The Superintendent or designee shall coordinate and align district efforts to support 
student wellness through health education, physical education and activity, health services, 
nutrition services, psychological and counseling services, and a safe and healthy school 
environment. In addition, the Superintendent or designee shall develop strategies for promoting 
staff wellness and for involving parents/guardians and the community in reinforcing students' 
understanding and appreciation of the importance of a healthy lifestyle. 
 
(cf. 1020 - Youth Services) 
(cf. 3513.3 - Tobacco-Free Schools) 
(cf. 3514 - Environmental Safety) 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 5131.61 - Drug Testing) 
(cf. 5131.62 - Tobacco) 
(cf. 5131.63 - Steroids) 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.3 - Health Examinations) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 
(cf. 5141.6 - School Health Services) 
 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Education) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
School Health Council/Committee 
 
The Superintendent or designee shall encourage parents/guardians, students, food service 
employees, physical education teachers, school health professionals, Board members, school 
administrators, and members of the public to participate in the development, implementation, 
and periodic review and update of the district's student wellness policy.  (42 USC 1758b) 
 
To fulfill this requirement, the Superintendent or designee may appoint a school health council 
or other district committee whose membership shall include representatives of these groups.  
He/she also may invite participation of other groups or individuals, such as health educators, 
curriculum directors, counselors, before- and after-school program staff, health practitioners, 
and/or others interested in school health issues. 
 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 9140 - Board Representatives) 
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The school health council/committee shall advise the district on health-related issues, activities, 
policies, and programs. At the discretion of the Superintendent or designee, the duties of the 
council/committee may also include the planning, implementation, and evaluation of activities to 
promote health within the school or community. 
 
Goals for Nutrition, Physical Activity, and Other Wellness Activities 
 
The Board shall adopt goals for nutrition promotion and education, physical activity, and other 
school-based activities that promote student wellness.  (42 USC 1758b) 
 
(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
 
The district's nutrition education and physical education programs shall be based on research, 
shall be consistent with the expectations established in the state's curriculum frameworks and 
content standards, and shall be designed to build the skills and knowledge that all students need 
to maintain a healthy lifestyle. 
 
(cf. 6011 - Academic Standards) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6143 - Courses of Study) 
 
The nutrition education program shall include, but is not limited to, information about the 
benefits of healthy eating for learning, disease prevention, weight management, and oral health.  
Nutrition education shall be provided as part of the health education program and, as appropriate, 
shall be integrated into other academic subjects in the regular educational program, before- and 
after-school programs, summer learning programs, and school garden programs. 
 
To reinforce the district's nutrition education program, the Board prohibits the marketing and 
advertising of non-nutritious foods and beverages through signage, vending machine fronts, 
logos, scoreboards, school supplies, advertisements in school publications, coupon or incentive 
programs, free give-aways, or other means. 
 
(cf. 1325 - Advertising and Promotion) 
 
All students shall be provided opportunities to be physically active on a regular basis. 
Opportunities for moderate to vigorous physical activity shall be provided through physical 
education and recess and may also be provided through school athletic programs, extracurricular 
programs, before- and after-school programs, summer learning programs, programs encouraging 
students to walk or bicycle to and from school, in-class physical activity breaks, and other  
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structured and unstructured activities. 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
 
The Board may enter into a joint use agreement or memorandum of understanding to make 
district facilities or grounds available for recreational or sports activities outside the school day 
and/or to use community facilities to expand students' access to opportunity for physical activity. 
 
(cf. 1330.1 - Joint Use Agreements) 
 
Professional development shall be regularly offered to health education and physical education 
teachers, coaches, activity supervisors, food services staff, and other staff as appropriate to 
enhance their health knowledge and skills. 
 
The Superintendent or designee may disseminate health information and/or the district's student 
wellness policy to parents/guardians through district or school newsletters, handouts, 
parent/guardian meetings, district and school web sites, and other communications. Outreach to 
parents/guardians shall emphasize the relationship between student health and academic 
performance. 
 
In order to ensure that students have access to comprehensive health services, the district may 
provide access to health services at or near district schools and/or may provide referrals to 
community resources. 
 
The Board recognizes that a safe, positive school environment is also conducive to students' 
physical and mental health and thus prohibits bullying and harassment of all students, including 
bullying on the basis of weight or health condition. 
 
(cf. 5131.2 - Bullying) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
The Superintendent or designee shall encourage staff to serve as positive role models for healthy 
eating and physical fitness.  He/she shall promote work-site wellness programs and may provide 
opportunities for regular physical activity among employees. 
 
Nutritional Guidelines for Foods Available at School 
 
For all foods available on each campus during the school day, the district shall adopt nutritional 
guidelines which are consistent with 42 USC 1773 and 1779 and federal regulations and which 
support the objectives of promoting student health and reducing childhood obesity.  (42 USC 
1758b) 
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In order to maximize the district's ability to provide nutritious meals and snacks, all district 
schools shall participate in available federal school nutrition programs, including the National 
School Lunch and School Breakfast Programs and after-school snack programs, to the extent 
possible. When approved by the California Department of Education, the district may sponsor a 
summer meal program. 
 
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3552 - Summer Meal Program) 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
 
The Superintendent or designee shall provide access to free, potable water during meal times in 
the food service area in accordance with Education Code 38086 and 42 USC 1758, and shall 
encourage students' consumption of water by educating them about the health benefits of water 
and serving water in an appealing manner. 
 
The Board believes that all foods and beverages sold to students at district schools, including 
those available outside the district's food services program, should support the health curriculum 
and promote optimal health. Nutritional standards adopted by the district for foods and beverages 
provided through student stores, vending machines, or other venues shall meet or exceed state 
and federal nutritional standards. 
 
(cf. 3312 - Contracts) 
(cf. 3554 - Other Food Sales) 
 
The Superintendent or designee shall encourage school organizations to use healthy food items 
or non-food items for fundraising purposes. He/she also shall encourage school staff to avoid the 
use of non-nutritious foods as a reward for students' academic performance, accomplishments, or 
classroom behavior. 
 
(cf. 1230 - School-Connected Organizations) 
 
School staff shall encourage parents/guardians or other volunteers to support the district's 
nutrition education program by considering nutritional quality when selecting any snacks which 
they may donate for occasional class parties. Class parties or celebrations shall be held after the 
lunch period when possible. 
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Program Implementation and Evaluation 
 
The Superintendent shall designate one or more district or school employees, as appropriate, to 
ensure that each school site complies with this policy.  (42 USC 1758b) 
 
(cf. 0500 - Accountability) 
(cf. 3555 - Nutrition Program Compliance) 
 
The Superintendent or designee shall assess the implementation and effectiveness of this policy 
at least once every two years. 
 
The assessment shall include the extent to which district schools are in compliance with this 
policy, the extent to which this policy compares to model wellness policies available from the 
U.S. Department of Agriculture, and a description of the progress made in attaining the goals of 
the wellness policy.  (42 USC 1758b) 
 
The Board and the Superintendent or designee shall establish indicators that will be used to 
measure the implementation and effectiveness of the district activities related to student 
wellness.  Such indicators may include, but are not limited to: 
 
1. Descriptions of the district's nutrition education, physical education, and health education 

curricula and the extent to which they align with state academic content standards and 
legal requirements 

 
2. An analysis of the nutritional content of school meals and snacks served in all district 

programs, based on a sample of menus and production records 
 
3. Student participation rates in all school meal and/or snack programs, including the 

number of students enrolled in the free and reduced-price meals program compared to the 
number of students eligible for that program 

 
4. Extent to which foods sold on campus outside the food services program, such as through 

vending machines, student stores, or fundrasiers, comply with nutritional standards 
 
5. Results of the state's physical fitness test at applicable grade levels 
 
6. Number of minutes of physical education offered at each grade span, and the estimated 

percentage of class time spent in moderate to vigorous physical activity 
 
7. A description of district efforts to provide additional opportunities for physical activity 

outside of the physical education program 
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8. A description of other districtwide or school-based wellness activities offered, including 
the number of sites and/or students participating, as appropriate 

 
The Superintendent or designee shall invite feedback on district and school wellness activities 
from food service personnel, school administrators, the school health council, parents/guardians, 
students, teachers, before- and after-school program staff, and/or other appropriate persons. 
 
As feasible, the assessment report may include a comparison of results across multiple years, a 
comparison of district data with county, statewide, or national data, and/or a comparison of 
wellness data with other student outcomes such as academic indicators or student discipline 
rates. 
 
The Superintendent or designee shall inform and update the public, including parents/guardians, 
students, and others in the community, about the content and implementation of this policy and 
assessment results.  (42 USC 1758b) 
 
In addition, the assessment results shall be submitted to the Board for the purposes of evaluating 
policy and practice, recognizing accomplishments, and making policy adjustments as needed to 
focus district resources and efforts on actions that are most likely to make a positive impact on 
student health and achievement. 
 
Posting Requirements 
 
Each school shall post the district's policies and regulations on nutrition and physical activity in 
public view within all school cafeterias or in other central eating areas. (Education Code 49432) 
 
Each school shall also post a summary of nutrition and physical activity laws and regulations 
prepared by the California Department of Education. 
 
 
Legal Reference: 
EDUCATION CODE 
33350-33354  CDE responsibilities re: physical education 
49430-49436  Pupil Nutrition, Health, and Achievement Act of 2001 
49490-49494  School breakfast and lunch programs 
49500-49505  School meals 
49510-49520  Nutrition 
49530-49536  Child Nutrition Act 
49540-49546  Child care food program 
49547-49548.3  Comprehensive nutrition services 
49550-49561  Meals for needy students 
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49565-49565.8  California Fresh Start pilot program 
49570  National School Lunch Act 
51210  Course of study, grades 1-6 
51220  Course of study, grades 7-12 
51222 Physical education 
51223  Physical education, elementary schools 
51795-51796.5  School instructional gardens 
51880-51921  Comprehensive health education 
CODE OF REGULATIONS, TITLE 5 
15500-15501  Food sales by student organizations 
15510  Mandatory meals for needy students 
15530-15535  Nutrition education 
15550-15565  School lunch and breakfast programs 
UNITED STATES CODE, TITLE 42 
1751-1769  National School Lunch Program, especially: 
1758b Local wellness policy 
1771-1791  Child Nutrition Act, especially: 
1773  School Breakfast Program 
1779  Rules and regulations, Child Nutrition Act 
CODE OF FEDERAL REGULATIONS, TITLE 7 
210.1-210.31  National School Lunch Program 
220.1-220.23  National School Breakfast Program 
COURT DECISIONS 
Frazer v. Dixon Unified School District, (1993) 18 Cal.App.4th 781 
 
Management Resources: 
CSBA PUBLICATIONS 
Increasing Access to Drinking Water in Schools, Policy Brief, March 2013 
Monitoring for Success: A Guide for Assessing and Strengthening Student Wellness Policies, 
rev. 2012 
Nutrition Standards for Schools: Implications for Student Wellness, Policy Brief, rev. April 2012 
Student Wellness: A Healthy Food and Physical Activity Policy Resource Guide, rev. 2012 
Building Healthy Communities: A School Leader's Guide to Collaboration and Community 
Engagement, 2009 
Safe Routes to School: Program and Policy Strategies for School Districts, Policy Brief, 2009 
Physical Education and California Schools, Policy Brief, rev. October 2007 
School-Based Marketing of Foods and Beverages: Policy Implications for School Boards, Policy 
Brief, March 2006 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Physical Education Framework for California Public Schools, Kindergarten Through Grade 
Twelve, 2009 
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Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003 
CALIFORNIA PROJECT LEAN PUBLICATIONS 
Policy in Action: A Guide to Implementing Your Local School Wellness Policy, October 2006 
CENTER FOR COLLABORATIVE SOLUTIONS 
Changing Lives, Saving Lives: A Step-by-Step Guide to Developing Exemplary Practices in 
Healthy Eating, Physical Activity and Food Security in Afterschool Programs, March 2010 
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 
School Health Index for Physical Activity and Healthy Eating: A Self-Assessment and Planning 
Guide, 2005 
FEDERAL REGISTER 
Rules and Regulations, January 26, 2012, Vol. 77, Number 17, pages 4088-4167 
NATIONAL ASSOCIATION OF STATE BOARDS OF EDUCATION PUBLICATIONS 
Fit, Healthy and Ready to Learn, 2000 
U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS 
Dietary Guidelines for Americans, 2005 
Changing the Scene, Improving the School Nutrition Environment: A Guide to Local Action, 
2000 
WEB SITES 
CSBA: http://www.csba.org 
Action for Healthy Kids: http://www.actionforhealthykids.org 
California Department of Education, Nutrition Services Division: http://www.cde.ca.gov/ls/nu 
California Department of Public Health: http://www.cdph.ca.gov 
California Healthy Kids Resource Center: http://www.californiahealthykids.org 
California Project LEAN (Leaders Encouraging Activity and Nutrition): 
http://www.californiaprojectlean.org 
California School Nutrition Association: http://www.calsna.org 
Center for Collaborative Solutions: http://www.ccscenter.org 
Centers for Disease Control and Prevention: http://www.cdc.gov 
Dairy Council of California: http://www.dairycouncilofca.org 
National Alliance for Nutrition and Activity: http://www.cspinet.org/nutritionpolicy/nana.html 
National Association of State Boards of Education: http://www.nasbe.org 
School Nutrition Association: http://www.schoolnutrition.org 
Society for Nutrition Education: http://www.sne.org 
U.S. Department of Agriculture, Food Nutrition Service, wellness policy: 
http://www.fns.usda.gov/tn/Healthy/wellnesspolicy.html 
 
 



Policy adopted:  August 7, 2013 (CSBA 11/12) 
Santa Maria Joint Union High School District, Santa Maria, CA 
 

Students            BP 5113.1(a) 
 
Chronic Absence and Truancy 
 
The Governing Board believes that excessive student absenteeism and tardiness, whether caused 
by excused or unexcused absences, may be an early warning sign of poor academic achievement 
and may put students at risk of dropping out of school.  The Board desires to ensure that all 
students attend school in accordance with the state's compulsory education law and take full 
advantage of educational opportunities provided by the district. 
 
(cf. 5113 - Absences and Excuses) 
 
The Superintendent or designee shall establish a system to accurately track student attendance in 
order to identify individual students classified as chronic absentees and truants, as defined in law 
and administrative regulation. 
 
The Superintendent or designee shall develop strategies that focus on prevention of attendance 
problems, which may include, but are not limited to, efforts to provide a safe and positive school 
environment, relevant and engaging learning experiences, school activities that help develop 
students' feelings of connectedness with the school, school-based health services, and incentives 
and rewards to recognize students who achieve excellent attendance or demonstrate significant 
improvement in attendance.  The Superintendent or designee also shall develop strategies that 
enable early outreach to students as soon as they show signs of poor attendance. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5126 - Awards for Achievement) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5141.6 - School Health Services) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
 
The Superintendent or designee shall work with students, parents/guardians, school staff, and 
community agencies, as appropriate, to identify factors contributing to chronic absence and 
truancy.  He/she also may collaborate with child welfare services, law enforcement, courts, 
public health care agencies, other government agencies, and/or medical, mental health, and oral 
health care providers to ensure those alternative educational programs and nutrition, health care, 
and other support services are available for students and families and to intervene as necessary 
when students have serious attendance problems. 
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Chronic Absence and Truancy 
 
(cf. 1020 - Youth Services) 
(cf. 5030 - Student Wellness) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 5147 - Dropout Prevention) 
(cf. 5149 - At-Risk Students) 
(cf. 6158 - Independent Study) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6175 - Migrant Education Program) 
(cf. 6179 - Supplemental Instruction) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6183 - Home and Hospital Instruction) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
 
 
Students who are identified as truants shall be subject to the interventions specified in law and 
administrative regulation. 
 
A student's truancy, tardiness, or other absence from school shall not be the sole basis for his/her 
out-of-school suspension or expulsion.  Alternative disciplinary strategies and positive 
reinforcement for attendance shall be used whenever possible. 
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
The Superintendent or designee shall regularly analyze data on student absence to identify 
patterns of absence districtwide and by school, grade level, and student population.  Such data 
shall be used to identify common barriers to attendance, prioritize resources for intervention, and 
monitor progress over time. The Superintendent or designee shall periodically report this 
information to the Board for purposes of evaluating the effectiveness of strategies implemented 
to reduce chronic absence and truancy and making changes as needed.  As appropriate, the 
Superintendent or designee also shall provide this information to key school staff and community 
agency partners to engage them in program evaluation and improvement and in identification of 
how to best allocate available community resources. 



Policy adopted:  August 7, 2013 (CSBA 11/12) 
Santa Maria Joint Union High School District, Santa Maria, CA 
 

Students            BP 5113.1(c) 
 
Chronic Absence and Truancy 
 
School Attendance Review Board 
 
In accordance with law and administrative regulation, habitual truants may be referred to a 
school attendance review board (SARB). 
 
The Board may submit a nomination to the County Superintendent of Schools for a person who 
will serve on the county SARB as a representative of school districts.  (Education Code 48321) 
 
The Board shall appoint members of the district's SARB, who may include, but are not limited 
to, a parent/guardian as well as representatives of the district, county probation department, 
county welfare department, county office of education, law enforcement agencies, community-
based youth service centers, school guidance personnel, child welfare and attendance personnel, 
school or county health care personnel, and school, county, or community mental health 
personnel.  (Education Code 48321) 
 
The district's SARB shall operate in accordance with Education Code 48320-48325 and 
procedures established by the Superintendent or designee. 
 
 
 
Legal Reference: 
EDUCATION CODE 
1740  Employment of personnel to supervise attendance (county superintendent) 
37223  Weekend classes 
41601  Reports of average daily attendance 
46000  Records (attendance) 
46010-46014  Absences 
46110-46119  Attendance in kindergarten and elementary schools 
46140-46147  Attendance in junior high and high schools 
48200-48208  Children ages 6-18 (compulsory full-time attendance) 
48225.5  Work permits, entertainment and allied industries 
48240-48246  Supervisors of attendance 
48260-48273  Truants 
48290-48296  Failure to comply; complaints against parents 
48320-48325  School attendance review boards 
48340-48341  Improvement of student attendance 
48400-48403  Compulsory continuation education 
48900  Suspension and expulsion 
49067  Unexcused absences as cause of failing grade 
60901  Chronic absence 
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GOVERNMENT CODE 
54950-54963 The Ralph M. Brown Act 
PENAL CODE 
270.1  Chronic truancy; parent/guardian misdemeanor 
272  Parent/guardian duty to supervise and control minor child; criminal liability for truancy 
830.1  Peace officers 
VEHICLE CODE 
13202.7  Driving privileges; minors; suspension or delay for habitual truancy 
WELFARE AND INSTITUTIONS CODE 
601-601.4  Habitually truant minors 
11253.5   Compulsory school attendance 
CODE OF REGULATIONS, TITLE 5 
306  Explanation of absence 
420-421  Record of verification of absence due to illness and other causes 
COURT DECISIONS 
L.A. v. Superior Court of San Diego County, (2012) 209 Cal.App.4th 976 
 
Management Resources: 
CSBA PUBLICATIONS 
Improving Student Achievement by Addressing Chronic Absence, Policy Brief, December 2010 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
School Attendance Review Board Handbook, 2012 
School Attendance Improvement Handbook, 2000 
WEB SITES 
CSBA:  http://www.csba.org 
Attendance Works: http://www.attendanceworks.org 
California Association of Supervisors of Child Welfare and Attendance: http://www.cascwa.org 
California Department of Education: http://www.cde.ca.gov 
California Healthy Kids Survey: http://chks.wested.org 
California School Climate, Health, and Learning Survey System: http://www.cal-
schls.wested.org 
OnTrackCA: http://www.ontrackca.org 
 
 
(11/99  11/10)  11/12 
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Chronic Absence and Truancy  
 
Definitions 
 
Chronic absentee means a student who is absent for any reason on 10 percent or more of the 
school days in the school year, when the total number of days the student is absent is divided by 
the total number of days the student is enrolled and school was actually taught in the regular 
schools of the district, exclusive of Saturdays and Sundays.  (Education Code 60901) 
 
Truant means a student who is absent from school without a valid excuse three full days in one 
school year, or tardy or absent for more than any 30-minute period during the school day without 
a valid excuse on three occasions in one school year, or any combination thereof. (Education 
Code 48260) 
 
Habitual truant means a student who has been reported as a truant three or more times within 
the same school year, provided the district has made a conscientious effort to hold at least one 
conference with the student and his/her parent/guardian. (Education Code 48262, 48264.5) 
 
Chronic truant means a student who has been absent from school without a valid excuse for 10 
percent or more of the school days in one school year, from the date of enrollment to the current 
date, provided the district has met the requirements of Education Code 48260-48263 and 48291.  
(Education Code 48263.6) 
 
 
For purposes of classifying a student as a truant, valid excuse includes, but is not limited to, the 
reasons for which a student shall be excused from school pursuant to Education Code 48205 and 
48225.5. A valid excuse also may include other reasons that are within the discretion of school 
administrators and, based on the facts of the student's circumstances, are deemed to constitute a 
valid excuse.  (Education Code 48260) 
 
As amended by AB 2616 (Ch. 432, Statutes of 2012), Education Code 48260 defines a "valid 
excuse," for purposes of classifying a student as a truant, as any of the reasons specified in 
Education Code 48205 (i.e., illness, quarantine, health services appointments, funeral service 
attendance, jury duty, illness or medical appointment of student's child, justifiable personal 
reasons, service on precinct board, time with family member called to active duty or on leave 
from active duty, and religious exercises), Education Code 48225.5 (i.e., entertainment or allied 
industries work permits and nonprofit organization performances), or other reasons at the 
discretion of school administrators.   
 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.2 - Work Permits) 
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Chronic Absence and Truancy 
 
Attendance Supervisor(s) 
 
The Superintendent or designee shall appoint or contract with a supervisor of attendance and 
assistant supervisors as necessary to supervise the attendance of district students. Such 
supervisors shall perform duties related to compulsory full-time education, truancy, compulsory 
continuation education, work permits, and any additional duties prescribed by the 
Superintendent.  (Education Code 48240, 48243, 48244) 
 
Addressing Chronic Absence 
 
When a student is identified as a chronic absentee, the attendance supervisor shall communicate 
with the student and his/her parents/guardians to determine the reason(s) for the excessive 
absences, ensure the student and parents/guardians are aware of the adverse consequences of 
poor attendance, and jointly develop a plan for improving the student's school attendance. 
 
(cf. 6020 - Parent Involvement) 
 
The student may be referred to a student success team or school-site attendance review team to 
assist in evaluating his/her needs and identifying strategies and programs to assist him/her. 
 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 5147 - Dropout Prevention) 
(cf. 5149 - At-Risk Students) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6175 - Migrant Education Program) 
 
A student who is struggling academically may be offered tutoring or other supplemental 
instruction, extended learning opportunities, and/or alternative educational options as 
appropriate. 
 
(cf. 6158 - Independent Study) 
(cf. 6176 - Weekend/Saturday Classes) 
(cf. 6178.1 - Work-Based Learning) 
(cf. 6179 - Supplemental Instruction) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6183 - Home and Hospital Instruction) 
(cf. 6184 - Continuation Education) 



Regulation Revised August 7, 2013 (CSBA 11/12) 
Santa Maria Joint Union High School District  
 

Students              AR 5113.1(c) 
 
Chronic Absence and Truancy 
 
Whenever chronic absenteeism is linked to a health issue or nonschool condition, the attendance 
supervisor may recommend school or community resources and/or collaborate with community 
agencies and organizations to address the needs of the student and his/her family. 
 
(cf. 1020 - Youth Services) 
(cf. 5141.6 - School Health Services) 
 
Addressing Truancy 
 
An attendance supervisor or designee, peace officer, probation officer, or school administrator or 
designee may, as applicable, arrest or assume temporary custody during school hours of any 
minor student found away from his/her home who is absent from school without a valid excuse.  
Any person arresting or assuming temporary custody of a minor student shall deliver the student 
and make reports in accordance with Education Code 48265 and 48266.  (Education Code 
48264, 48265, 48266) 
 
(cf. 3515.3 - District Police/Security Department) 
 
The attendance supervisor shall investigate a complaint from any person that a parent/guardian 
has violated the state compulsory education laws contained in Education Code 48200-48341.  
(Education Code 48290) 
 
When a student has been identified as a truant as defined above, the following steps shall be 
implemented based on the number of truancies he/she has committed: 
 
1. Initial truancy 
 

a. The student shall be reported to the attendance supervisor.  (Education Code 
48260) 

 
 

b. The student's parent/guardian shall be notified by the most cost-effective method 
possible, which may include email or a telephone call, that:  (Education Code 
48260.5) 

 
(1) The student is truant. 

 
(2) The parent/guardian is obligated to compel the student to attend school.  If 

the parent/guardian fails to meet this obligation, he/she may be guilty of 
an infraction of the law and subject to prosecution pursuant to Education 
Code 48290-48296. 
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Chronic Absence and Truancy 
 
 

(3) Alternative educational programs are available in the district. 
 

(4) The parent/guardian has the right to meet with appropriate school 
personnel to discuss solutions to the student's truancy. 

(5) The student may be subject to arrest or held in temporary custody  
by a probation officer, a peace officer, a school administrator or 
attendance supervisor or his/her designee under Education Code 48264 if 
found away from home and absent from school without a valid excuse. 

 
(6) The student may be subject to suspension, restriction, or delay of his/her 

driving privilege pursuant to Vehicle Code 13202.7. 
 

(7) It is recommended that the parent/guardian accompany the student to 
school and attend classes with the student for one day. 

 
(cf. 5145.6 - Parental Notifications) 
 

c. The student may be required to attend makeup classes on one day of a weekend 
pursuant to Education Code 37223.  (Education Code 48264.5) 

 
d. The student and, as appropriate, his/her parent/guardian may be requested to 

attend a meeting with a school counselor or other school designee to discuss the 
root causes of the attendance issue and develop a joint plan to improve the 
student's attendance.  (Education Code 48264.5) 

 
e. The attendance supervisor may notify the district attorney and/or probation officer 

of the student's name and the name and address of his/her parents/guardians. 
(Education Code 48260.6) 

 
2. Second truancy 
  

a. Any student who has once been reported as a truant shall again be reported to the 
attendance supervisor as a truant if he/she is absent from school without a valid 
excuse one or more days or is tardy on one or more days during the school year.  
(Education Code 48261) 

 
b. The student may be required to attend makeup classes on one day of a weekend 

pursuant to Education Code 37223.  (Education Code 48264.5) 
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Chronic Absence and Truancy 
 

c. The student may be assigned to an after-school or weekend study program within 
the county. If the student fails to successfully complete this study program, he/she 
shall be subject to item #3 below.  (Education Code 48264.5) 

 
d. An appropriate district staff member shall make a conscientious effort to hold at 

least one conference with the student and his/her parent/guardian by 
communicating with the parent/guardian at least once using the most cost-
effective method possible, which may include email or a telephone call.  
(Education Code 48262) 

 
e. The student may be given a warning by a peace officer in response to the second 

truancy.  A record of that warning may be kept at the school for not less than two 
years or until the student graduates or transfers from the school.  If the student 
transfers, the record may be forwarded to the new school.  (Education Code 
48264.5) 

 
f. The attendance supervisor may notify the district attorney and/or probation officer 

when the student continues to be classified as a truant after the parents/guardians 
have been notified in accordance with item #1b above.  (Education Code 48260.6) 

 
3. Third truancy (habitual truancy) 
 

a. A student who is habitually truant, irregular in school attendance, or habitually 
insubordinate or disorderly during attendance at school may be referred to, and 
required to attend, a school attendance review board (SARB) program, a truancy 
mediation program established by the district attorney or the probation officer, or 
a comparable program deemed acceptable by the district's attendance supervisor.  
(Education Code 48263, 48264.5) 

 
b. Upon making a referral to the SARB or the probation department, the attendance 

supervisor shall provide the student and parent/guardian, in writing, the name and 
address of the SARB or probation department and the reason for the referral. This 
notice shall indicate that the student and parent/guardian shall be required, along 
with the district staff person making the referral, to meet with the SARB or a 
probation officer to consider a proper disposition of the referral.  (Education Code 
48263) 

 
c. If the student does not successfully complete the truancy mediation program or 

other similar program, he/she shall be subject to item #4 below.  (Education Code 
48264.5) 
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d. If the attendance supervisor determines that available community services cannot 
resolve the problem of the truant or insubordinate student or if the student and/or 
his/her parents/guardians have failed to respond to the directives of the district or 
to services provided, the attendance supervisor may so notify the district attorney 
and/or the probation officer.  (Education Code 48263) 

 
4. Fourth truancy 
 

a. Upon his/her fourth truancy within the same school year, the student may be 
referred to the jurisdiction of the juvenile court. (Education Code 48264.5; 
Welfare and Institutions Code 601) 

 
b. If a student has been adjudged by the county juvenile court to be a habitual truant, 

the attendance supervisor shall notify the juvenile court and the student's 
probation or parole officer whenever the student is truant or tardy on one or more 
days without a valid excuse in the same or succeeding school year, or is habitually 
insubordinate or disorderly at school.  The juvenile court and probation or parole 
officer shall be notified within 10 days of the violation.  (Education Code 48267) 

 
5. Absence for 10 percent of school days (chronic truancy) 
 

a. The attendance supervisor shall ensure that the student's parents/guardians are 
offered language-accessible support services to address the student's truancy. 

 
b. If a chronically truant student is at least age 6 years and is in any of grades K-8, 

the attendance supervisor shall notify the student's parents/guardians that failure 
to reasonably supervise and encourage the student's school attendance may result 
in the parent/guardian being found guilty of a misdemeanor pursuant to Penal 
Code 270.1. 

 
Records 
 
The Superintendent or designee shall maintain accurate attendance records for students identified 
as habitual or chronic truants.  The Superintendent or designee also shall document all contacts 
with a student and his/her parent/guardian regarding the student's attendance, including a 
summary of all conversations and a record of all intervention efforts. 
 
(cf. 5125 - Student Records) 
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The Superintendent or designee shall gather and transmit to the County Superintendent of 
Schools the number and types of referrals made to the SARB and of requests for petitions made 
to the juvenile court.  (Education Code 48273) 
 
(3/02  11/10)  11/12 
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Bullying 
 
The Governing Board recognizes the harmful effects of bullying on student learning and school 
attendance and desires to provide safe school environments that protect students from physical 
and emotional harm.  District employees shall establish student safety as a high priority and 
shall not tolerate bullying of any student. 
 
No student or group of students shall, through physical, written, verbal, or other means, harass, 
sexually harass, threaten, intimidate, cyberbully, cause bodily injury to, or commit hate violence 
against any other student or school personnel. 
 
(cf. 5131 - Conduct) 
(cf. 5136 - Gangs) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
Cyberbullying includes the transmission of harassing communications, direct threats, or other 
harmful texts, sounds, or images on the Internet, social media, or other technologies using a 
telephone, computer, or any wireless communication device.  Cyberbullying also includes 
breaking into another person's electronic account and assuming that person's identity in order to 
damage that person's reputation. 
 
(cf. 5145.2 - Freedom of Speech/Expression) 
 
Strategies for bullying prevention and intervention shall be developed with involvement of key 
stakeholders in accordance with law, Board policy, and administrative regulation governing the 
development of comprehensive safety plans and shall be incorporated into such plans. 
 
(cf. 0420 - School Plans/Site Councils) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 1400 - Relations between Other Governmental Agencies and the Schools) 
(cf. 6020 - Parent Involvement) 
 
Bullying Prevention 
 
To the extent possible, district and school strategies shall focus on prevention of bullying by 
establishing clear rules for student conduct and strategies to establish a positive, collaborative 
school climate. Students shall be informed, through student handbooks and other appropriate 
means, of district and school rules related to bullying, mechanisms available for reporting 
incidents or threats, and the consequences for perpetrators of bullying. 
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Bullying 
 
(cf. 5137 - Positive School Climate) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
The district may provide students with instruction, in the classroom or other educational settings, 
that promotes effective communication and conflict resolution skills, social skills, 
character/values education, respect for cultural and individual differences, self-esteem 
development, assertiveness skills, and appropriate online behavior. 
 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6142.94 - History-Social Science Instruction) 
(cf. 6163.4 - Student Use of Technology) 
 
School staff shall receive related professional development, including information about early 
warning signs of harassing/intimidating behaviors and effective prevention and intervention 
strategies. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
Based on an assessment of bullying incidents at school, the Superintendent or designee may 
increase supervision and security in areas where bullying most often occurs, such as classrooms, 
playgrounds, hallways, restrooms, and cafeterias. 
 
Intervention 
 
Students are encouraged to notify school staff when they are being bullied or suspect that another 
student is being victimized.  In addition, the Superintendent or designee shall develop means for 
students to report threats or incidents confidentially and anonymously. 
 
School staff who witness bullying shall immediately intervene to stop the incident when it is safe 
to do so.  (Education Code 234.1) 
 
When appropriate, the Superintendent or designee shall notify the parents/guardians of victims 
and perpetrators. He/she also may involve school counselors, mental health counselors, and/or 
law enforcement. 
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Bullying 
 
Complaints and Investigation 
 
Students may submit to a teacher or administrator a verbal or written complaint of conduct they 
consider to be bullying.  Complaints of bullying shall be investigated and resolved in 
accordance with the district's uniform complaint procedures specified in AR 1312.3 - Uniform 
Complaint Procedures. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
When a student is reported to be engaging in bullying off campus, the Superintendent or 
designee shall investigate and document the activity and shall identify specific facts or 
circumstances that explain the impact or potential impact on school activity, school attendance, 
or the targeted student's educational performance. 
 
When the circumstances involve cyberbullying, individuals with information about the activity 
shall be encouraged to save and print any electronic or digital messages that they feel constitute 
cyberbullying and to notify a teacher, the principal, or other employee so that the matter may be 
investigated. 
 
When a student uses a social networking site or service to bully or harass another student, the 
Superintendent or designee shall file a request with the networking site or service to suspend the 
privileges of the student and to have the material removed. 
 
Discipline 
 
Any student who engages in bullying on school premises, or off campus in a manner that causes 
or is likely to cause a substantial disruption of a school activity or school attendance, shall be 
subject to discipline, which may include suspension or expulsion, in accordance with district 
policies and regulations. 
 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
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Legal Reference: 
EDUCATION CODE 
200-262.4  Prohibition of discrimination 
32282  Comprehensive safety plan 
35181  Governing board policy on responsibilities of students 
35291-35291.5  Rules 
48900-48925  Suspension or expulsion 
48985  Translation of notices 
PENAL CODE 
647  Use of camera or other instrument to invade person's privacy; misdemeanor 
647.7  Use of camera or other instrument to invade person's privacy; punishment 
653.2  Electronic communication devices, threats to safety 
UNITED STATES CODE, TITLE 47 
254  Universal service discounts (e-rate) 
COURT DECISIONS 
J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094 
Lavine v. Blaine School District, (2002) 279 F.3d 719 
 
Management Resources: 
CSBA PUBLICATIONS 
Addressing the Conditions of Children: Focus on Bullying, Governance Brief, December 2012 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 
2010 
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Health Education Content Standards for California Public Schools: Kindergarten through Grade 
Twelve, 2008 
Bullying at School, 2003 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter:  Harassment and Bullying, October 2010 
WEB SITES 
CSBA: http://www.csba.org 
California Cybersafety for Children: http://www.cybersafety.ca.gov 
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 
Center for Safe and Responsible Internet Use: http://cyberbully.org 
National School Boards Association: http://www.nsba.org 
National School Safety Center: http://www.schoolsafety.us 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
 
(3/12)  4/13 



Policy adopted:  August 7, 2013 (CSBA 11/05) 
Santa Maria Joint Union High School District, Santa Maria, CA 
 

 
Students 

Health Care and Emergencies  BP 5141(a) 

The Governing Board recognizes the importance of taking appropriate action whenever an 
emergency threatens the safety, health, or welfare of a student at school or during 
school-sponsored activities.   
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5142 - Safety) 
 
The Superintendent or designee shall develop procedures to ensure that first aid and/or medical 
attention is provided as quickly as possible when student accidents and injuries occur and that 
parents/guardians are notified as appropriate.   
 
(cf. 3530 - Risk Management/Insurance) 
(cf. 5143 - Insurance) 
(cf. 6145.2 - Athletic Competition) 
 
The Superintendent or designee shall ask parents/guardians to provide emergency contact 
information in order to facilitate communication in the event of an accident or illness.   
 
District staff shall appropriately report and document student accidents. 
 
Resuscitation Orders 
 
The Board believes that staff members should not be placed in the position of determining 
whether or not to follow any parental or medical "do not resuscitate" orders.  Staff shall not 
accept or follow any such orders unless they have been informed by the Superintendent or 
designee that the request to accept such an order has been submitted to the Superintendent or 
designee, signed by the parent/guardian, and supported by a written statement from the student's 
physician and an order from an appropriate court. 
 
The Superintendent or designee shall ensure that all parents/guardians are informed of this 
policy. 
 
Automated External Defibrillators 
 
The Board authorizes the placement of automated external defibrillators (AEDs) at designated 
school sites for use by designated personnel who have volunteered to receive training in the use 
of AEDs.  



Policy adopted:  August 7, 2013 (CSBA 11/05) 
Santa Maria Joint Union High School District, Santa Maria, CA 
 

 
Students 

Health Care and Emergencies  BP 5141(b) 

The Superintendent or designee shall develop guidelines for employees regarding the use of 
these devices and shall ensure that employees receive training on their proper use and handling.  
The guidelines shall also specify the placement, security, and maintenance of the AED. 
 
The authorization of AEDs in district schools shall not be deemed to create a guarantee or 
obligation to use the AED in the case of an emergency nor any expectation that an AED or 
trained employee will be present and/or able to use an AED in an emergency or any expectation 
that the AED will operate properly. 
 
 
Legal Reference: 
EDUCATION CODE 
32040-32044  First aid equipment 
49300-49307  School safety patrols 
49407  Liability for treatment 
49408  Emergency information 
49409  Athletic events; physicians and surgeons; emergency medical care; immunity 
49470  Medical and hospital services for athletic program 
49471  Medical and hospital services not provided or available 
49472  Medical and hospital services for pupils 
49474  Ambulance services 
51202  Instruction in personal and public health and safety 
CIVIL CODE 
1714.21 Defibrillators; CPR; immunity from civil liability 
FAMILY CODE 
6550-6552  Caregivers 
HEALTH AND SAFETY CODE 
1797.196 Automatic external defibrillators, immunity from civil liability 
CODE OF REGULATIONS, TITLE 8 
5193  California Bloodborne Pathogens Standard 
 
Management Resources: 
WEB SITES 
American Heart Association:  http://www.americanheart.org 
American Red Cross:  http://www.redcross.org 
California Department of Health Care Services:  http://www.dhcs.ca.gov 
 
(6/96  3/05)  11/05 
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Health Care and Emergencies 
 
Emergency Contact Information 
 
In order to facilitate contact in case of an emergency or accident, parents/guardians shall furnish 
the principal or designee with the information specified below: 
 
1. Home address and telephone number  
 
2. Parent/guardian's business address and telephone number 
 
3. Parent/guardian's cell phone number and e-mail address, if applicable 
 
4. Name, address, and telephone number of a relative or friend to whom the student may be 

released and who is authorized by the parent/guardian to care for the student in cases of 
emergency or when the parent/guardian cannot be reached 

 
5. Local physician to call in case of emergency 
 
(cf. 5021 - Noncustodial Parents) 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5142 - Safety) 
 
Consent by Caregiver 
 
Any person 18 years of age and older who files with the district a completed caregiver's 
authorization affidavit for a minor district student shall have the right to consent to or refuse 
school-related medical care on behalf of the student.  The caregiver's authorization shall be 
invalid if the district receives notice from the caregiver that the minor student is no longer living 
with the caregiver.  (Family Code 6550) 
 
(cf. 5111.1 - District Residency) 
 
The caregiver's consent to medical care shall be superseded by any contravening decision of the 
parent or other person having legal custody of the student, provided that this contravening 
decision does not jeopardize the student's life, health, or safety.  (Family Code 6550) 
 
Automated External Defibrillators 
 
When an automated external defibrillator (AED) is placed in the school, the principal or designee 
shall ensure that:  (Health and Safety Code 1797.196) 
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Health Care and Emergencies 
 
1. School employees annually receive a brochure, with contents and style approved by the 

American Heart Association or American Red Cross, that describes the proper use of an 
AED 

 
2. The American Heart Association or American Red Cross brochure or similar information 

is posted next to every AED 
 
3. School employees are annually notified of the location of all AED units on school 

grounds 
 
The principal shall designate the trained employees who shall be available to respond to an 
emergency that may involve the use of an AED during the hours of classroom instruction or 
when a school-sponsored activity is occurring on school grounds.  (Health and Safety Code 
1797.196) 
 
 
 
(2/95  3/05)  11/05 
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Students 

Administering Medication and Monitoring Health Conditions BP 5141.21(a) 

 
The Governing Board recognizes that during the school day, some students may need to take 
medication prescribed or ordered by an authorized health care provider to be able to fully 
participate in the educational program.  The Superintendent or designee shall develop processes 
for the administration of medication to these students.  For any student with a disability, as 
defined under the Individuals with Disabilities Education Act or Section 504 of the 
Rehabilitation Act of 1973, necessary medication shall be administered in accordance with the 
student's individualized education program or Section 504 services plan. 
 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
If a parent/guardian chooses, he/she may administer the medication to his/her child at school or 
designate another individual who is not a school employee to do so on his/her behalf. 
 
(cf. 1250 - Visitors/Outsiders) 
(cf. 6116 - Classroom Interruptions) 
 
In addition, upon written request by the parent/guardian and with the approval of the student's 
authorized health care provider, a student with a medical condition that requires frequent 
treatment, monitoring, or testing may be allowed to self-administer, self-monitor, and/or self-test.  
The student shall observe universal precautions in the handling of blood and other bodily fluids. 
 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.23 - Asthma Management) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
 
Administration of Medication by School Personnel 
 
Any medication prescribed by an authorized health care provider, including an emergency 
antiseizure medication for a student with epilepsy, may be administered by the school nurse or 
other designated school personnel only when the Superintendent or designee has received written 
statements from both the student's parent/guardian and authorized health care provider.  
(Education Code 49414.7, 49423; 5 CCR 600) 
 
School nurses and other designated school personnel shall administer medications in accordance 
with law, Board policy, and administrative regulation and shall be afforded appropriate liability 
protection. 
 
(cf. 3530 - Risk Management/Insurance) 
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Administering Medication and Monitoring Health Conditions BP 5141.21(b) 

 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 
 
Only a school nurse or other school employee with an appropriate medical license may 
administer an insulin injection to a student.  In the event that no such licensed school personnel 
is available, the district may contract with a licensed nurse from a public or private agency to 
administer insulin to the student. 
 
(cf. 5141.24 - Specialized Health Care Services) 
 
When unlicensed personnel are authorized by law to administer a medication, such as emergency 
antiseizure medication, epinephrine auto-injector, or glucagon, the Superintendent or designee 
shall ensure that school personnel designated to administer it to students receive appropriate 
training from qualified medical personnel before any medication is administered.  At a 
minimum, the training shall cover how and when such medication should be administered, the 
recognition of symptoms and treatment, emergency follow-up procedures, and the proper 
documentation and storage of medication.  Such trained, unlicensed designated school personnel 
shall be supervised by and provided with emergency communication access to a school nurse, 
physician, or other appropriate individual. 
 
The Superintendent or designee shall maintain documentation of the training, ongoing 
supervision, as well as annual written verification of competency of such other designated school 
personnel. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
In an emergency situation such as a public disaster or epidemic, a trained, unlicensed district 
employee may administer medication to a student. 
 
 
 
Legal Reference: 
EDUCATION CODE 
48980  Notification at beginning of term 
49407  Liability for treatment 
49408  Emergency information 
49414  Emergency epinephrine auto-injectors 
49414.5  Providing school personnel with voluntary emergency training 
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Administering Medication and Monitoring Health Conditions BP 5141.21(c) 

49414.7  Emergency medical assistance: administration of epilepsy medication 
49422-49427  Employment of medical personnel, especially: 
49423  Administration of prescribed medication for student 
49423.1  Inhaled asthma medication 
49480  Continuing medication regimen; notice 
BUSINESS AND PROFESSIONS CODE 
2700-2837  Nursing, especially: 
2726  Authority not conferred 
2727  Exceptions in general 
3501  Definitions 
CODE OF REGULATIONS, TITLE 5 
600-611  Administering medication to students 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act of 1974 
1400-1482  Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794  Rehabilitation Act of 1973, Section 504 
COURT DECISIONS 
American Nurses Association v. O'Connell, (2010) 185 Cal.App.4th 393 
 
Management Resources: 
AMERICAN DIABETES ASSOCIATION PUBLICATIONS 
Glucagon Training Standards for School Personnel:  Providing Emergency Medical Assistance 
to Pupils with Diabetes, May 2006 
CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 
Legal Advisory on Rights of Students with Diabetes in California's K-12 Public Schools, August 
2007 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Training Standards for the Administration of Epinephrine Auto-Injectors, December 2004 
NATIONAL DIABETES EDUCATION PROGRAM PUBLICATIONS 
Helping the Student with Diabetes Succeed:  A Guide for School Personnel, June 2003 
WEB SITES 
CSBA:  http://www.csba.org 
American Diabetes Association:  http://www.diabetes.org 
California Department of Education, Health Services and School Nursing:  
http://www.cde.ca.gov/ls/he/hn 
National Diabetes Education Program:  http://www.ndep.nih.gov 
U.S. Department of Health and Human Services, National Institutes of Health, Blood Institute, 
asthma information:  http://www.nhlbi.nih.gov/health/public/lung/index.htm#asthma 
 
(7/10  11/10)  11/11) 
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Administering Medication and Monitoring Health Conditions AR 5141.21(a) 

Definitions 
 
Authorized health care provider means an individual who is licensed by the State of California to 
prescribe or order medication, including, but not limited to, a physician or physician assistant.  
(Education Code 49423; 5 CCR 601) 
 
Other designated school personnel may include any individual employed by the district who has 
consented to administer the medication or otherwise assist the student and who may legally 
administer the medication to the student or assist the student in the administration of the 
medication.  (5 CCR 601) 
 
Medication may include not only a substance dispensed in the United States by prescription, but 
also a substance that does not require a prescription, such as over-the-counter remedies, 
nutritional supplements, and herbal remedies.  (5 CCR 601) 
 
Emergency medical assistance for a student suffering an epileptic seizure means the 
administration of an emergency antiseizure medication such as diazepam rectal gel and other 
emergency medications approved by the federal Food and Drug Administration for patients 
suffering from epileptic seizures.  (Education Code 49414.7) 
 
Notifications to Parents/Guardians 
 
At the beginning of each school year, the Superintendent or designee shall notify 
parents/guardians of the options available to students who need to take prescribed medication 
during the school day and the rights and responsibilities of parents/guardians regarding those 
options.  (Education Code 49480) 
 
(cf. 5145.6 - Parental Notifications) 
 
In addition, the Superintendent or designee shall inform the parents/guardians of any student on a 
continuing medication regimen for a nonepisodic condition of the following requirements:  
(Education Code 49480) 
 
1. The parent/guardian is required to inform the school nurse or other designated employee 

of the medication being taken, the current dosage, and the name of the supervising 
physician. 

 
2. With the parent/guardian's consent, the school nurse or other designated employee may 

communicate with the student's physician regarding the medication and its effects and 
may counsel school personnel regarding the possible effects of the medication on the 
student's physical, intellectual, and social behavior, as well as possible behavioral signs 
and symptoms of adverse side effects, omission, or overdose. 
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Administering Medication and Monitoring Health Conditions AR 5141.21(b) 

Parent/Guardian Responsibilities 
 
The responsibilities of the parent/guardian of any student who may need medication during the 
school day shall include, but are not limited to: 
 
1. Each year, providing required parent/guardian and authorized health care provider written 

statements as described in the sections "Parent/Guardian Statement" and "Health Care 
Provider Statement" below.  In addition, the parent/guardian shall provide a new authorized 
health care provider's statement if the medication, dosage, frequency of administration, or 
reason for administration changes.  (Education Code 49414.5, 49414.7, 49423, 49423.1; 5 
CCR 600) 

 
2. If the student is on a continuing medication regimen for a nonepisodic condition, informing 

the school nurse or other designated certificated employee of the medication being taken, the 
current dosage, and the name of the supervising physician.  (Education Code 49480) 

 
3. If the student suffers from epilepsy, notifying the principal or designee whenever the student 

has had an emergency antiseizure medication administered to him/her within four hours 
before a school day.  (Education Code 49414.7) 

 
4.  Providing medications in properly labeled, original containers along with the authorized 

health care provider's instructions.  For prescribed or ordered medication, the container also 
shall bear the name and telephone number of the pharmacy, the student's identification, and 
the name and phone number of the authorized health care provider. 

 
Parent/Guardian Statement 
 
When district employees are to administer medication to a student, the parent/guardian's written 
statement shall: 
 
1. Identify the student 
 
2. Grant permission for an authorized district representative to communicate directly with the 

student's authorized health care provider and pharmacist, as may be necessary, regarding the 
authorized health care provider's written statement or any other questions that may arise with 
regard to the medication 

 
3. Contain an acknowledgment that the parent/guardian understands how district employees 

will administer or otherwise assist the student in the administration of medication 
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4.  Contain an acknowledgment that the parent/guardian understands his/her responsibilities to 

enable district employees to administer or otherwise assist the student in the administration 
of medication including, but not limited to, the parent/guardian's responsibility to provide a 
written statement from the authorized health care provider, to ensure that the medication is 
delivered to the school in a proper container by an individual legally authorized to be in 
possession of the medication, and to provide all necessary supplies and equipment 

 
5. Contain an acknowledgment that the parent/guardian may terminate consent for such 
    administration at any time 
 
In addition to the requirements in items #1-5 above, if a parent/guardian has requested that 
his/her child be allowed to carry and self-administer prescription auto-injectable epinephrine or 
prescription inhaled asthma medication, the parent/guardian's written statement shall:  
(Education Code 49423, 49423.1) 
 
1. Consent to the self-administration 
 
2. Release the district and school personnel from civil liability if the student suffers an adverse 

reaction as a result of self-administering the medication 
 
In addition to the requirements in items #1-5 above, if a parent/guardian wishes to designate an 
individual who is not an employee of the district to administer medication to his/her child, the 
parent/guardian's written statement shall clearly identify the individual and shall state: 
 
1. The individual's willingness to accept the designation 
 
2. That the individual is permitted to be on the school site 
 
3. Any limitations on the individual's authority 
 
Health Care Provider Statement 
 
When district employees are to administer medication to a student or when a student is to be 
allowed to carry and self-administer prescription diabetes medication, auto-injectable 
epinephrine, or prescription inhaled asthma medication during school hours, the authorized 
health care provider's written statement shall include: 
 
1. Clear identification of the student (Education Code 49414.7, 49423, 49423.1; 5 CCR 602) 
 
2. The name of the medication (Education Code 49414.7, 49423, 49423.1; 5 CCR 602) 
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3. The method, amount, and time schedules by which the medication is to be taken (Education 

Code 49414.7, 49423, 49423.1; 5 CCR 602) 
 
4. If a parent/guardian has requested that his/her child be allowed to self-administer medication, 

confirmation that the student is able to self-administer the medication (Education Code 
49423, 49423.1; 5 CCR 602) 

 
(cf. 5141.23 - Asthma Management) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
 
5. For medication that is to be administered on an as-needed basis, the specific symptoms that 

would necessitate administration of the medication, allowable frequency for administration, 
and indications for referral for medical evaluation 

 
6. Possible side effects of the medication 
 
7. Name, address, telephone number, and signature of the student's authorized health care 

provider 
 
When authorizing a district employee to administer emergency antiseizure medication to a 
student, the authorized health care provider's written statement shall also include the following: 
(Education Code 49414.7) 
 
1.  Detailed seizure symptoms, including frequency, type, or length of seizures that identify 

when the administration of the medication becomes necessary 
 
2.  A protocol for observing the student after a seizure, including, but not limited to, whether 

he/she should rest in the school office or return to his/her class, the length of time for direct 
observation, and a requirement to contact the school nurse and the student's parent/guardian 
to continue the observation plan 

 
District Responsibilities 
 
The school nurse or other designated school personnel shall: 
 
1. Administer or assist in administering medications in accordance with the authorized health 

care provider's written statement 
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2. Accept delivery of medications from parents/guardians and count and record them upon 

receipt 
 

Maintain a list of students needing medication during the school day, including those 
authorized to self-administer medications, and note on the list the type of medication and the 
times and dosage to be administered 

 
3. Maintain a medication log which may: 
 

a. Specify the student's name, medication dose, method of administration, time of 
administration during the regular school day, date(s) on which the student is required to take 
the medication and the authorized health care provider's name and contact information 

 
b. Contain space for daily recording of the date, time, and amount of medication 
administered, and the signature of the individual administering the medication 

 
4. Maintain a medication record which may include the authorized health care provider's written 

statement, the parent/guardian's written statement, the medication log, and any other written 
documentation related to the administration of medication to the student 
 

5.  Ensure that student confidentiality is appropriately maintained 
 
(cf. 5125 - Student Records) 
 
6. Coordinate the administration of medication during field trips and after-school activities 
 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6153 - School-Sponsored Trips) 
 
7. Report to the parent/guardian and the site administrator any refusal by the student to take 

his/her medication 
 
8. Keep all medication to be administered by the district in a locked drawer or cabinet 
 
9. As needed, communicate with the authorized health care provider and pharmacist regarding 

the medication and its effects 
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10. Counsel other designated school personnel regarding the possible effects of the medication 

on the student's physical, intellectual, and social behavior, as well as possible behavioral 
signs and symptoms of adverse side effects, omission, or overdose 

 
11. Ensure that unused, discontinued, or outdated medication is returned to the student's 

parent/guardian at the end of the school year or, if the medication cannot be returned, dispose 
of it in accordance with state laws and local ordinances 

 
12. Provide immediate medical assistance, if needed, and report to the site administrator and 

parent/guardian instances when the medication is not administered properly, including 
administration of the wrong medication or failure to administer the medication in accordance 
with authorized health care provider's written statement 

 
Upon receiving such notification, the site administrator may notify the student's authorized 
health care provider and shall document the error in the medication log. 
 
Additional Requirements for Management of Epileptic Seizures 
 
In addition to other applicable provisions in preceding sections, the Superintendent or designee 
shall make arrangements for assisting students with epilepsy who may suffer a seizure at school.  
Such arrangements shall include the following:  (Education Code 49414.7) 
 
1.  The notification of any parent/guardian who requests that a nonmedical district employee be 

trained to provide emergency medical assistance to his/her child that the child may qualify 
for services or accommodations under a Section 504 plan or an individualized education 
program (IEP). 

 
The Superintendent or designee shall assist the parent/guardian to explore that option and 
shall encourage him/her to adopt the option if the student is determined to be eligible for such 
service or accommodation. 

 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
2. The creation of an individualized health plan, seizure action plan, or other appropriate health 

plan designed to acknowledge and prepare for the child's health care needs in school, if a 
parent/guardian refuses to have his/her child assessed for services or accommodations under 
the Section 504 plan or an IEP. 
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3. The distribution of an electronic notice to school staff, no more than twice per school year, 

for each student whose parent/guardian has requested provision of emergency medical 
assistance pursuant to Education Code 49414.7.  The notice shall be in bold print and, in 
accordance with Education Code 49414.7, shall contain a description of the volunteer 
request, the training that the volunteer will receive, the voluntary nature of the program, and 
the timelines for the volunteer to rescind his/her offer. 

 
If no employee volunteers to administer emergency antiseizure medication to a student, the 
Superintendent or designee shall renotify the student's parent/guardian of the option to be 
assessed for services and accommodations under Section 504 and the federal Individuals with 
Disabilities Education Act. 

 
4. An assurance that any employee who volunteers to administer an emergency antiseizure 

medication receives training from a licensed health care professional before administering 
such medication.  When a trained employee has not administered an emergency antiseizure 
medication to a student within two years after completing the training, he/she shall attend a 
new training program to retain the ability to administer an emergency antiseizure medication. 

 
5.  An assurance that any training provided for district employees who volunteer to administer 

emergency antiseizure medications to students includes, but is not limited to: 
 

a. Recognition and treatment of different types of seizures 
 

b. Administration of an emergency antiseizure medication 
 

c.  Basic emergency follow-up procedures, including, but not limited to, a requirement for the 
principal or designee to call the emergency 911 telephone number and to contact the 
student's parent/guardian, but not necessarily to transport the student to an emergency 
room 

 
d. Techniques and procedures to ensure student privacy 

 
(cf. 5022 - Student and Family Privacy Rights) 
 
6. A process for notifying the credentialed school nurse, or the Superintendent or designee as 

applicable, whenever an employee administers an emergency antiseizure medication to a 
student at a school site. 

 
(7/10  11/10)  11/11 
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To protect the health of all students and staff and to curtail the spread of infectious diseases, the 
Governing Board shall cooperate with state and local public health agencies to encourage and 
facilitate immunization of all district students against preventable diseases. 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.26 - Tuberculosis Testing) 
(cf. 6142.8 - Comprehensive Health Education) 
 
Each student enrolling for the first time in a secondary school shall present an immunization 
record from any authorized private or public health care provider certifying that he/she has 
received all required immunizations in accordance with law.  Students shall be excluded from 
school or exempted from immunization requirements only as allowed by law. 
 
(cf. 5112.1 - Exemptions from Attendance) 
(cf. 5112.2 - Exclusions from Attendance) 
(cf. 5141.32 - Health Screening for School Entry) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
 
 
Each transfer student shall be requested to present his/her immunization record upon registration 
at a district school. 
 
However, when necessary, a transfer student may be conditionally admitted for up to 30 school 
days while his/her immunization records are being transferred from the previous school.  If 
these records do not arrive within 30 school days, the student shall present written 
documentation by an authorized health care provider showing that the required immunizations 
were received.  If such documentation is not presented, the student shall be excluded from 
school until the required immunizations have been administered.  (17 CCR 6070) 
 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
 
The Superintendent or designee may arrange for an authorized health care provider to administer 
immunizations at school to any student whose parent/guardian has consented in writing.  At the 
beginning of the school year, parents/guardians shall be notified of their right to provide consent 
for the administration of an immunization to their child at school.   (Education Code 49403) 
 
(cf. 5141.3 - Health Examinations) 
(cf. 5141.6 - School Health Services) 
(cf. 5145.6 - Parental Notifications) 
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Legal Reference: 
EDUCATION CODE 
44871 Qualifications of supervisor of health 
46010  Total days of attendance 
48216  Immunization 
48853.5  Immediate enrollment of foster youth 
48980  Required notification of rights 
49403  Cooperation in control of communicable disease and immunizations 
49426  Duties of school nurses 
49701 Flexibility in enrollment of children of military families 
HEALTH AND SAFETY CODE 
120325-120380  Immunization against communicable disease, especially: 
120335  Immunization requirement for admission 
120395  Information about meningococcal disease, including recommendation for vaccination 
120440  Disclosure of immunization information 
CODE OF REGULATIONS, TITLE 5 
430  Student records 
CODE OF REGULATIONS, TITLE 17 
6000-6075  School attendance immunization requirements 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act 
UNITED STATES CODE, TITLE 42 
11432  Immediate enrollment of homeless children 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67  Family Educational Rights and Privacy 
 
Management Resources: 
CALIFORNIA DEPARTMENT OF PUBLIC HEALTH 
California Immunization Handbook for Schools and Child Care Programs, July 2003 
Guide to Immunizations Required for School Entry 
Guide to the Requirements of the California School Immunization Law for Parents of Children in 
or Entering School or Child Care 
U.S. DEPARTMENT OF EDUCATION GUIDANCE 
Family Educational Rights and Privacy Act (FERPA) and H1N1, October 2009 
WEB SITES 
California Department of Education:  http://www.cde.ca.gov 
California Department of Public Health, Immunization Branch:  
http://www.cdph.ca.gov/programs/immunize 
Centers for Disease Control and Prevention: http://www.cdc.gov 
U.S. Department of Education: http://www.ed.gov 
 
(6/98  11/00)  11/10 
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Required Immunizations 
 
The Superintendent or designee shall provide parents/guardians, upon school registration, a 
written notice summarizing the state's immunization requirements. 
 
The Superintendent or designee shall not unconditionally admit any student to a district 
elementary or secondary school, preschool, or child care and development program nor advance 
a student to specified grade levels unless the student has presented documentation of full 
immunization, in accordance with the age/grade and dose required by the California Department 
of Public Health (CDPH), against the following diseases:  (Health and Safety Code 120335; 17 
CCR 6020) 
 
1. Measles, mumps, and rubella (MMR) 
 
2. Diphtheria, tetanus, and pertussis (whooping cough) (DTP, DTaP, or Tdap) 
 
3. Poliomyelitis (polio) 
 
4. Hepatitis B 
 
5. Varicella (chickenpox) 
 
6. Haemophilus influenza type b (Hib meningitis) 
 
7. Any other disease designated by the CDPH 
 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
 
The student's immunization record shall be provided by the student's health care provider or from 
the student's previous school immunization record.  The record must show the date that each 
dose was administered. 
 
Exemptions 
 
Exemption from immunization requirements shall be granted under either of the following 
circumstances:  (Health and Safety Code 120365, 120370; 17 CCR 6051) 
 

1. The student's parent/guardian provides a written statement by a licensed physician that, 
due to the physical condition or medical circumstances of the student, one or more 
immunizations are considered unsafe or are permanently not indicated. The physician's  
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statement shall indicate the specific nature and probable duration of the medical condition 
or circumstances that contraindicate immunization. In such circumstances, the student 
shall be exempted from one or more vaccines to the extent indicated by the physician's 
statement. 

 
 
2. The student's parent/guardian provides a letter or affidavit documenting which 

immunizations required by Health and Safety Code 120355 have been given and which 
immunizations have not been given on the basis that they are contrary to the 
parent/guardian's beliefs. 

 
(cf. 6141.2 - Recognition of Religious Beliefs and Customs) 
 

When immunization(s) are contrary to the parent/guardian's personal beliefs but there is 
good cause to believe that the student has been exposed to one of the communicable 
diseases listed in Health and Safety Code 120325, the student may be temporarily 
excluded from school until the local public health officer is satisfied that the student is no 
longer at risk of developing the disease. 

 
On or after January 1, 2014, the parent/guardian shall also submit a form prescribed by 
the CDPH which includes a signed attestation by a health care practitioner that indicates 
he/she has provided the parent/guardian with information regarding the benefits and risks 
of the immunization and the health risks of the communicable diseases listed in Health 
and Safety Code 120335 to the person and the community. The parent/guardian shall sign 
a statement indicating that he/she has received this information. Neither the health care 
practitioner nor the parent/guardian shall sign these statements more than six months 
prior to the date that the student is subject to the immunization requirement.  In lieu of 
the original form, the district shall accept a photocopy of the signed form or a letter by a 
health care practitioner that includes all information and attestations included on the 
form. 

 
Exclusions Due to Lack of Immunizations 
 
Any student without the required evidence of immunization may be excluded from school until 
the immunization is obtained or an exemption is granted in accordance with the section 
"Exemptions" above. 
 
(cf. 5112.2 - Exclusions from Attendance) 
(cf. 6183 - Home and Hospital Instruction) 
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Before an already admitted student is excluded from school attendance because of lack of 
immunization, the Superintendent or designee shall notify the parent/guardian that he/she has 10 
school days to supply evidence of proper immunization or an appropriate exemption. (Education 
Code 48216; 17 CCR 6040) 
This notice shall refer the parent/guardian to the student's usual source of medical care or, if the 
student has no usual source of medical care, then to the county health department or school 
immunization program, if any.  (Education Code 48216) 
 
(cf. 5141.6 - School Health Services) 
 
The Superintendent or designee shall exclude from further attendance any already admitted 
student who fails to obtain the required immunization within 10 school days following the 
parent/guardian's receipt of the notice specified above, unless the student is exempt from 
immunization for medical reasons or personal beliefs.  The student shall remain excluded from 
school until he/she provides written evidence that he/she has received a dose of each required 
vaccine due at that time.  The student shall also be reported to the attendance supervisor or 
principal.  (17 CCR 6055) 
 
Conditional Enrollment 
 
The Superintendent or designee may conditionally admit a student with documentation from an 
authorized health care provider that:  (Health and Safety Code 120340; 17 CCR 6000, 6035) 
 
1. The student has received some but not all required immunizations and is not due for any 

vaccine dose at the time of admission. 
 
2. The student has a temporary exemption from immunization for medical reasons. 
 
The Superintendent or designee shall notify the student's parents/guardians of the date by which 
the student must complete all the remaining doses when they become due as specified in 17 CCR 
6035. 
 
The Superintendent or designee shall review the immunization record of each student admitted 
conditionally every 30 days until that student has received all the required immunizations.  If the 
student does not receive the required immunizations within the specified time limits, he/she shall 
be excluded from further attendance until the immunizations are received.  (Health and Safety 
Code 120375; 17 CCR 6070) 
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Records 
 
The Superintendent or designee shall record each new entrant's immunizations in the California 
School Immunization Record and retain it as part of the student's mandatory permanent student 
record.  District staff shall maintain the confidentiality of immunization records and may 
disclose such information to state and local health departments only in accordance with law.  
(Health and Safety Code 120375, 120440; 17 CCR 6070) 
 
(cf. 5125 - Student Records) 
 
(11/00  11/10)  11/12 
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The Governing Board desires to provide a safe, supportive, and positive school environment 
conducive to student learning and to prepare students for responsible citizenship by fostering 
self-discipline and personal responsibility.  The Board believes that high expectations for 
student behavior, use of effective school and classroom management strategies, and parent 
involvement can minimize the need for discipline. 
 
The Superintendent or designee shall approve, for each school, a complement of effective, 
age-appropriate strategies for correcting student behavior.  Such strategies may include, but are 
not limited to, conferences with students and their parents/guardians; use of study, guidance, or 
other intervention-related teams; enrollment in a program teaching prosocial behavior or anger 
management; and participation in a restorative justice program.  Staff shall use preventative 
measures and positive conflict resolution techniques whenever possible.  Disciplinary measures 
that may result in loss of instructional time or cause students to be disengaged from school, such 
as suspension and expulsion, shall be imposed only when required by law and when other means 
of correction have failed.  (Education Code 48900.5) 
 
Board policies and administrative regulations shall outline acceptable student conduct and 
provide the basis for sound disciplinary practices. 
 
The administrative staff at each school may develop disciplinary rules to meet the school's 
particular needs.  However, the rules shall be consistent with law, Board policy, and district 
regulations.  The Board may review, at an open meeting, the approved school discipline rules 
for consistency with Board policy and state law.  (Education Code 35291.5) 
 
At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline.  When misconduct occurs, 
staff shall attempt to identify the causes of the student's behavior and implement appropriate 
discipline.  When choosing between different disciplinary strategies, staff shall consider the 
effect of each option on the student's health and opportunity to learn. 
 
Persistently disruptive students may be assigned to alternative programs or removed from school 
in accordance with law, Board policy, and administrative regulation. 
 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 
 
The Superintendent or designee shall provide professional development as necessary to assist 
staff in developing consistent classroom management skills, implementing effective disciplinary 
techniques, and establishing cooperative relationships with parents/guardians. 
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At the beginning of every school year, the Superintendent or designee shall report to the Board 
regarding disciplinary strategies used in each school in the immediately preceding school year 
and their effect on student learning in the school. 
 
Corporal Punishment 
 
Corporal punishment shall not be used as a disciplinary measure against any student.  Corporal 
punishment includes the willful infliction of, or willfully causing the infliction of, physical pain 
on a student.  (Education Code 49001) 
 
However, corporal punishment does not include any pain or discomfort suffered by a student as a 
result of his/her voluntary participation in an athletic or other recreational competition or 
activity.  In addition, an employee's use of force that is reasonable and necessary to protect 
himself/herself, students, staff, or other persons, to prevent damage to property, or to obtain 
possession of weapons or other dangerous objects within the control of the student is not 
corporal punishment.  (Education Code 49001) 
 
 
Legal Reference: 
EDUCATION CODE 
32280-32288  School safety plans 
35146  Closed sessions 
35291  Rules 
35291.5-35291.7  School-adopted discipline rules 
37223  Weekend classes 
44807.5  Restriction from recess 
48900-48926  Suspension and expulsion 
48980-48985  Notification of parent/guardian 
49000-49001  Prohibition of corporal punishment 
49330-49335  Injurious objects 
CIVIL CODE 
1714.1  Parental liability for child's misconduct 
CODE OF REGULATIONS, TITLE 5 
307  Participation in school activities until departure of bus 
353  Detention after school 
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Management Resources: 
CSBA PUBLICATIONS 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, October 2011 
Maximizing Opportunities for Physical Activity during the School Day, Fact Sheet, 2009 
CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES 
Classroom Management: A California Resource Guide for Teachers and Administrators of 
Elementary and Secondary Schools, 2000 
STATE BOARD OF EDUCATION POLICIES 
01-02 School Safety, Discipline, and Attendance, March 2001 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education:  http://www.ed.gov 
 
 
 
(11/02  3/11)  11/12 
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Site-Level Rules 
 
In developing site-level disciplinary rules, the principal or designee shall solicit the participation, 
views, and advice of one representative selected by each of the following groups:  (Education 
Code 35291.5) 
 
1. Parents/guardians 
 
2. Teachers 
 
3. School administrators 
 
4. School security personnel, if any 
 
(cf. 3515.3 - District Police/Security Department) 
 
 
Each school shall file a copy of its rules with the Superintendent or designee. 
 
Each school shall review its site-level discipline rules at least every four years. 
 
It shall be the duty of each employee of the school to enforce the school rules on student 
discipline.  (Education Code 35291) 
 
Disciplinary Strategies 
 
To the extent possible, staff shall use disciplinary strategies that keep students in school and 
participating in the instructional program.  Disciplinary strategies may include, but are not 
limited to: 
 
1. Discussion or conference between school staff and the student and his/her 

parents/guardians 
 
2. Referral of the student to the school counselor or other school support service personnel 

for case management and counseling 
 
3. Convening of a study, guidance, resource panel, or other intervention-related team to 

assess the behavior and develop and implement a Behavior Intervention Plan to address 
the behavior in partnership with the student and his/her parents/guardians 

 
(cf. 6164.5 - Student Success Teams) 
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4. When applicable, referral for a comprehensive psychosocial or psychoeducational 

assessment, including for purposes of creating an individualized education program or a 
Section 504 plan 

 
5. Enrollment in a program for teaching prosocial behavior or anger management 
 
6. Participation in a restorative justice program 
 
7. A positive behavior support approach with tiered interventions that occur during the 

school day on campus 
 
8. After-school programs that address specific behavioral issues or expose students to 

positive activities and behaviors, including, but not limited to, those operated in 
collaboration with local parent and community groups 

 
9. Recess restriction as provided in the section below entitled "Recess Restriction" 
 
10. Detention after school hours as provided in the section below entitled "Detention After 

School" 
 
11. Community service as provided in the section below entitled "Community Service" 
 
12. In accordance with Board policy and administrative regulation, restriction or 

disqualification from participation in extracurricular activities 
 
13. Reassignment to an alternative educational environment 
 
14. Suspension and expulsion in accordance with law, Board policy, and administrative 

regulation 
 
Detention after School 
 
Students may be detained for disciplinary reasons up to one hour after the close of the maximum 
school day.  (5 CCR 353) 
 
If a student is assigned after school detention and will miss his/her school bus, or if the student is 
not transported by school bus, the principal or designee shall notify parents/guardians of the 
detention at least one day in advance so that alternative transportation arrangements may be 
made.  The student shall not be detained unless the principal or designee notifies the 
parent/guardian. 
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In cases where the school bus departs more than one hour after the end of the school day, 
students may be detained until the bus departs.  (5 CCR 307, 353) 
 
Students shall remain under the supervision of a certificated employee during the period of 
detention. 
 
Notice to Parents/Guardians and Students 
 
At the beginning of the school year, the Superintendent or designee shall notify 
parents/guardians, in writing, about the availability of district rules related to discipline. 
(Education Code 35291, 48980) 
 
The Superintendent or designee shall also provide written notice of the rules related to discipline 
to transfer students at the time of their enrollment in the district. 
 
 
 
(11/02  3/11)  11/12 
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SUSPENSION AND EXPULSION/DUE PROCESS 
 
The Board of Trustees desires to provide district students access to educational opportunities in 
an orderly school environment that protects their safety and security, ensures their welfare and 
well-being, and promotes their learning and development.  The Board shall develop rules and 
regulations setting the standards of behavior expected of district students and the disciplinary 
processes and procedures for addressing violations of those standards, including suspension 
and/or expulsion. 
 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 
 
To correct the behavior of any student who is subject to discipline, the Superintendent or 
designee shall, to the extent allowed by law, first use alternative disciplinary strategies specified 
in AR 5144.1 - Discipline.  (Education Code 48900.5) 
 
(cf. 1020 - Youth Services) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
 
Alternatives to suspension or expulsion also shall be used with students who are truant, tardy, or 
otherwise absent from assigned school activities. 
 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
 
Except for single acts of a grave nature or offenses for which suspension or expulsion is required 
by law, suspension or expulsion shall be used only when other means of correction have failed to 
bring about proper conduct or the student's presence causes a continuing danger to 
himself/herself or others. 
 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
 
The grounds for suspension and expulsion and the procedures for considering, recommending, 
and/or implementing suspension and expulsion shall be those specified in law and administrative 
regulation. 
 
District staff shall enforce the rules concerning suspension and expulsion of students fairly, 
consistently, and in accordance with the district's nondiscrimination policies. 
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SUSPENSION AND EXPULSION/DUE PROCESS 
  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
Due Process 
 
The Board shall provide for the fair and equitable treatment of students facing suspension and 
expulsion by affording them their due process rights under the law.  The Superintendent or 
designee shall comply with procedures for notices, hearings, and appeals as specified in law and 
administrative regulation.  (Education Code 48911, 48915, 48915.5) 
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
Removal from Class by a Teacher and Parental Attendance 
 
When suspending a student from class for committing an obscene act, engaging in habitual 
profanity or vulgarity, disrupting school activities, or otherwise willfully defying valid staff 
authority, the teacher of the class may require any parent/guardian who lives with the student to 
attend a portion of the school day in the class from which the student is being suspended, to 
assist in resolving the classroom behavior problems.  (Education Code 48900.1) 
 
Teachers should reserve the option of required parental attendance for cases in which they have 
determined that it is the best strategy to promote positive interaction between the teacher and the 
student and his/her parents/guardians and to improve the student's behavior. 
 
Any teacher requiring parental attendance pursuant to this policy shall apply the policy 
uniformly to all students within the classroom.  (Education Code 48900.1) 
 
When a teacher requires parental attendance, the principal shall send a written notice to the 
parent/guardian stating that his/her attendance is required pursuant to law.  (Education Code 
48900.1) 
 
(cf. 5145.6 - Parental Notifications) 
 
A parent/guardian who has received a written notice shall attend class as specified in the notice. 
After completing the classroom visit and before leaving school premises, the parent/guardian 
also shall meet with the principal or designee.  (Education Code 48900.1) 
 
At the meeting with the student's parent/guardian, the principal or designee shall explain the 
district's and school's discipline policies, including the disciplinary strategies that may be used to 
achieve proper student conduct. 
 
When a parent/guardian does not respond to the request to attend school, the principal or 
designee shall contact him/her by telephone, mail, or other method that maintains the  
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SUSPENSION AND EXPULSION/DUE PROCESS 
 
confidentiality of the student's records. 
 
(cf. 5125 - Student Records) 
 
District regulations and school-site rules for student discipline shall include procedures for 
implementing parental attendance requirements.  Parents/guardians shall be notified of this 
policy prior to its implementation.  (Education Code 48900.1) 
 
Supervised Suspension Classroom 
 
To ensure the proper supervision and ongoing learning of students who are suspended for any of 
the reasons enumerated in Education Code 48900 and 48900.2, but who pose no imminent 
danger or threat to anyone at school and for whom expulsion proceedings have not been initiated, 
the Superintendent or designee shall establish a supervised suspension classroom program which 
meets the requirements of law. 
 
Except where a supervised suspension is permitted by law for a student's first offense, supervised 
suspension shall be imposed only when other means of correction have failed to bring about 
proper conduct.  (Education Code 48900.5) 
 
Decision Not to Enforce Expulsion Order 
 
In cases where expulsion is mandatory pursuant to Education Code 48915(c), the enforcement of 
an expulsion order shall not be suspended by the Board.  In all other cases of expulsion, the 
order for expulsion may be suspended by the Board, on case-by-case basis, pursuant to the 
requirements of law and administrative regulation. 
 
Monitoring the Use of Suspension and Expulsion 
 
At the end of each school year, the Superintendent or designee shall present a report to the Board 
regarding the use of suspension and/or expulsion in district schools.  The report shall include, 
but is not limited to, outcome data which the district is required by law to collect and data related 
to the effect of suspension and/or expulsion on the district's minority student populations or 
groupings. 
 
(cf. 9320 - Meetings and Notices) 
 
 
 
Legal references (see next page) 
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Legal Reference: 
EDUCATION CODE 
212.5  Sexual harassment 
233  Hate violence 
1981  Enrollment of students in community school 
17292.5  Program for expelled students 
32261  Interagency School Safety Demonstration Act of 1985 
35145  Open board meetings 
35146  Closed sessions (regarding suspensions) 
35291  Rules (for government and discipline of schools) 
35291.5  Rules and procedures on school discipline 
48645.5  Readmission; contact with juvenile justice system 
48660-48667  Community day schools 
48853.5  Foster youth 
48900-48927  Suspension and expulsion 
48950  Speech and other communication 
48980  Parental notifications 
49073-49079  Privacy of student records 
CIVIL CODE 
47  Privileged communication 
48.8  Defamation liability 
CODE OF CIVIL PROCEDURE 
1985-1997  Subpoenas; means of production 
GOVERNMENT CODE 
11455.20  Contempt 
54950-54963  Ralph M. Brown Act 
HEALTH AND SAFETY CODE 
11014.5  Drug paraphernalia 
11053-11058  Standards and schedules 
LABOR CODE 
230.7  Discharge or discrimination against employee for taking time off to appear in school on 
behalf of a child 
PENAL CODE 
31  Principal of a crime, defined 
240  Assault defined 
241.2  Assault fines 
242  Battery defined 
243.2  Battery on school property 
243.4  Sexual battery 
245  Assault with deadly weapon 
245.6  Hazing 
261  Rape defined 
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266c  Unlawful sexual intercourse 
286  Sodomy defined 
288  Lewd or lascivious acts with child under age 14 
288a  Oral copulation 
289  Penetration of genital or anal openings 
417.27  Laser pointers 
PENAL CODE (continued) 
422.55  Hate crime defined 
422.6  Interference with exercise of civil rights 
422.7  Aggravating factors for punishment 
422.75  Enhanced penalties for hate crimes 
626.2  Entry upon campus after written notice of suspension or dismissal without permission 
626.9  Gun-Free School Zone Act of 1995 
626.10  Dirks, daggers, knives, razors, or stun guns 
868.5  Supporting person; attendance during testimony of witness 
WELFARE AND INSTITUTIONS CODE 
729.6  Counseling 
UNITED STATES CODE, TITLE 18 
921  Definitions, firearm 
UNITED STATES CODE, TITLE 20 
1415(K)  Placement in alternative educational setting 
7151  Gun-free schools 
COURT DECISIONS 
T.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267 
Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421 
Board of Education of Sacramento City Unified School District v. Sacramento County Board of 
Education and Kenneth H. (2001) 85 Cal.App.4th 1321 
Garcia v. Los Angeles Board of Education (1991) 123 Cal. App. 3d 807 
Fremont Union High School District v. Santa Clara County Board (1991) 235 Cal. App. 3d 1182 
John A. v. San Bernardino School District (1982) 33 Cal. 3d 301 
ATTORNEY GENERAL OPINIONS 
84 Ops.Cal.Atty.Gen. 146 (2001) 
80 Ops.Cal.Atty.Gen. 91 (1997) 
80 Ops.Cal.Atty.Gen. 85 (1997) 
 
Management Resources: 
CSBA PUBLICATIONS 
Safe Schools:  Strategies for Board of Trusteess to Ensure Student Success, 2011 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Civil Rights Data Collection Summary, March 2012 
WEB SITES 
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CSBA:  http://www.csba.org 
California Attorney General's Office:  http://www.oag.ca.gov 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights:  
http://www.ed.gov/about/offices/list/ocr/docs/crdc-2012-data-summary.pdf 
U.S. Department of Education, Office of Safe and Drug-Free 
Schools: http://www.ed.gov/about/offices/list/osdfs 
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Students            AR 5144.1(a)  
 
SUSPENSION AND EXPULSION/DUE PROCESS 
 
Definitions 
 
Suspension from school means removal of a student from ongoing instruction for adjustment 
purposes.  However, suspension does not mean any of the following:  (Education Code 48925) 
 
1. Reassignment to another education program or class at the same school where the student 

will receive continuing instruction for the length of day prescribed by the Board of 
Trustees for students of the same grade level. 

 
2. Referral to a certificated employee designated by the principal to advise students. 
 
3. Removal from the class, but without reassignment to another class or program, for the 

remainder of the class period without sending the student to the principal or designee as 
provided in Education Code 48910.  Removal from a particular class shall not occur more 
than once every five school days. 

 
Expulsion means removal of a student from the immediate supervision and control, or the 
general supervision, of school personnel.  (Education Code 48925) 
 
Day means a calendar day unless otherwise specifically provided.  (Education Code 48925) 
 
School day means a day upon which the schools of the district are in session or weekdays during 
the summer recess.  (Education Code 48925) 
 
Student includes a student's parent/guardian or legal counsel.  (Education Code 48925) 
 
Principal's designee means one or more administrators or, if there is not a second administrator 
at one school site, a certificated person specifically designated by the principal, in writing, to 
assist with disciplinary procedures.  Only one such person may be designated at any time as the 
principal's primary designee and only one such person may be designated as secondary designee 
for the school year.  The names of such persons shall be on file in the principal's office.  
(Education Code 48911) 
 
School property, for the purposes described in Education Code 48900, includes, but is not 
limited to, electronic files and databases.  (Education Code 48900(u)) 
 
Notice of Regulations 
 
At the beginning of each school year, the principal of each school shall ensure that all students 
and parents/guardians are notified in writing of all school rules related to discipline, including 
suspension and expulsion.  (Education Code 35291, 48900.1, 48980) 
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SUSPENSION AND EXPULSION/DUE PROCESS (continued) 
  
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
 
Grounds for Suspension and Expulsion 
 
Any student, including a student with disabilities, may be subject to suspension or expulsion 
when it is determined that he/she: 
 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
1. Caused, attempted to cause, or threatened to cause physical injury to another person or 

willfully used force or violence upon another person, except in self-defense (Education 
Code 48900(a)) 

 
A student who aids or abets the infliction or attempted infliction of physical injury on 
another person, as defined in Penal Code 31, may be suspended, but not expelled.  
However, such a student may be suspended or expelled pursuant to Education Code 
48900(a) when he/she has been adjudged by a juvenile court to have committed, as an 
aider or abettor, a crime of physical violence in which the victim suffered great or serious 
bodily injury.  (Education Code 48900(t)) 

 
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous 

object, unless, in the case of possession of any object of this type, the student had 
obtained written permission to possess the item from a certificated school employee, with 
the principal or designee's concurrence  (Education Code 48900(b)) 

 
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
 
3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any 

controlled substance as defined in Health and Safety Code 11053-11058, alcoholic 
beverage, or intoxicant of any kind  (Education Code 48900(c)) 

 
(cf. 5131.6 - Alcohol and Other Drugs) 
 
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in 

Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and 
then sold, delivered, or otherwise furnished to any person another liquid, substance, or 
material and represented same as such controlled substance, alcoholic beverage, or 
intoxicant  (Education Code 48900(d)) 

 
5. Committed or attempted to commit robbery or extortion (Education Code 48900(e)) 
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SUSPENSION AND EXPULSION/DUE PROCESS (continued) 
 
6. Caused or attempted to cause damage to school property or private property (Education 

Code 48900(f)) 
 
7. Stole or attempted to steal school property or private property (Education Code 48900(g)) 
 
8. Possessed or used tobacco or products containing tobacco or nicotine products, including, 

but not limited to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless 
tobacco, snuff, chew packets, and betel, except that this restriction shall not prohibit a 
student from using or possessing his/her own prescription products  (Education Code 
48900(h)) 

 
(cf. 5131.62 - Tobacco) 
 
9. Committed an obscene act or engaged in habitual profanity or vulgarity  (Education Code 

48900(i)) 
 
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as 

defined in Health and Safety Code 11014.5  (Education Code 48900(j)) 
 
11. Disrupted school activities or otherwise willfully defied the valid authority of 

supervisors, teachers, administrators, other school officials, or other school personnel 
engaged in the performance of their duties  (Education Code 48900(k)) 

 
(cf. 5131.4 - Student Disturbances) 
 
12. Knowingly received stolen school property or private property  (Education Code 

48900(l)) 
 
13. Possessed an imitation firearm  (Education Code 48900(m)) 
 

Imitation firearm means a replica of a firearm that is so substantially similar in physical 
properties to an existing firearm as to lead a reasonable person to conclude that the 
replica is a firearm.  (Education Code 48900(m)) 

 
14. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 

286, 288, 288a, or 289, or committed a sexual battery as defined in Penal Code 243.4  
(Education Code 48900(n)) 

 
15. Harassed, threatened, or intimidated a student who is a complaining witness or witness in 

a school disciplinary proceeding for the purpose of preventing that student from being a 
witness and/or retaliating against that student for being a witness  (Education Code 
48900(o)) 
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16. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug 

Soma  (Education Code 48900(p)) 
 
17. Engaged in, or attempted to engage in, hazing  (Education Code 48900(q)) 
 

Hazing means a method of initiation or pre-initiation into a student organization or body, 
whether or not the organization or body is officially recognized by an educational 
institution, which is likely to cause serious bodily injury or personal degradation or 
disgrace resulting in physical or mental harm to a former, current, or prospective student.  
Hazing does not include athletic events or school-sanctioned events. 

 
18. Engaged in an act of bullying  (Education Code 48900(r)) 

 
Bullying means any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or by means of an electronic act, directed toward one or 
more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to himself/herself or his/her property; cause the student 
to experience a substantially detrimental effect on his/her physical or mental health; or 
cause the student to experience substantial interferences with his/her academic 
performance or ability to participate in or benefit from the services, activities, or 
privileges provided by a school. 

 
Bullying shall include any act of sexual harassment, hate violence, or harassment, threat, 
or intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4 (items #20-
22 below), that has any of the effects described above on a reasonable student. 

 
Electronic act means the transmission of a communication, including, but not limited to, 
a message, text, sound, image, or post on a social network Internet web site, by means of 
an electronic device, including, but not limited to, a telephone, wireless telephone, or 
other wireless communication device, computer, or pager.  A post on a social network 
Internet web site shall include, but is not limited to, the posting or creation of a burn page 
or the creation of a credible impersonation or false profile for the purpose of causing a 
reasonable student any of the effects of bullying described above. 

 
Reasonable student means a student, including, but not limited to, a student who has been 
identified as a student with a disability, who exercises average care, skill, and judgment 
in conduct for a person of his/her age, or for a person of his/her age with his/her 
disability.  (Education Code 48900(r)) 

 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
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(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
 
19. Made terrorist threats against school officials and/or school property.  (Education Code 

48900.7) 
 

A terrorist threat includes any written or oral statement by a person who willfully 
threatens to commit a crime which will result in death or great bodily injury to another 
person or property damage in excess of $1,000, with the specific intent that the statement 
is to be taken as a threat, even if there is no intent of actually carrying it out.  (Education 
Code 48900.7) 

 
 
A student in grades four through twelve is also subject to suspension or recommendation for 
expulsion when it is determined that he/she: 
 
20. Committed sexual harassment as defined in Education Code 212.5  (Education Code 

48900.2) 
 

Sexual harassment means conduct which, when considered from the perspective of a 
reasonable person of the same gender as the victim, is sufficiently severe or pervasive as 
to have a negative impact upon the victim's academic performance or to create an 
intimidating, hostile, or offensive educational environment.  (Education Code 212.5, 
48900.2) 

 
(cf. 5145.7 - Sexual Harassment) 
 
21. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence 

as defined in Education Code 233  (Education Code 48900.3) 
 

Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75.  Such 
acts include injuring or intimidating a victim, interfering with the exercise of a victim's 
civil rights, or damaging a victim's property because of the victim's race, ethnicity, 
religion, nationality, disability, gender, gender identity, gender expression, or sexual 
orientation; a perception of the presence of any of those characteristics in the victim; or 
the victim's association with a person or group with one or more of those actual or 
perceived characteristics.  (Education Code 233; Penal Code 422.55) 

 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
22. Intentionally engaged in harassment, threats, or intimidation against district personnel or  
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students that is sufficiently severe or pervasive to have the actual and reasonably 
expected effect of materially disrupting classwork, creating substantial disorder, and 
invading the rights of school personnel or students by creating an intimidating or hostile 
educational environment  (Education Code 48900.4) 

 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
A student may be suspended or expelled for any of the acts listed above if the act is related to 
school activity or school attendance occurring at any district school or within any other school 
district, at any time, including, but not limited to, the following:  (Education Code 48900(s)) 
 
1. While on school grounds 
 
2. While going to or coming from school 
 
(cf. 5131.1 - Bus Conduct) 
 
3. During the lunch period, whether on or off the school campus 
 
(cf. 5112.5 - Open/Closed Campus) 
 
4. During, going to, or coming from a school-sponsored activity 
 
Removal from Class by a Teacher and Parental Attendance 
 
A teacher may remove any student from his/her class for the remainder of the day and the 
following day for any act listed in "Grounds for Suspension and Expulsion" above.  (Education 
Code 48910) 
 
When removing a student from his/her class, the teacher shall immediately report this action to 
the principal or designee and send the student to the principal or designee for appropriate action.  
If that action requires the continuing presence of the student at school, he/she shall be 
appropriately supervised during the class periods from which he/she has been removed.  
(Education Code 48910) 
 
As soon as possible, the teacher shall ask the student's parent/guardian to attend a parent-teacher 
conference regarding the removal.  A counselor or psychologist may attend the conference if it is 
practicable, and a school administrator shall attend if either the parent/guardian or teacher so 
requests.  (Education Code 48910) 
 
A student removed from class shall not be returned to class during the period of removal without 
the approval of the teacher of the class and the principal.  (Education Code 48910) 
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A student removed from class shall not be placed in another regular class during the period of 
removal.  However, if a student is assigned to more than one class per day, he/she may be placed 
in any other regular classes except those held at the same time as the class from which the 
student was removed.  (Education Code 48910) 
 
The teacher of any class from which a student is removed may require the student to complete 
any assignments and tests missed during the removal.  (Education Code 48913) 
 
Pursuant to Board policy, a teacher may require the parent/guardian of a student whom the 
teacher has removed to attend a portion of a school day in his/her child's classroom.  When a 
teacher makes this request, the principal shall send the parent/guardian a written notice that the 
parent/guardian's attendance is requested pursuant to law.  (Education Code 48900.1) 
 
The notice shall specify that the attendance may be on either the date the student is scheduled to 
return to class or within one week thereafter. 
 
This notice shall also: 
 
1. Inform the parent/guardian when his/her presence is expected and by what means he/she 

may arrange an alternate date 
 
2. State that if the parent/guardian does not have a means of transportation to school, he/she 

may ride the school bus with the student 
 
3. Ask the parent/guardian to meet with the principal after the visit and before leaving 

school, as required by Education Code 48900.1 
 
Suspension by Superintendent, Principal, or Designee 
 
The Superintendent, principal, or designee may suspend a student for any of the acts listed in 
"Grounds for Suspension and Expulsion" above.  A student may be suspended only when the 
Superintendent or principal has determined that other means of correction have failed to bring 
about proper conduct in the student.  (Education Code 48900.5) 
 
When other means of correcting a student's behavior are implemented prior to imposing 
suspension upon the student, including supervised suspension, the Superintendent, principal, or 
designee shall document the other means of correction used and retain them in the student's 
record.  (Education Code 48900.5) 
 
(cf. 5125 - Student Records) 
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However, the Superintendent, principal, or designee may impose a suspension upon a first 
Students  offense if he/she determines that the student violated any of items #1-5 listed in 
"Grounds for Suspension and Expulsion" above or if the student's presence causes a danger to 
persons.  (Education Code 48900.5) 
 
In addition, the Superintendent, principal, or designee shall immediately suspend any student 
found at school or at a school activity to be:  (Education Code 48915) 
 
1. Possessing, as verified by a district employee, selling, or otherwise furnishing a firearm, 

unless the student had obtained prior written permission to possess the item from a 
certificated school employee, with the principal or designee's concurrence 

 
2. Brandishing a knife as defined in Education Code 48915(g) 
 
3. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
 
4. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 

286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4 
 
5. Possessing an explosive as defined in 18 USC 921 
 
The Superintendent, principal, or designee may suspend a student from school for not more than 
five consecutive school days unless the suspension is extended pending expulsion.  (Education 
Code 48911) 
 
A student may be suspended from school for not more than 20 school days in any school year 
unless, for purposes of adjustment, the student enrolls in or is transferred to another regular 
school, an opportunity school, or continuation school or class, in which case suspension shall not 
exceed 30 days in any school year.  However, this restriction on the number of days of 
suspension does not apply when the suspension is extended pending an expulsion.  (Education 
Code 48903, 48911, 48912) 
 
(cf. 6184 - Continuation Education) 
 
The district may count suspensions that occur while a student is enrolled in another school 
district toward the maximum number of days for which the student may be suspended in any 
school year.  (Education Code 48903) 
 
Suspensions shall be initiated according to the following procedures: 
 
1. Informal Conference:  Suspension shall be preceded by an informal conference 

conducted by the Superintendent, principal, or designee with the student and, whenever  
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practicable, the teacher, supervisor, or school employee who referred the student to the 
principal.  At the conference, the student shall be informed of the reason for the 
disciplinary action, presented with the evidence against him/her, and given the 
opportunity to present his/her version and evidence in support of his/her defense.  
(Education Code 48911) 

 
This conference may be omitted if the Superintendent, principal, or designee determines 
that an emergency situation exists involving a clear and present danger to the lives, 
safety, or health of students or school personnel.  If a student is suspended without this 
conference, both the parent/guardian and student shall be notified of the student's right to 
return to school for the purpose of the conference.  The conference shall be held within 
two school days, unless the student waives his/her right to it or is physically unable to 
attend for any reason.  In such a case, the conference shall be held as soon as the student 
is physically able to return to school.  (Education Code 48911) 

 
2. Administrative Actions:  All requests for student suspension are to be processed by the 

principal or designee.  A school employee shall report the suspension, including the name 
of the student and the cause for the suspension, to the Superintendent or designee.  
(Education Code 48911) 

 
3. Notice to Parents/Guardians:  At the time of the suspension, a school employee shall 

make a reasonable effort to contact the parent/guardian by telephone or in person. 
Whenever a student is suspended, the parent/guardian shall be notified in writing of the 
suspension.  (Education Code 48911) 

 
This notice shall state the specific offense committed by the student.  (Education Code 
48900.8) 

 
In addition, the notice may state the date and time when the student may return to school.  
If school officials wish to ask the parent/guardian to confer regarding matters pertinent to 
the suspension, the notice may add that state law requires the parent/guardian to respond 
to such requests without delay. 

 
4. Parent/Guardian Conference:  Whenever a student is suspended, school officials may 

meet with the parent/guardian to discuss the cause(s) and duration of the suspension, the 
school policy involved, and any other pertinent matter.  (Education Code 48914) 

 
Although the parent/guardian is required to respond without delay to a request for a 
conference about his/her child's behavior, no penalties may be imposed on the student for 
the failure of the parent/guardian to attend such a conference.  The student may not be 
denied readmission solely because the parent/guardian failed to attend the conference.  
(Education Code 48911) 
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5. Extension of Suspension:  If the Board is considering the expulsion of a suspended 

student from any school or the suspension of a student for the balance of the semester 
from continuation school, the Superintendent or designee may, in writing, extend the 
suspension until such time as the Board has made a decision.  (Education Code 48911) 

 
Any extension of the original period of suspension shall be preceded by notice of such 
extension with an offer to hold a conference concerning the extension, giving the student 
an opportunity to be heard.  This conference may be held in conjunction with a meeting 
requested by the student or parent/guardian to challenge the original suspension.  
Extension of the suspension may be made only if the Superintendent or designee 
determines, following a meeting in which the student and the student's parent/guardian 
were invited to participate, that the student's presence at the school or at an alternative 
school would endanger persons or property or threaten to disrupt the instructional 
process.  (Education Code 48911) 

 
If the student involved is a foster youth, the Superintendent or designee shall notify the 
district liaison for foster youth of the need to invite the student's attorney and a 
representative of the appropriate county child welfare agency to attend the meeting.  
(Education Code 48853.5, 48911, 48918.1) 

 
(cf. 6173.1 - Education for Foster Youth) 
 
In addition to suspending a student, the Superintendent, principal, or designee may provide 
services or require the student to participate in an alternative disciplinary program designed to 
correct his/her behavior and keep him/her in school. 
 
Suspension by the Board 
 
The Board may suspend a student for any of the acts listed in "Grounds for Suspension and 
Expulsion" above and within the limits specified in "Suspension by Superintendent, Principal, or 
Designee" above.  (Education Code 48912) 
 
The Board may suspend a student enrolled in a continuation school or class for a period not 
longer than the remainder of the semester if any of the acts listed in "Grounds for Suspension and 
Expulsion" occurred. The suspension shall meet the requirements of Education Code 48915.  
(Education Code 48912.5) 
 
When the Board is considering a suspension, disciplinary action, or any other action (except 
expulsion) against any student, it shall hold a closed session if a public hearing would lead to 
disclosure of information violating a student's right to privacy under Education Code 49073-
49079.  (Education Code 35146, 48912) 
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(cf. 9321 - Closed Session Purposes and Agendas) 
 
The Board shall provide the student and his/her parent/guardian with written notice of the closed 
session by registered or certified mail or personal service.  Upon receiving this notice, the 
student or parent/guardian may request a public meeting, and this request shall be granted if 
made in writing within 48 hours after receipt of the Board's notice.  However, any discussion that 
conflicts with any other student's right to privacy still shall be held in closed session.  (Education 
Code 35146, 48912) 
 
Supervised Suspension Classroom 
 
A student for whom an expulsion action has not been initiated and who poses no imminent 
danger or threat to the school, students, or staff may be assigned to a supervised suspension 
classroom in a separate classroom, building, or site for the entire period of suspension.  The 
following conditions shall apply:  (Education Code 48911.1) 
 
1. The supervised suspension classroom shall be staffed in accordance with law. 
 
2. The student shall have access to appropriate counseling services. 
 
3. The supervised suspension classroom shall promote completion of schoolwork and tests 

missed by the student during the suspension. 
 
4. The student shall be responsible for contacting his/her teacher(s) to receive assignments 

to be completed in the supervised suspension classroom.  The teacher(s) shall provide all 
assignments and tests that the student will miss while suspended.  If no such work is 
assigned, the person supervising the suspension classroom shall assign schoolwork. 

 
At the time a student is assigned to a supervised suspension classroom, the principal or designee 
shall notify the student's parent/guardian in person or by telephone.  When the assignment is for 
longer than one class period, this notification shall be made in writing.  (Education Code 
48911.1) 
 
Authority to Expel 
 
A student may be expelled only by the Board.  (Education Code 48918(j)) 
 
The Board shall expel, as required by law, any student found to have committed any offense 
listed below under "Mandatory Recommendation and Mandatory Expulsion."  (Education Code 
48915) 
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For all other grounds listed above under "Grounds for Suspension and Expulsion," the Board 
shall order a student expelled upon the recommendation of the Superintendent, principal, or  
designee, only if the Board makes a finding of either or both of the following:  (Education Code 
48915(b) and (e)) 
 
1. That other means of correction are not feasible or have repeatedly failed to bring about 

proper conduct 
 
2. That due to the nature of the violation, the presence of the student causes a continuing 

danger to the physical safety of the student or others 
 
Mandatory Recommendation for Expulsion 
 
Unless the Superintendent, principal, or designee determines that expulsion should not be 
recommended under the circumstances or that an alternative means of correction would address 
the conduct, he/she shall recommend a student's expulsion for any of the following acts:  
(Education Code 48915(a)) 
 
1. Causing serious physical injury to another person, except in self-defense 
 
2. Possession of any knife as defined in Education Code 48915(g), explosive, or other 

dangerous object of no reasonable use to the student 
 
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 

11053-11058, except for (a) the first offense for the possession of not more than one 
ounce of marijuana, other than concentrated cannabis, or (b) the student's possession of 
over-the-counter medication for his/her use or other medication prescribed for him/her by 
a physician 

 
4. Robbery or extortion 
 
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
 
In determining whether or not to recommend the expulsion of a student, the Superintendent, 
principal, or designee shall act as quickly as possible to ensure that the student does not lose 
instructional time.  (Education Code 48915) 
 
Mandatory Recommendation and Mandatory Expulsion 
 
The Superintendent, principal, or designee shall recommend that the Board expel any student 
found at school or at a school activity to be:  (Education Code 48915(c)) 
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1. Possessing, as verified by a district employee, selling, or otherwise furnishing a firearm, 

unless the student had obtained prior written permission to possess the firearm from a  
certificated school employee, with the principal or designee's concurrence 

 
However, possession of an imitation firearm, as defined in Education Code 48900(m), 
shall not be regarded as an offense requiring a mandatory recommendation for expulsion 
and mandatory expulsion. 

 
2. Brandishing a knife as defined in Education Code 48915(g) at another person 
 
3. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
 
4. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 

286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4 
 
5. Possessing an explosive as defined in 18 USC 921 
 
Upon finding that the student committed any of the above acts, the Board shall expel the student.  
(Education Code 48915) 
 
Student's Right to Expulsion Hearing 
 
Any student recommended for expulsion shall be entitled to a hearing to determine whether 
he/she should be expelled. The hearing shall be held within 30 school days after the 
Superintendent, principal, or designee determines that the student has committed one of the acts 
listed above under "Grounds for Suspension and Expulsion." (Education Code 48918(a)) 
 
The student is entitled to at least one postponement of an expulsion hearing for a period of not 
more than 30 calendar days.  The request for postponement shall be in writing.  Any subsequent 
postponement may be granted at the Board's discretion.  (Education Code 48918(a)) 
 
If the Board finds it impractical during the regular school year to comply with these time 
requirements for conducting an expulsion hearing, the Superintendent or designee may, for good 
cause, extend the time period by an additional five school days.  Reasons for the extension shall 
be included as a part of the record when the expulsion hearing is held.  (Education Code 
48918(a)) 
 
If the Board finds it impractical to comply with the time requirements of the expulsion hearing 
due to a summer recess of Board meetings of more than two weeks, the days during the recess 
shall not be counted as school days. The days not counted during the recess may not exceed 20 
school days, as defined in Education Code 48925.  Unless the student requests in writing that the 
expulsion hearing be postponed, the hearing shall be held not later than 20 calendar days prior to  
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the first day of the next school year.  (Education Code 48918(a))Once the hearing starts, all 
matters shall be pursued with reasonable diligence and concluded without unnecessary delay.  
(Education Code 48918(a)) 
 
After a determination that one of the grounds listed above under "Grounds for Suspension and 
Expulsion" has occurred, the Superintendent, principal, or designee shall offer the student and 
his/her parent/guardian the option to waive a hearing and stipulate to the expulsion.  The 
stipulation agreement shall be in writing and shall be signed by the student and his/her 
parent/guardian. 
 
Rights of Complaining Witness 
 
An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed 
for one school day in order to accommodate the special physical, mental, or emotional needs of a 
student who is the complaining witness.  (Education Code 48918.5) 
 
Whenever the Superintendent or designee recommends an expulsion hearing that addresses 
allegations of sexual assault or sexual battery, he/she shall give the complaining witness a copy 
of the district's suspension and expulsion policy and regulation and shall advise the witness of 
his/her right to:  (Education Code 48918.5) 
 
1. Receive five days' notice of any allegation of sexual assault or sexual battery is made, the 

Superintendent or designee shall immediately advise complaining witnesses and accused 
students to refrain from personal or telephone contact with each other during the time 
when an expulsion process is pending.  (Education Code 48918.5) 

 
Written Notice of the Expulsion Hearing 
 
Written notice of the expulsion hearing shall be forwarded to the student and the student's 
parent/guardian at least 10 calendar days before the date of the hearing.  The notice shall include:  
(Education Code 48900.8, 48918(b)) 
 
1. The date and place of the hearing. 
 
2. A statement of the specific facts, charges, and offense upon which the proposed 

expulsion is based. 
 
3. A copy of district disciplinary rules which relate to the alleged violation. 
 
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 

48915.1, to provide information about the student's status in the district to any other 
district in which the student seeks enrollment.  This obligation applies when a student is  
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expelled for acts other than those described in Education Code 48915(a) or (c). 
 
(cf. 5119 - Students Expelled from Other Districts) 
 
5. The opportunity for the student or the student's parent/guardian to appear in person or be 

represented by legal counsel or by a nonattorney advisor. 
 

Legal counsel means an attorney or lawyer who is admitted to the practice of law in 
California and is an active member of the State Bar of California. 

 
Nonattorney advisor means an individual who is not an attorney or lawyer, but who is 
familiar with the facts of the case and has been selected by the student or student's 
parent/guardian to provide assistance at the hearing. 

 
6. The right to inspect and obtain copies of all documents to be used at the hearing. 
 
7. The opportunity to confront and question all witnesses who testify at the hearing. 
 
8. The opportunity to question all evidence presented and to present oral and documentary 

evidence on the student's behalf, including witnesses. 
 
Additional Notice of Expulsion Hearing for Foster Youth 
 
At least 10 days prior to a hearing to determine if a student who is a foster youth as defined 
under Education Code 48853.5 should be expelled for an offense not requiring a mandatory 
recommendation for expulsion, the Superintendent or designee shall notify the student's attorney 
and a representative of an appropriate county child welfare agency.  If the hearing is pursuant to 
an offense requiring a mandatory expulsion recommendation, the Superintendent or designee 
may provide the same notification. The notice shall be provided by the most cost-effective 
method possible, including by email or a telephone call.  (Education Code 48918.1) 
 
Conduct of Expulsion Hearing 
 
1. Closed Session:  Notwithstanding the provisions of Government Code 54953 and 

Education Code 35145, the Board shall conduct a hearing to consider the expulsion of the 
student in a session closed to the public unless the student requests in writing at least five 
days prior to the hearing that the hearing be a public meeting.  If such a request is made, 
the meeting shall be public unless another student's privacy rights would be violated.  
(Education Code 48918(c)) 

 
Whether the expulsion hearing is held in closed or public session, the Board may meet in 
closed session to deliberate and determine whether or not the student should be expelled.   
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If the Board admits any other person to this closed session, the parent/guardian, the 
student, and the counsel of the student also shall be allowed to attend the closed session.  
(Education Code 48918(c)) 

 
If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in 
public, a complaining witness shall have the right to have his/her testimony heard in 
closed session when testifying in public would threaten serious psychological harm to the 
witness and when there are no alternative procedures to avoid the threatened harm, 
including, but not limited to, videotaped deposition or contemporaneous examination in 
another place communicated to the hearing room by closed-circuit television.  (Education 
Code 48918(c)) 

 
2. Record of Hearing:  A record of the hearing shall be made and may be maintained by any 

means, including electronic recording, as long as a reasonably accurate and complete 
written transcription of the proceedings can be made.  (Education Code 48918(g)) 

 
3. Subpoenas:  Before commencing a student expulsion hearing, the Board may issue 

subpoenas, at the request of either the student or the Superintendent or designee, for the 
personal appearance at the hearing of any person who actually witnessed the action that 
gave rise to the recommendation for expulsion.  After the hearing has commenced, the 
Board or the hearing officer or administrative panel may issue such subpoenas at the 
request of the student or the County Superintendent of Schools or designee.  All 
subpoenas shall be issued in accordance with Code of Civil Procedure 1985-1985.2 and 
enforced in accordance with Government Code 11455.20.  (Education Code 48918(i)) 

 
Any objection raised by the student or the Superintendent or designee to the issuance of 
subpoenas may be considered by the Board in closed session, or in open session if so 
requested by the student, before the meeting.  The Board's decision in response to such an 
objection shall be final and binding.  (Education Code 48918(i)) 

 
If the Board determines, or if the hearing officer or administrative panel finds and 
submits to the Board, that a witness would be subject to unreasonable risk of harm by 
testifying at the hearing, a subpoena shall not be issued to compel the personal attendance 
of that witness at the hearing.  However, that witness may be compelled to testify by 
means of a sworn declaration as described in item #4 below.  (Education Code 48918(i)) 

 
4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion 

hearing, but relevant evidence may be admitted and used as proof only if it is the kind of 
evidence on which reasonable persons can rely in the conduct of serious affairs.  The 
decision of the Board to expel shall be supported by substantial evidence that the student 
committed any of the acts pursuant to Education Code 48900 and listed in "Grounds for 
Suspension and Expulsion" above.  (Education Code 48918(h)) 
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Findings of fact shall be based solely on the evidence at the hearing.  Although no finding 
shall be based solely on hearsay, sworn declarations may be admitted as testimony from 
witnesses whose disclosure of their identity or testimony at the hearing may subject them 
to an unreasonable risk of physical or psychological harm.  (Education Code 48918(f)) 

 
In cases where a search of a student's person or property has occurred, evidence 
describing the reasonableness of the search shall be included in the hearing record. 

 
5. Testimony by Complaining Witnesses:  The following procedures shall be observed 

when a hearing involves allegations of sexual assault or sexual battery by a student:  
(Education Code 48918, 48918.5) 

 
a. Any complaining witness shall be given five days' notice before being called to 

testify. 
 

b. Any complaining witness shall be entitled to have up to two adult support 
persons, including, but not limited to, a parent/guardian or legal counsel, present 
during his/her testimony. 

 
c. Before a complaining witness testifies, support persons shall be admonished that 

the hearing is confidential. 
 

d. The person presiding over the hearing may remove a support person whom he/she 
finds is disrupting the hearing. 

 
e. If one or both support persons are also witnesses, the hearing shall be conducted 

in accordance with Penal Code 868.5. 
 

f. Evidence of specific instances of prior sexual conduct of a complaining witness 
shall be presumed inadmissible and shall not be heard unless the person 
conducting the hearing determines that extraordinary circumstances require the 
evidence to be heard.  Before such a determination is made, the complaining 
witness shall be given notice and an opportunity to oppose the introduction of this 
evidence.  In the hearing on the admissibility of this evidence, the complaining 
witness shall be entitled to be represented by a parent/guardian, legal counsel, or 
other support person.  Reputation or opinion evidence regarding the sexual 
behavior of a complaining witness shall not be admissible for any purpose. 

 
g. In order to facilitate a free and accurate statement of the experiences of the 

complaining witness and to prevent discouragement of complaints, the district 
shall provide a nonthreatening environment. 
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(1) The district shall provide a room separate from the hearing room for the 
use of the complaining witness before and during breaks in testimony. 

 
(2) At the discretion of the person conducting the hearing, the complaining 

witness shall be allowed reasonable periods of relief from examination and 
cross-examination during which he/she may leave the hearing room. 

 
(3) The person conducting the hearing may: 

 
(a) Arrange the seating within the hearing room so as to facilitate a 

less intimidating environment for the complaining witness 
 

(b) Limit the time for taking the testimony of a complaining witness to 
the hours he/she is normally in school, if there is no good cause to 
take the testimony during other hours 

 
(c) Permit one of the support persons to accompany the complaining 

witness to the witness stand 
 
6. Decision:  The Board's decision as to whether to expel a student shall be made within 40 

school days after the student is removed from his/her school of attendance, unless the 
student requests in writing that the decision be postponed.  (Education Code 48918(a)) 

 
Alternative Expulsion Hearing:  Hearing Officer or Administrative Panel 
 
Instead of conducting an expulsion hearing itself, the Board may contract with the county 
hearing officer or with the Office of Administrative Hearings of the State of California for a 
hearing officer. Alternatively, the Board may appoint an impartial administrative panel 
composed of three or more certificated personnel, none of whom shall be members of the Board 
or on the staff of the school in which the student is enrolled.  (Education Code 48918(d)) 
 
A hearing conducted by the hearing officer or administrative panel shall conform to the same 
procedures applicable to a hearing conducted by the Board as specified above in "Conduct of 
Expulsion Hearing," including the requirement to issue its decision within 40 school days of the 
student's removal from school, unless the student requests that the decision be postponed.  
(Education Code 48918(a) and (d)) 
 
The hearing officer or administrative panel shall, within three school days after the hearing, 
determine whether to recommend expulsion of the student to the Board.  If expulsion is not 
recommended, the expulsion proceeding shall be terminated and the student shall be immediately 
reinstated. The Superintendent or designee shall place the student in a classroom instructional 
program, any other instructional program, a rehabilitation program, or any combination of these  
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programs after consulting with district staff, including the student's teachers, and with the 
student's parent/guardian.  The decision to not recommend expulsion shall be final.  (Education 
Code 48918(e)) 
 
If expulsion is recommended, findings of fact in support of the recommendation shall be 
prepared and submitted to the Board.  All findings of fact and recommendations shall be based 
solely on the evidence presented at the hearing. The Board may accept the recommendation 
based either upon a review of the findings of fact and recommendations submitted or upon the 
results of any supplementary hearing the Board may order.  (Education Code 48918(f)) 
 
In accordance with Board policy, the hearing officer or administrative panel may recommend 
that the Board suspend the enforcement of the expulsion for a period of one year.  (Education 
Code 48917, 48918) 
 
Final Action by the Board 
 
Whether the expulsion hearing is conducted in closed or public session by the Board, a hearing 
officer, or an administrative panel, the final action to expel shall be taken by the Board at a 
public meeting.  (Education Code 48918(j)) 
 
(cf. 9321.1 - Closed Session Actions and Reports) 
 
If the Board conducts the hearing and reaches a decision not to expel, this decision shall be final 
and the student shall be reinstated immediately. 
 
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for 
readmission to a school within the district.  For a student expelled for any act listed under 
"Mandatory Recommendation and Mandatory Expulsion" above, this date shall be one year from 
the date the expulsion occurred, except that the Board may set an earlier date on a case-by-case 
basis.  For a student expelled for other acts, this date shall be no later than the last day of the 
semester following the semester in which the expulsion occurred.  If an expulsion is ordered 
during summer session or the intersession period of a year-round program, the Board shall set a 
date when the student shall be reviewed for readmission not later than the last day of the 
semester following the summer session or intersession period in which the expulsion occurred.  
(Education Code 48916) 
 
At the time of the expulsion order, the Board shall recommend a plan for the student's 
rehabilitation, which may include:  (Education Code 48916) 
 
1. Periodic review, as well as assessment at the time of review, for readmission 
 
2. Recommendations for improved academic performance, tutoring, special education  
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assessments, job training, counseling, employment, community service, or other 
rehabilitative programs 

 
With parent/guardian consent, students who have been expelled for reasons relating to controlled 
substances or alcohol may be required to enroll in a county-sponsored drug rehabilitation 
program before returning to school.  (Education Code 48916.5) 
 
Written Notice to Expel 
 
The Superintendent or designee shall send written notice of the decision to expel to the student or 
parent/guardian.  This notice shall include the following: 
 
1. The specific offense committed by the student for any of the causes for suspension or 

expulsion listed above under "Grounds for Suspension and Expulsion"  (Education Code 
48900.8) 

 
2. The fact that a description of readmission procedures will be made available to the 

student and his/her parent/guardian  (Education Code 48916) 
 
3. Notice of the right to appeal the expulsion to the County Board of Education  (Education 

Code 48918) 
 
4. Notice of the alternative educational placement to be provided to the student during the 

time of expulsion  (Education Code 48918) 
 
5. Notice of the student's or parent/guardian's obligation to inform any new district in which 

the student seeks to enroll of the student's status with the expelling district, pursuant to 
Education Code 48915.1  (Education Code 48918) 

 
Decision Not to Enforce Expulsion Order 
 
In accordance with Board policy, when deciding whether to suspend the enforcement of an 
expulsion order, the Board shall take into account the following criteria: 
 
1. The student's pattern of behavior 
 
2. The seriousness of the misconduct 
 
3. The student's attitude toward the misconduct and his/her willingness to follow a 

rehabilitation program 
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The suspension of the enforcement of an expulsion shall be governed by the following: 
 
1. The Board may, as a condition of the suspension of enforcement, assign the student to a 

school, class, or program appropriate for the student's rehabilitation. This rehabilitation 
program may provide for the involvement of the student's parent/guardian in the student's 
education.  However, a parent/guardian's refusal to participate in the rehabilitation 
program shall not be considered in the Board's determination as to whether the student 
has satisfactorily completed the rehabilitation program.  (Education Code 48917) 

 
2. During the period when enforcement of the expulsion order is suspended, the student 

shall be on probationary status.  (Education Code 48917) 
 
3. The suspension of the enforcement of an expulsion order may be revoked by the Board if 

the student commits any of the acts listed under "Grounds for Suspension and Expulsion" 
above or violates any of the district's rules and regulations governing student conduct.  
(Education Code 48917) 

 
4. When the suspension of enforcement of an expulsion order is revoked, a student may be 

expelled under the terms of the original expulsion order.  (Education Code 48917) 
 
5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate 

the student in a district school.  Upon reinstatement, the Board may order the expunging 
of any or all records of the expulsion proceedings.  (Education Code 48917) 

 
6. The Superintendent or designee shall send written notice of any decision to suspend the 

enforcement of an expulsion order during a period of probation to the student or 
parent/guardian.  The notice shall inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided to 
the student during the period of expulsion, and the student's or parent/guardian's 
obligation to inform any new district in which the student seeks to enroll of his/her status 
with the expelling district, pursuant to Education Code 48915.1(b).  (Education Code 
48918(j)) 

 
7. Suspension of the enforcement of an expulsion order shall not affect the time period and 

requirements for the filing of an appeal of the expulsion order with the County Board.  
(Education Code 48917) 

 
Right to Appeal 
 
The student or parent/guardian is entitled to file an appeal of the Board's decision with the 
County Board.  The appeal must be filed within 30 days of the Board's decision to expel, even if 
the expulsion order is suspended and the student is placed on probation. (Education Code 48919) 
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The student shall submit a written request for a copy of the written transcripts and supporting 
documents from the district simultaneously with the filing of the notice of appeal with the 
County Board.  The district shall provide the student with these documents within 10 school days 
following the student's written request.  (Education Code 48919) 
 
Notification to Law Enforcement Authorities 
 
Prior to the suspension or expulsion of any student, the principal or designee shall notify 
appropriate city or county law enforcement authorities of any student acts of assault which may 
have violated Penal Code 245.  (Education Code 48902) 
 
The principal or designee also shall notify appropriate city or county law enforcement authorities 
of any student acts which may involve the possession or sale of narcotics or of a controlled 
substance.  In addition, law enforcement authorities shall be notified regarding any acts by 
students regarding the possession, sale, or furnishment of firearms, explosives, or other 
dangerous weapons in violation of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 
626.10.  (Education Code 48902) 
 
Within one school day after a student's suspension or expulsion, the principal or designee shall 
notify appropriate city or county law enforcement authorities, by telephone or other appropriate 
means, of any student acts which may violate Education Code 48900(c) or (d), relating to the 
possession, use, offering, or sale of controlled substances, alcohol, or intoxicants of any kind.  
(Education Code 48902) 
 
Post-Expulsion Placements 
 
The Board shall refer expelled students to a program of study that is:  (Education Code 48915, 
48915.01) 
 
1. Appropriately prepared to accommodate students who exhibit discipline problems 
 
2. Not provided at a comprehensive high school, unless the program is offered at a 

community day school established at such a site 
 
3. Not housed at the school site attended by the student at the time of suspension 
 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
 
When the placement described above is not available and when the County Superintendent so 
certifies, students expelled for acts described in items #6-13 and #20-22 under "Grounds for 
Suspension and Expulsion" above may be referred to a program of study that is provided at  
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another comprehensive high school.  (Education Code 48915) 
 
Readmission after Expulsion 
 
Readmission procedures shall be as follows: 
 
1. On the date set by the Board when it ordered the expulsion, the district shall consider 

readmission of the student.  (Education Code 48916) 
 
2. The Superintendent or designee shall hold a conference with the parent/guardian and the 

student. At the conference, the student's rehabilitation plan shall be reviewed and the 
Superintendent or designee shall verify that the provisions of this plan have been met.  
School regulations shall be reviewed and the student and parent/guardian shall be asked 
to indicate in writing their willingness to comply with these regulations. 

 
3. The Superintendent or designee shall transmit to the Board his/her recommendation 

regarding readmission. The Board shall consider this recommendation in closed session if 
information would be disclosed in violation of Education Code 49073-49079.  If a written 
request for open session is received from the parent/guardian or adult student, it shall be 
honored. 

 
4. If the readmission is granted, the Superintendent or designee shall notify the student and 

parent/guardian, by registered mail, of the Board's decision regarding readmission. 
 
5. The Board may deny readmission only if it finds that the student has not satisfied the 

conditions of the rehabilitation plan or that the student continues to pose a danger to 
campus safety or to other district students or employees.  (Education Code 48916) 

 
6. If the Board denies the readmission of a student, the Board shall determine either to 

continue the student's placement in the alternative educational program initially selected 
or to place the student in another program that serves expelled students, including 
placement in a county community school.  (Education Code 48916) 

 
7. The Board shall provide written notice to the expelled student and parent/guardian 

describing the reasons for denying readmittance into the regular program.  This notice 
shall indicate the Board's determination of the educational program which the Board has 
chosen.  The student shall enroll in that program unless the parent/guardian chooses to 
enroll the student in another school district.  (Education Code 48916) 

 
No student shall be denied readmission into the district based solely on the student's arrest,  
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adjudication by a juvenile court, formal or informal supervision by a probation officer, detention 
in a juvenile facility, enrollment in a juvenile school, or other such contact with the juvenile 
justice system.  (Education Code 48645.5) 
 
Maintenance of Records 
 
The district shall maintain a record of each suspension and expulsion, including its specific 
cause(s).  (Education Code 48900.8) 
 
Expulsion records of any student shall be maintained in the student's mandatory interim record, 
and sent to any school in which the student subsequently enrolls upon written request by that 
school.  (Education Code 48918(k)) 
 
The Superintendent or designee shall, within five working days, honor any other district's request 
for information about an expulsion from this district.  (Education Code 48915.1) 
 
(cf. 5119 - Students Expelled from Other Districts) 
 
Outcome Data 
 
The Superintendent or designee shall maintain the following data:  (Education Code 48900.8, 
48916.1) 
 
1. The number of students recommended for expulsion 
 
2. The specific grounds for each recommended expulsion 
 
3. Whether the student was subsequently expelled 
 
4. Whether the expulsion order was suspended 
 
5. The type of referral made after the expulsion 
 
6. The disposition of the student after the end of the expulsion period 
 
In addition, the Superintendent or designee shall disaggregate student data collected based on 
race, color, nationality, religion, disability, and other categories protected from discrimination 
under the law. 
 
 
Regulation          SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT 
approved:  August 7, 2013 (CSBA 11/12)                                                         Santa Maria, CA 



Regulation Revised:  August 7, 2013 (CSBA 3/12) 
Santa Maria Joint Union High School District, Santa Maria, CA 
 

Individualized Education Program                                        AR 6159(a) 
  
Instruction 
 
At the beginning of each school year, the district shall have an individualized education program 
(IEP) in effect for each student with a disability within district jurisdiction.  The IEP shall be a 
written statement designed by the IEP team to meet the unique educational needs of a student 
with a disability.  (Education Code 56344; 34 CFR 300.323) 
 
Members of the IEP Team 
 
The IEP team for any student with a disability shall include the following members:  (Education 
Code 56341, 56341.5; 20 USC 1414(d)(1); 34 CFR 300.321) 
 
1. One or both of the student's parents/guardians and/or a representative selected by them 
 
2. If the student is or may be participating in the regular education program, at least one of 

the student's regular education teachers designated by the Superintendent or designee to 
represent the student's teachers 

 
The regular education teacher shall, to the extent appropriate, participate in the development, 
review, and revision of the student's IEP, including assisting in the determination of appropriate 
positive behavioral interventions, supports, and other strategies for the student, and 
supplementary aids and services, program modifications, and supports for school personnel that 
will be provided for the student, consistent with 34 CFR 300.320.  (Education Code 56341; 20 
USC 1414(d)(3)(C); 34 CFR 300.324) 
 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 
3. At least one of the student's special education teachers or, where appropriate, special 

education providers 
 
4. A representative of the district who is: 
 

a. Qualified to provide or supervise the provision of specially designed instruction to 
meet the unique needs of students with disabilities 

 
b. Knowledgeable about the general education curriculum 

 
c. Knowledgeable about the availability of district and/or special education local 

plan area (SELPA) resources 
 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
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5. An individual who can interpret the instructional implications of assessment results 
 
This individual may already be a member of the team as described in items #2-4 above or in item 
#6 below. 
 
6. At the discretion of the parent/guardian or the Superintendent or designee, other 

individuals who have knowledge or special expertise regarding the student, including 
related services personnel, as appropriate 

 
The determination of whether the individual has knowledge or special expertise regarding 
the student shall be made by the party who invites the individual to be a member of the 
IEP team. 

 
7. Whenever appropriate, the student with a disability 
 

In the development, review, or revision of his/her IEP, the student shall be allowed to 
provide confidential input to any representative of his/her IEP team.  (Education Code 
56341.5) 

 
8. When the student is suspected of having a specific learning disability, at least one 

individual who is qualified to conduct individual diagnostic examinations of the student 
such as a school psychologist, speech language pathologist, or remedial reading teacher 

 
In accordance with 34 CFR 300.310, at least one team member other than the student's 
regular education teacher shall observe the student's academic performance and behavior 
in the areas of difficulty in his/her learning environment, including in the regular 
classroom setting.  If the child is younger than five years or not enrolled in school, a team 
member shall observe the child in an environment appropriate for a child of that age. 

 
The requirement for a district to request the participation of a county mental health agency in the 
IEP team before it refers a student to the county mental health agency has been eliminated due to 
the repeal of Education Code 56331 by AB 114 (Ch. 43, Statutes of 2011), effective January 1, 
2012. 
 
In the following circumstances, the Superintendent or designee shall invite other specified 
individuals to an IEP team meeting: 
 
1. When the student has been placed in a group home by the juvenile court, a representative 

of the group home shall be invited to attend IEP team meetings.  (Education Code 
56341.2) 
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2. Whenever the IEP team is meeting to consider the student's postsecondary goals and the 

transition services needed to assist him/her in reaching the goals as stated in Education 
Code 56345(a)(8), the following individuals shall be invited to attend:  (34 CFR 300.321) 

 
a. The student, regardless of his/her age 

 
If the student does not attend the IEP team meeting, the Superintendent or 
designee shall take other steps to ensure that the student's preferences and 
interests are considered. 

 
b. To the extent appropriate, and with the consent of the parent/guardian, a 

representative of any other agency that is likely to be responsible for providing or 
paying for the transition services 

 
3. If the student was previously served under the Early Education for Individuals with 

Exceptional Needs (Education Code 56425-56432) or the California Early Intervention 
Services Act (Government Code 95000-95004), and upon request of the student's 
parent/guardian, the Superintendent or designee shall invite the Infant and Toddlers with 
Disabilities Coordinator or other representative of the early education 
or early intervention system to the initial IEP team meeting to assist with the smooth 
transition of services.  (Education Code 56341; 20 USC 1414(d)(1)(D); 34 CFR 300.321) 

 
A member of the IEP team shall not be required to attend an IEP team meeting, in whole 
or in part, if the parent/guardian and the district agree, in writing, that the attendance of 
the member is not necessary because the member's area of the curriculum or related 
services is not being modified or discussed at the meeting.  Even if the meeting involves 
a discussion of the IEP team member's area of the curriculum or related service, the 
member may be excused from the meeting if the parent/guardian, in writing, and the 
district consent to the excusal after conferring with the member and the member submits 
to the parent/guardian and team written input into the development of the IEP prior to the 
meeting.  (Education Code 56341; 20 USC 1414(d)(1)(C); 34 CFR 300.321) 

 
Contents of the IEP 
 
The IEP shall include, but not be limited to, all of the following:  (Education Code 56043, 56345, 
56345.1; 20 USC 1414(d)(1)(A); 34 CFR 300.320) 
 
1. A statement of the present levels of the student's academic achievement and functional 

performance, including: 
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a. The manner in which the student's disability affects his/her involvement and progress in 

the general education curriculum (i.e., the same curriculum as for nondisabled students) 
 
 
b. For a student with a disability who takes alternate assessments aligned to alternate 

achievement standards, a description of benchmarks or short-term objectives 
 
Education Code 56345 requires a statement of a student's academic and functional goals, as 
specified below, and expresses legislative recognition that, although some students with 
disabilities may not meet the growth projected in the annual goals and objectives, districts must 
make a good faith effort to assist them in achieving the goals in their IEP. 
 
2. A statement of measurable annual goals, including academic and functional goals, 

designed to: 
 

a. Meet the student's needs that result from his/her disability in order to enable the 
student to be involved in and progress in the general education curriculum 

 
b. Meet each of the student's other educational needs that result from his/her 

disability 
 
3. A description of the manner in which the student's progress toward meeting the annual 

goals described in item #2 above will be measured and when the district will provide 
periodic reports on the progress the student is making toward meeting the annual goals, 
such as through the use of quarterly or other periodic reports, concurrent with the 
issuance of report cards 

 
4. A statement of the special education instruction and related services and supplementary 

aids and services, based on peer-reviewed research to the extent practicable, to be 
provided to the student or on behalf of the student, and a statement of the program 
modifications or supports for school personnel that will be provided to enable the student 
to: 

 
a. Advance appropriately toward attaining the annual goals 

 
b. Be involved and make progress in the general education curriculum in accordance 

with item #1 above and to participate in extracurricular and other nonacademic 
activities 

 
c. Be educated and participate with other students with disabilities and nondisabled 

students in the activities described in the IEP 
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(cf. 3541.2 - Transportation for Students with Disabilities) 
 
5. An explanation of the extent, if any, to which the student will not participate with 

nondisabled students in the regular class and in extracurricular and other nonacademic 
activities described in the IEP 

 
 
6. A statement of any appropriate individual accommodations necessary to measure the 

academic achievement and functional performance of the student on state and 
districtwide assessments 

 
If the IEP team determines that the student shall take an alternate assessment instead of a 
particular regular state or districtwide assessment, the student's IEP also shall include a statement 
of the reason that he/she cannot participate in the regular assessment and the reason that the 
particular alternate assessment selected is appropriate for him/her. 
 
(cf. 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities) 
(cf. 6162.51 - Standardized Testing and Reporting Program) 
(cf. 6162.52 - High School Exit Examination) 
 
7. The projected date for the beginning of the services and modifications described in item 

#4 above and the anticipated frequency, location, and duration of those services and 
modifications 

 
8. Beginning not later than the first IEP to be in effect when the student is 16 years of age, 

or younger if determined appropriate by the IEP team, and updated annually thereafter, 
the following: 

 
a. Appropriate measurable postsecondary goals based upon age-appropriate 

transition assessments related to training, education, employment, and where 
appropriate, independent living skills 

 
b. The transition services, including courses of study, needed to assist the student in 

reaching those goals 
 
9. Beginning at least one year before the student reaches age 18, a statement that the student 

has been informed of his/her rights, if any, that will transfer to him/her upon reaching age 
18, pursuant to Education Code 56041.5 

 
Where appropriate, the IEP shall also include:  (Education Code 56345) 
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1. For a student in grades 7-12, any alternative means and modes necessary for the 
student to complete the district's prescribed course of study and to meet or exceed 
proficiency standards required for graduation 

 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6146.11 - Alternative Credits Toward Graduation) 
 

2. Linguistically appropriate goals, objectives, programs, and services for a student 
whose native language is not English 

 
(cf. 6174 - Education for English Language Learners) 
 

3. Extended school year services when the IEP team determines, on an individual 
basis, that the services are necessary for the provision of a free appropriate public 
education (FAPE) 

 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6177 - Summer School) 
 

4. Provision for transition into the regular education program if the student is to be 
transferred from a special class or center or nonpublic, nonsectarian school into a 
regular education program in a public school for any part of the school day, 
including descriptions of activities intended to: 

 
a. Integrate the student into the regular education program, including 

indications of the nature of each activity and the time spent on the activity 
each day or week 

 
b. Support the transition of the student from the special education program 

into the regular education program 
 
(cf. 6176 - Weekend/Saturday Classes) 
(cf. 6178 - Career Technical Education) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
 

5. Specialized services, materials, and equipment for a student with low incidence 
disabilities, consistent with the guidelines pursuant to Education Code 56136 
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Development of the IEP 
 
Within 30 days of a determination that a student needs special education and related services, the 
Superintendent or designee shall ensure that a meeting to develop an initial IEP is conducted.  
(34 CFR 300.323) 
 
Any IEP required as a result of an assessment of a student shall be developed within 60 days 
from the date of receipt of the parent/guardian's written consent for assessment, unless the 
parent/guardian agrees, in writing, to an extension.  Days between the student's regular school 
sessions, terms, or vacation of more than five school days shall not be counted.  In the case of 
school vacations, the 60-day time limit shall recommence on the date that the student's school 
days reconvene.  (Education Code 56344) 
 
However, when the IEP is required as a result of an assessment of a student for whom a referral 
has been made 30 days or less prior to the end of the preceding regular school year, the IEP shall 
be developed within 30 days after the commencement of the subsequent regular school year.  
(Education Code 56344) 
 
In developing the IEP, the IEP team shall consider all of the following:  (Education Code 
56341.1, 56345; 20 USC 1414(d)(3)(A); 34 CFR 300.324) 
 
1. The strengths of the student 
 
2. The concerns of the parents/guardians for enhancing the education of their child 
 
3. The results of the initial or most recent assessment of the student 
 
4. The academic, developmental, and functional needs of the student 
 
5. In the case of a student whose behavior impedes his/her learning or that of others, the use 

of positive behavioral interventions and supports and other strategies to address that 
behavior 

 
6. In the case of a student with limited English proficiency, the language needs of the 

student as such needs relate to the student's IEP 
 
7. In the case of a student who is blind or visually impaired, the need to provide for 

instruction in Braille and instruction in the use of Braille 
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However, such instruction need not be included in the IEP if the IEP team determines that 
instruction in Braille or the use of Braille is not appropriate for the student.  This determination 
shall be based upon an assessment of the student's reading and writing skills, his/her future needs 
for instruction in Braille or the use of Braille, and other appropriate reading and writing media. 
 
8. The communication needs of the student and, in the case of a student who is deaf or hard 

of hearing, the student's language and communication needs, opportunities for direct 
communications with peers and professional personnel in the student's language and 
communication mode, academic level, and full range of needs, including opportunities 
for direct instruction in the student's language and communication mode 

 
The team shall also consider the related services and program options that provide the student 
with an equal opportunity for communication access, as described in Education Code 56345. 
 
9. Whether the student requires assistive technology devices and services 
 

If, in considering the special factors in items #1-9 above, the IEP team determines that 
the student needs a particular device or service, including an intervention, 
accommodation, or other program modification, in order to receive FAPE, the team shall 
include a statement to that effect in the student's IEP.  (Education Code 56341.1) 

 
Provision of Special Education and Related Services 
 
Effective January 1, 2012, AB 114 (Ch. 43, Statutes of 2011) repealed Education Code 56331 
which required county mental health agencies to be responsible for providing mental health 
services (AB 3632 services) if required in a student's IEP.  Thus, districts are solely responsible 
for ensuring that students with disabilities receive special education and related services to meet 
their needs.  The CDE web site clarifies that districts may contract with county mental health 
agencies for the provision of some services and/or may employ their own professionals or 
contract with organizations or professionals in the community.  
 
The district shall ensure that, as soon as possible following development of the IEP, special 
education services and related services are made available to the student in accordance with 
his/her IEP.  (Education Code 56344; 34 CFR 300.323) 
 
The Superintendent or designee shall ensure that the student's IEP is accessible to each regular 
education teacher, special education teacher, related service provider, and any other service 
provider who is responsible for its implementation.  The Superintendent or designee also shall 
ensure that such teachers and providers are informed of their specific responsibilities related to 
implementing the IEP and the specific accommodations, modifications, and supports that must 
be provided to the student in accordance with the IEP. (34 CFR 300.323) 
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Review and Revision of the IEP 
 
The Superintendent or designee shall ensure that the IEP team reviews the IEP periodically, but 
at least annually, in order to: (Education Code 56043, 56341.1, 56380; 20 USC 1414(d)(4); 34 
CFR 300.324) 
 
1. Determine whether the annual goals for the student are being achieved 
 
2. Revise the IEP, as appropriate, to address: 
 

a. Any lack of expected progress toward the annual goals and in the general 
education curriculum, where appropriate 

 
 b. The results of any reassessment conducted pursuant to Education Code 56381 
 

c. Information about the student provided to or by the parents/guardians regarding 
review of evaluation data pursuant to 34 CFR 300.305(a)(2) and Education Code 
56381(b) 

 
 d. The student's anticipated needs 
 
 e. Any other relevant matter 
 
3. Consider the special factors listed in items #5-9 above under "Development of the IEP," 

when reviewing the IEP of any student with a disability to whom one of those factors 
may apply 

 
The IEP team shall also meet at any other time upon request by the student's 
parent/guardian or teacher to review or revise the IEP.  (Education Code 56343) 

 
When a parent/guardian requests an IEP team meeting to review the IEP, the team shall 
meet within 30 days of receiving the parent/guardian's written request, not counting days 
between the student's regular school sessions or terms or days of school vacation in 
excess of five school days. If a parent/guardian makes an oral request, the district shall 
notify the parent/guardian of the need for a written request and the procedure for filing 
such a request.  (Education Code 56043, 56343.5) 

 
A regular education or special education teacher may request a review of the classroom 
assignment of a student with a disability by submitting a written request to the 
Superintendent or designee.  The Superintendent or designee shall consider the request  
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within 20 days of receiving it, not counting days when school is not in session or, for 
year-round schools, days when the school is off track.  If the review indicates a need for 
change in the student's placement, instruction, and/or related services, the Superintendent 
or designee shall convene an IEP team meeting, which shall be held within 30 days of the 
Superintendent or designee's review, not counting days when school is not in session or 
days when school is off track, unless the student's parent/guardian consents in writing to 
an extension of time. 

 
If a participating agency other than the district fails to provide the transition services 
described in the student's IEP, the team shall reconvene to identify alternative strategies 
to meet the transition service objectives set out for the student in the IEP.  (Education 
Code 56345.1; 20 USC 1414(d); 34 CFR 300.324) 

 
If a student with a disability residing in a licensed children's institution or foster family 
home has been placed by the district in a nonpublic, nonsectarian school, the 
Superintendent or designee shall conduct an annual evaluation as part of the IEP process 
of whether the placement is the least restrictive environment that is appropriate to meet 
the student's needs.  (Education Code 56157) 

 
(cf. 6159.2 - Nonpublic, Nonsectarian School and Agency Services for Special Education) 
(cf. 6173.1 - Education for Foster Youth) 
 

When an IEP calls for a residential placement as a result of a review by an expanded IEP 
team, the IEP shall include a provision for a review, at least every six months, by the full 
IEP team of the case progress, the continuing need for out-of-home placement, the extent 
of compliance with the IEP, and progress toward alleviating the need for out-of-home 
care.  (Education Code 56043) 

 
To the extent possible, the Superintendent or designee shall encourage the consolidation 
of reassessment meetings and other IEP team meetings for a student.  (20 USC 
1414(d)(3)(A); 34 CFR 300.324) 

 
When a change is necessary to a student's IEP after the annual IEP team meeting for the 
school year has been held, the parent/guardian and the Superintendent or designee may 
agree not to convene an IEP team meeting for the purpose of making the change and 
instead may develop a written document to amend or modify the student's current IEP.  
The IEP team shall be informed of any such changes.  Upon request, the Superintendent 
or designee shall provide the parent/guardian with a revised copy of the IEP with the 
incorporated amendments.  (20 USC 1414(d)(3)(D); 34 CFR 300.324) 
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Audio Recording of IEP Team Meetings 
 
Parents/guardians and the Superintendent or designee shall have the right to audio record the 
proceedings of IEP team meetings, provided members of the IEP team are notified of this intent 
at least 24 hours before the meeting.  If the Superintendent or designee gives notice of intent to 
audio record a meeting and the parent/guardian objects or refuses to attend because the meeting 
would be audio recorded, the meeting shall not be audio recorded.  Parents/guardians also have 
the right to:  (Education Code 56341.1) 
 
1. Inspect and review the audio recordings 
 
2. Request that an audio recording be amended if they believe it contains information that is 

inaccurate, misleading, or in violation of the student's privacy rights or other rights 
 
3. Challenge, in a hearing, information that the parents/guardians believe is inaccurate, 

misleading, or in violation of the student's privacy rights or other rights 
 
Parent/Guardian Participation and Other Rights 
 
The Superintendent or designee shall take steps to ensure that one or both of the 
parents/guardians of the student with a disability are present at each IEP team meeting or are 
afforded the opportunity to participate. These steps shall include notifying the parents/guardians 
of the meeting early enough to ensure that they will have the opportunity to attend and 
scheduling the meeting at a mutually agreed upon time and place.  (Education Code 56341.5; 34 
CFR 300.322) 
 
The Superintendent or designee shall send parents/guardians notices of IEP team meetings that:  
(Education Code 56341.5; 34 CFR 300.322) 
 
1. Indicate the purpose, time, and location of the meeting 
 
2. Indicate who will be in attendance at the meeting 
 
3. Inform them of: 
 

a. Their right to bring to the meeting other individuals who have knowledge or 
special expertise about the student, pursuant to Education Code 56341(b)(6) 

 
b. The provision of Education Code 56341(i) relating to the participation of the 

Infant and Toddlers with Disabilities Coordinator at the initial IEP team meeting, 
if the student was previously served under Early Education for Individuals with  
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Exceptional Needs (Education Code 56425-56432) or the California Early 
Intervention Services Act (Government Code 95000-95004) 

 
In addition, when the IEP team meeting is to consider the development, review, or revision of the 
IEP of a student with a disability who is 16 years of age or older, or younger than 16 if deemed 
appropriate by the IEP team, the Superintendent or designee's notice to the student's 
parents/guardians shall include the following:  (Education Code 56341.5) 
 
1. An indication that a purpose of the meeting will be the consideration of postsecondary 

goals and transition services for the student pursuant to Education Code 56345.1, 20 USC 
1414(d)(1)(A)(i)(VIII), and 34 CFR 300.320(b) 

 
2. An indication that the student is invited to the IEP team meeting 
 
3. Identification of any other agency that will be invited to send a representative 
 
(cf. 5145.6 - Parental Notifications) 
 
At each IEP team meeting convened by the district, the district administrator or specialist on the 
team shall inform the parent/guardian and student of the federal and state procedural safeguards 
included in the notice of parental rights provided pursuant to Education Code 56321.  (Education 
Code 56500.1) 
 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
 
The parent/guardian shall have the right and opportunity to examine all of his/her child's school 
records upon request, before any IEP meeting, and in connection with any hearing or resolution 
session on matters affecting his/her child, including, but not limited to, initial formal assessment, 
procedural safeguards, and due process.  Upon receipt of an oral or written request, the 
Superintendent or designee shall provide complete copies of the records within five business 
days. (Education Code 56043, 56504) 
 
(cf. 5125 - Student Records) 
 
The parent/guardian shall have the right to present information to the IEP team in person or 
through a representative and the right to participate in meetings that relate to eligibility for 
special education and related services, recommendations, and program planning.  (Education 
Code 56341.1) 
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If neither parent/guardian can adual or conference telephone calls.  (Education Code 56341.5; 20 
USC 1414(f); 34 CFR 300.322) 
 
An IEP team meeting may be conducted without a parent/guardian in attendance if the 
Superintendent or designee is unable to convince the parent/guardian that he/she should attend.  
In such a case, the Superintendent or designee shall maintain a record of the attempts to arrange a 
mutually agreed upon time and place for the meeting, including:  (Education Code 56341.5; 34 
CFR 300.322) 
 
1. Detailed records of telephone calls made or attempted and the results of those calls 
 
2. Copies of correspondence sent to the parent/guardian and any responses received 
 
3. Detailed records of visits made to the parent/guardian's home or place of employment and 

the results of those visits 
 
The Superintendent or designee shall take any action necessary to ensure that the 
parents/guardians understand the proceedings of the meeting, including arranging for an 
interpreter for parents/guardians with deafness or whose native language is not English.  
(Education Code 56341.5; 34 CFR 300.322) 
 
The Superintendent or designee shall give the parents/guardians of a student with a disability a 
copy of his/her child's IEP at no cost.  (Education Code 56341.5; 34 CFR 300.322) 
 
Parent/Guardian Consent for Provision of Special Education and Services 
 
Before providing special education and related services to any student, the Superintendent or 
designee shall seek to obtain informed consent of the student's parent/guardian pursuant to 20 
USC 1414(a)(1).  The district shall not provide services by utilizing the due process hearing 
procedures pursuant to 20 USC 1415(f) if the parent/guardian refuses to consent to the initiation 
of services.  If the parent/guardian does not consent to all of the components of the IEP, then 
those components to which the parent/guardian has consented shall be implemented so as not to 
delay providing instruction and services to the student.  (Education Code 56346) 
 
If the Superintendent or designee determines that a part of a proposed IEP to which the 
parent/guardian does not consent is necessary in order to provide the student with FAPE, a due 
process hearing shall be initiated in accordance with 20 USC 1415(f).  While the due process 
hearing is pending, the student shall remain in the current placement unless the parent/guardian 
and the Superintendent or designee agree otherwise.  (Education Code 56346) 
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Instruction 
 
If at any time subsequent to the initial provision of services, the student's parent/guardian, in 
writing, revokes consent for the continued provision of special education services, the 
Superintendent or designee shall provide prior written notice within a reasonable time before 
ceasing to provide services to the student.  The Superintendent or designee shall not request a 
due process hearing or pursue mediation in order to require an agreement or ruling that services 
be provided to the student.  (Education Code 56346; 34 CFR 300.300, 300.503) 
 
Prior to the discontinuation of services, the Superintendent or designee may offer to meet with 
the parents/guardians to discuss concerns for the student's education.  However, this meeting 
shall be voluntary on the part of the parent/guardian and shall not delay the implementation of 
the parent/guardian's request for discontinuation of services.  In addition, the Superintendent or 
designee shall send a letter to the parent/guardian confirming the parent/guardian's decision to 
discontinue all services. 
 
When the district ceases to provide special education services in response to the 
parent/guardian's revocation of consent, the student shall be classified as a general education 
student. 
 
Transfer Students 
 
To facilitate the transition of a student with a disability who is transferring into the district, the 
Superintendent or designee shall take reasonable steps to promptly obtain the student's records, 
including his/her IEP and the supporting documents related to the provision of special education 
services.  (Education Code 56325; 34 CFR 300.323) 
 
If the student transfers into the district from another school district within the same SELPA 
during the school year, the district shall continue to provide services comparable to those 
described in the student's existing IEP, unless his/her parent/guardian and the district agree to 
develop, adopt, and implement a new IEP that is consistent with state and federal law.  
(Education Code 56325; 34 CFR 300.323) 
 
If the student transfers into the district from a school district outside of the district's SELPA 
during the school year, the district shall provide the student with FAPE, including services 
comparable to those described in the previous district's IEP. Within 30 days, the Superintendent 
or designee shall, in consultation with the student's parents/guardians, adopt the previous 
district's IEP or shall develop, adopt, and implement a new IEP that is consistent with state and 
federal law.  (Education Code 56325; 34 CFR 300.323) 
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Instruction 
 
If the student transfers into the district from an out-of-state district during the school year, the 
district shall provide the student with FAPE, including services comparable to the out-of-state 
district's IEP, in consultation with the parent/guardian, until such time as the Superintendent or 
designee conducts an assessment, if it determines that such an assessment is necessary, and 
develops, adopts, and implements a new IEP, if appropriate.  (Education Code 56325; 34 CFR 
300.323) 
 
 
 
(11/06  11/10)  3/12 
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Nonpublic, Nonsectarian School and Agency Services for Special Education  

The Governing Board recognizes its responsibility to provide all district students, including 
students with disabilities, a free appropriate public education in accordance with law.  When the 
district is unable to provide direct special education and/or related services to students with 
disabilities, the Board may enter into a contract with a nonpublic, nonsectarian school or agency 
to meet the students' needs. 
 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
(cf. 4112.23 - Special Education Staff) 
(cf. 6146.4 - Differential Graduation and Competency Standards for Students with  Disabilities) 
 
In selecting nonpublic, nonsectarian schools or agencies with which the district may contract for 
the placement of any district student with disabilities, the Superintendent or designee shall follow 
the procedures specified in law and accompanying administrative regulation. 
 
Prior to entering into a contract to place any student in a nonpublic, nonsectarian school or 
agency, the Superintendent or designee shall verify that the school or agency is certified to 
provide special education and related services to individuals with disabilities in accordance with 
Education Code 56366.  In addition, the Superintendent or designee shall monitor, on an ongoing 
basis, the certification of any nonpublic, nonsectarian school with which the district has a 
contract to ensure that the school or agency's certification has not expired. 
 
No district student shall be placed in a nonpublic, nonsectarian school or agency unless the 
student's individualized education program (IEP) team has determined that an appropriate public 
education alternative does not exist and that the nonpublic, nonsectarian school or agency 
placement is appropriate for the student.  In accordance with law, any student with disabilities 
placed in a nonpublic, nonsectarian school or agency shall have all the rights and protections to 
which students with disabilities are generally entitled, including, but not limited to, the 
procedural safeguards, due process rights, and periodic review of his/her IEP.  (Education Code 
56195.8, 56342.1) 
 
(cf. 6159 - Individualized Education Program) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
During the period when any student with disabilities is placed in a nonpublic, nonsectarian 
school or agency, the student's IEP team shall retain responsibility for monitoring the student's 
progress towards meeting the goals identified in his/her IEP. 
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Instruction  BP 6159.2(b) 

Nonpublic, Nonsectarian School and Agency Services for Special Education  

The Superintendent or designee shall notify the Board prior to approving an out-of-state 
placement for any district student. 
 
In accordance with Education Code 56366.2, the Superintendent or designee may apply to the 
Superintendent of Public Instruction to waive any of the requirements of Education Code 56365, 
56366, 56366.3, and 56366.6. 
 
(cf. 1431 - Waivers) 
 
Legal Reference: 
EDUCATION CODE 
56034-56035  Definitions of nonpublic, nonsectarian school and agency 
56042  Placement not to be recommended by attorney with conflict of interest 
56101  Waivers 
56163  Certification 
56168  Responsibility for education of student in hospital or health facility school 
56195.8  Adoption of policies 
56342.1  Individualized education program; placement 
56360-56369 Implementation of special education 
56711  Computation of state aid 
56740-56743  Apportionments and reports 
56760  Annual budget plan; service proportions 
56775.5  Reimbursement of assessment and identification costs 
FAMILY CODE 
7911-7912 Interstate compact on placement of children 
GOVERNMENT CODE 
7570-7588 Interagency responsibilities for providing services to children with disabilities, 
especially: 
7572.55  Seriously emotionally disturbed child; out-of-state placement 
WELFARE AND INSTITUTIONS CODE 
362.2  Out-of-home placement for IEP 
727.1  Out-of-state  placement of wards of court 
CODE OF REGULATIONS, TITLE 5 
3001  Definitions 
3060-3070  Nonpublic, nonsectarian school and agency services 
UNITED STATES CODE, TITLE 20 
1400-1487  Individuals with Disabilities Education Act 
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Instruction  BP 6159.2(c) 

Nonpublic, Nonsectarian School and Agency Services for Special Education  

 
CODE OF FEDERAL REGULATIONS, TITLE 34 
300.129-300.148 Children with disabilities in private schools 
COURT DECISIONS  
Agostini v. Felton, (1997) 521 U.S. 203, 117 S.Ct. 1997 
Management Resources: 
FEDERAL REGISTER 
Rules and Regulations, August 14, 2006, Vol. 71, Number 156, pages 46539-46845 
WEB SITES 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education, Office of Special Education and Rehabilitative 
  Services:  http://www.ed.gov/about/offices/list/osers 
 
 
 
(6/95  6/99)  4/13 
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Instruction   AR 6159.2(a) 

Nonpublic, Nonsectarian School and Agency Services for Special Education 

Master Contract 
 
Every master contract with a nonpublic, nonsectarian school or agency shall be made on forms 
provided by the California Department of Education and shall include an individual services 
agreement negotiated for each student. 
 
Each master contract shall specify the general administrative and financial agreements for 
providing the special education and designated instruction and services, including student-
teacher ratios, as well as transportation if specified in a student's individualized education 
program (IEP).  The administrative provisions of the contract shall include procedures for 
recordkeeping and documentation, and the maintenance of school records by the district to 
ensure that appropriate high school graduation credit is received by any participating student.  
The contract may allow for partial or full-time attendance at the nonpublic, nonsectarian school.  
(Education Code 56366) 
 
(cf. 3541.2 - Transportation for Students with Disabilities) 
(cf. 3580 - District Records) 
(cf. 5125 - Student Records) 
(cf. 6146.1 - High School Graduation Requirements) 
 
 
The master contract shall include a description of the process to be utilized by the district to 
oversee and evaluate placements in nonpublic, nonsectarian schools.  This description shall 
include a method for evaluating whether each student is making appropriate educational 
progress.  (Education Code 56366) 
 
With mutual agreement of the district and a nonpublic, nonsectarian school or agency, changes 
may be made to the administrative and financial agreements in the master contract at any time, 
provided the change does not alter a student's educational instruction, services, or placement as 
outlined in his/her individual services agreement.  (Education Code 56366) 
 
Placement and Services 
 
The Superintendent or designee shall develop an individual services agreement for each student 
to be placed in a nonpublic, nonsectarian school or agency based on the student's IEP.  Each 
individual services agreement shall specify the length of time authorized in the student's IEP for 
the nonpublic, nonsectarian school services, not to exceed one year.  Changes in a student's 
educational instruction, services, or placement shall be made only on the basis of revisions to the 
student's IEP.  (Education Code 56366) 
 
(cf. 6159 - Individualized Education Program) 
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Nonpublic, Nonsectarian School and Agency Services for Special Education  

The IEP team of a student placed in a nonpublic, nonsectarian school or agency shall annually 
review the student’s IEP.  The student’s IEP and individual services agreement shall specify the 
review schedules. (5CCR 3069) 
 
(cf. 6146.4 - Differential Graduation and Competency Standards for Individuals with 
Exceptional Needs) 
 
Out-of-State Placements 
 
Government Code 7572.55 and Welfare and Institutions Code 362.2 and 727.1 address the out-
of-state placement of children who are seriously emotionally disturbed and/or wards of the court.  
Such placements may be made only after in-state alternatives have been considered and found 
not to meet the child's needs. 
 
Before contracting with a nonpublic, nonsectarian school or agency outside California, the 
Superintendent or designee shall document the district's efforts to find an appropriate program 
offered by a nonpublic, nonsectarian school or agency within California.  (Education Code 
56365) 
 
Within 15 days of any decision for an out-of-state placement, the student's IEP team shall submit 
to the Superintendent of Public Instruction a report with information about the services provided 
by the out-of-state program, the related costs, and the district's efforts to locate an appropriate 
public school or nonpublic, nonsectarian school or agency within California.  (Education Code 
56365) 
 
If the district decides to place a student with a nonpublic, nonsectarian school or agency outside 
the state, the district shall indicate the anticipated date of the student's return to a placement 
within California and shall document efforts during the previous year to return the student to 
California.  (Education Code 56365) 
 
 
 
(6/95  6/99)  4/13 
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Instruction          BP 6164.6(a) 
 
Identification and Education under Section 504 
 
The Governing Board believes that all children, including children with disabilities, should have 
an opportunity to learn in a safe and nurturing environment.  The district shall work to identify 
children with disabilities who reside within its jurisdiction in order to ensure that they receive 
educational and related services required by law.   
 
Students may be identified as disabled under Section 504 even though they do not require 
services pursuant to the federal Individuals with Disabilities Education Act (IDEA) (20 USC 
1400-1482).  The identification of students eligible for services under IDEA is addressed at 
BP/AR 6164.4 - Identification and Evaluation of Individuals for Special Education. 
 
The Superintendent or designee shall provide identified students with disabilities with a free 
appropriate public education, as defined under Section 504 of the federal Rehabilitation Act of 
1973.  Such students shall receive regular or special education and related aids and services 
designed to meet their individual educational needs as adequately as the needs of nondisabled 
students are met. (34 CFR 104.33) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.23 - Asthma Management) 
(cf. 5141.24 - Specialized Health Care Services) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
In addition, qualified students with disabilities shall be provided an equal opportunity to 
participate in programs and activities that are integral components of the district's basic 
education program, including, but not limited to, extracurricular athletics, interscholastic sports, 
and/or other nonacademic activities.  (34 CFR 104.37) 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6145.5 - Student Organizations and Equal Access) 
 
In providing services to students with disabilities under Section 504, the Superintendent or 
designee shall ensure district compliance with law, including providing the students and their 
parents/guardians with applicable procedural safeguards and required notifications.  Any dispute 
as to the identification, evaluation, or placement of any student with a disability shall be resolved 
in accordance with the processes specified in the "Procedural Safeguards" section of the 
accompanying administrative regulation. 
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Identification and Education under Section 504 
 
The Superintendent or designee shall maintain a list of impartial hearing officers who are 
qualified and willing to conduct Section 504 hearings.  To ensure impartiality, such officers 
shall not be employed by or under contract with the district in any other capacity except as 
hearing officer and shall not have any professional or personal involvement that would affect 
their impartiality or objectivity in the matter. 
 
 
Legal Reference: 
EDUCATION CODE 
49423.5  Specialized physical health care services 
CODE OF REGULATIONS, TITLE 5 
3051.12  Health and Nursing Services 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act of 1974 
1400-1482  Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
705  Definitions; Vocational Rehabilitation Act 
794  Rehabilitation Act of 1973, Section 504 
UNITED STATES CODE, TITLE 42 
12101-12213  Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.1-104.61  Nondiscrimination on the basis of handicap, especially: 
104.1  Purpose to effectuate Section 504 of the Rehabilitation Act of 1973 
104.3  Definitions 
104.32  Location and notification 
104.33  Free appropriate public education 
104.34  Educational setting 
104.35  Evaluation and placement 
104.36  Procedural safeguards 
COURT DECISIONS 
Christopher S. v. Stanislaus County Office of Education, (2004) 384 F.3d 1205 
 
Management Resources: 
CSBA PUBLICATIONS 
Rights of Students with Diabetes Under IDEA and Section 504, Policy Brief, November 2007 
CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 
Legal Advisory on Rights of Students with Diabetes in California's K-12 Public Schools, August 
2007 
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Identification and Education under Section 504 
 
U.S. DEPARTMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter; January 2013 
Dear Colleague Letter and Questions and Answers on ADA Amendments Act of 2008 for 
Students with Disabilities Attending Public Elementary and Secondary Schools; January 2012 
Free Appropriate Public Education for Students with Disabilities: Requirements under Section 
504 of the Rehabilitation Act of 1973, September 2007 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/about/offices/list/ocr 
 
 
 
 (10/95  11/07)  4/13 
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Identification and Education under Section 504 
 
The Superintendent designates the following position as the district's 504 Coordinator to 
implement the requirements of Section 504 of the federal Rehabilitation Act of 1973:  (34 CFR 
104.7) 
  
(Director of Special Education  
2560 Skyway Drive, Santa Maria, CA  93455  
(805-922-4573) 
 
Definitions 
 
For the purpose of implementing Section 504 of the Rehabilitation Act of 1973, the following 
terms and phrases shall have only the meanings specified below: 
 
Free appropriate public education (FAPE) means the provision of regular or special education 
and related aids and services designed to meet the individual educational needs of a student with 
disabilities as adequately as the needs of nondisabled students are met, without cost to the 
student or his/her parent/guardian, except when a fee is imposed on nondisabled students.  (34 
CFR 104.33) 
 
(cf. 3260 - Fees and Charges) 
 
Student with a disability means a student who has a physical or mental impairment which 
substantially limits one or more major life activities, has a record of such impairment, or is 
regarded as having such impairment. According to OCR, a district is required to provide FAPE 
only to those students whose impairment currently limits a major life activity. (34 CFR 104.3) 
 
Examples of physical or mental impairments that may constitute disabling conditions under 
Section 504 if they substantially limit a major life activity may include, but are not limited to, 
diabetes; communicable diseases such as HIV/AIDS; tuberculosis; attention deficit disorder 
(ADD) or attention deficit hyperactivity disorder (ADHD); chronic asthma and severe allergies; 
physical disabilities such as spina bifida or hemophilia; and temporary disabilities depending on 
the anticipated length of disability, the seriousness of the illness/injury, and the needs of the 
student (e.g., students injured in accidents or suffering short-term illnesses).  In the event that 
these conditions fall within the disabilities categories specified in the Individuals with 
Disabilities Education Act (IDEA), then the student may need to be considered for services 
under that law; see BP/AR 6164.4 - Identification and Evaluation of Individuals for Special 
Education. 
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Identification and Education under Section 504 
 
Physical impairment means any physiological disorder or condition, cosmetic disfigurement, or 
anatomical loss affecting one or more of the following body systems: neurological; 
musculoskeletal, special sense organs; respiratory, including speech organs; cardiovascular; 
reproductive, digestive, genito-urinary; hemic and lymphatic; skin; and endocrine. (34 CFR 
104.3) 
 
Mental impairment means any mental or psychological disorder, such as mental retardation, 
organic brain syndrome, emotional or mental illness, and specific learning disabilities.  (34 CFR 
104.3) 
 
Substantially limits major life activities means limiting a person's ability to perform functions 
such as caring for himself/herself, performing manual tasks, seeing, hearing, eating, sleeping, 
walking, standing, lifting, bending, speaking, breathing, learning, reading, concentrating, 
thinking, communicating and working. Major life activities also includes major bodily functions 
such as functions of the immune system, normal cell growth, and digestive, bowel, bladder, 
neurological, brain, respiratory, circulatory, endocrine, and reproductive functions. Substantially 
limits shall be determined without regard to the ameliorative effects of mitigating measures other 
than ordinary eyeglasses or contact lenses.  Mitigating measures include, but are not limited to, 
medications, prosthetic devices, assistive devices, learned behavioral, or adaptive neurological 
modifications which an individual may use to eliminate or reduce the effects of an impairment.  
(42 USC 12102; 34 CFR 104.3) 
 
Referral, Identification, and Evaluation 
 
Any action or decision to be taken by the district involving the referral, identification, or 
evaluation of a student with disabilities shall be in accordance with the following procedures: 
 
1. A parent/guardian, teacher, other school employee, student success team, or community 

agency may refer a student to the principal or 504 Coordinator for identification as a 
student with a disability under Section 504. 

 
(cf. 6164.5 - Student Success Teams) 
 
2. Upon receipt of any such referral, the principal, 504 Coordinator, or other qualified 

individual with expertise in the area of the student's suspected disability shall consider the 
referral and determine whether an evaluation is appropriate.  This determination shall be 
based on a review of the student's school records, including those in academic and 
nonacademic areas of the school program; consultation with the student's teacher(s), 
other professionals, and the parent/guardian, as appropriate; and analysis of the student's 
needs. 
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Identification and Education under Section 504 
 

If it is determined that an evaluation is unnecessary, the principal or 504 Coordinator 
shall inform the parents/guardians in writing of this decision and of the procedural 
safeguards available, as described in the "Procedural Safeguards" section below. 

 
3. If it is determined that the student needs or is believed to need special education or 

related services under Section 504, the district shall conduct an evaluation of the student 
prior to his/her initial placement.  (34 CFR 104.35) 

 
Prior to conducting an initial evaluation of a student for eligibility under Section 504, the 
district shall obtain written parent/guardian consent. 

 
The district's evaluation procedures shall ensure that the tests and other evaluation 
materials:  (34 CFR 104.35) 

 
a. Have been validated and are administered by trained personnel in conformance 

with the instruction provided by the test publishers 
 

b. Are tailored to assess specific areas of educational need and are not merely 
designed to provide a single general intelligence quotient 

 
c. Reflect the student's aptitude or achievement or whatever else the tests purport to 

measure rather than his/her impaired sensory, manual, or speaking skills, except 
where those skills are the factors that the tests purport to measure 

 
Section 504 Services Plan and Placement 
 
Services and placement decisions for students with disabilities shall be determined as follows: 
 
1. A multi-disciplinary 504 team shall be convened to review the evaluation data in order to 

make placement decisions. 
 

The 504 team shall consist of a group of persons knowledgeable about the student, the 
meaning of the evaluation data, and the placement options.  (34 CFR 104.35) 

 
In interpreting evaluation data and making placement decisions, the team shall draw upon 
information from a variety of sources, including aptitude and achievement tests, teacher 
recommendations, physical condition, social or cultural background, and adaptive 
behavior. The team shall also ensure that information obtained from all such sources is 
documented and carefully considered and that the placement decision is made in 
conformity with 34 CFR 104.34.  (34 CFR 104.35) 
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Identification and Education under Section 504 

 
 
2. If, upon evaluation, a student is determined to be eligible for services under Section 504, 

the team shall meet to develop a written 504 services plan which shall specify the types 
of regular or special education services, accommodations, and supplementary aids and 
services necessary to ensure that the student receives FAPE. 

 
The parents/guardians shall be invited to participate in the meeting and shall be given an 
opportunity to examine all relevant records. 

 
(cf. 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.23 - Asthma Management) 
(cf. 5141.24 - Specialized Health Care Services) 
(cf. 5141.26 - Tuberculosis Testing) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 
 
3. If the 504 team determines that no services are necessary for the student, the record of the 

team's meeting shall reflect whether or not the student has been identified as a disabled 
person under Section 504 and shall state the basis for the determination that no special 
services are presently needed.  The student's parent/guardian shall be informed in writing 
of his/her rights and procedural safeguards, as described in the "Procedural Safeguards" 
section below. 

 
4. The student shall be placed in the regular educational environment, unless the district can 

demonstrate that the education of the student in the regular environment with the use of 
supplementary aids and services cannot be achieved satisfactorily.  The student shall be 
educated with those who are not disabled to the maximum extent appropriate to his/her 
individual needs.  (34 CFR 104.34) 

 
5. The district shall complete the identification, evaluation, and placement process within a 

reasonable time frame. 
 
6. A copy of the student's Section 504 services plan shall be kept in his/her student record.  

The student's teacher(s) and any other staff who provide services to the student shall be 
informed of the plan's requirements. 

 
If a student transfers to another school within the district, the principal or designee at the school 
from which the student is transferring shall ensure that the principal or designee at the new 
school receives a copy of the plan prior to the student's enrollment in the new school. 
 
(cf. 5125 - Student Records) 
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Identification and Education under Section 504 
 
Review and Reevaluation 
 
The 504 team shall monitor the progress of the student and, at least annually, shall review the 
effectiveness of the student's Section 504 services plan to determine whether the services are 
appropriate and necessary and whether the student's needs are being met as adequately as the 
needs of nondisabled students.  In addition, each student with a disability under Section 504 shall 
be reevaluated at least once every three years. 
 
A reevaluation of the student's needs shall be conducted before any subsequent significant 
change in placement.  Examples of actions that might constitute a “significant change in 
placement” triggering a reevaluation include, but are not limited to, expulsions, suspensions that 
exceed 10 school days within a school year, or removal from a fully integrated curriculum to a 
resource room, home instruction, independent study, or continuation school.  (34 CFR 104.35) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
Procedural Safeguards 
 
The Superintendent or designee shall notify the parents/guardians of students with disabilities of 
all actions and decisions by the district regarding the identification, evaluation, or educational 
placement of their children.  He/she also shall notify the parents/guardians of all the procedural 
safeguards available to them if they disagree with the district's action or decision, including an 
opportunity to examine all relevant records and an impartial hearing in which they shall have the 
right to participate.  (34 CFR 104.36) 
 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
 
If a parent/guardian disagrees with any district action or decision regarding the identification, 
evaluation, or educational placement of his/her child under Section 504, he/she may request a 
Section 504 due process hearing within 30 days of that action or decision. 
 
Prior to requesting a Section 504 due process hearing, the parent/guardian may, at his/her 
discretion, but within 30 days of the district's action or decision, request an administrative review 
of the action or decision.  The Coordinator shall designate an appropriate administrator to meet 
with the parent/guardian to attempt to resolve the issue and the administrative review shall be 
held within 14 days of receiving the parent/guardian's request.  If the parent/guardian is not 
satisfied with the resolution of the issue, he/she may request a Section 504 due process hearing. 



Regulation Revised:  August 7, 2013 (CSBA 4/13) 
Santa Maria Joint Union High School District  
 

Instruction           AR 6164.6(f) 
 
Identification and Education under Section 504 
 
Section 504 due process hearing shall be conducted in accordance with the following 
procedures: 
 
1. The parent/guardian shall submit a written request to the Coordinator within 30 days of 

receiving the district's decision or, if an administrative review is held, within 14 days of 
the completion of the review.  The request for the due process hearing shall include: 

 
a. The specific nature of the decision with which he/she disagrees 

 
b. The specific relief he/she seeks 

 
c. Any other information he/she believes is pertinent to resolving the disagreement 

 
2. Within 30 days of receiving the parent/guardian's request, the Superintendent or designee 

and 504 Coordinator shall select an impartial hearing officer. This 30-day deadline may 
be extended for good cause or by mutual agreement of the parties. 

 
3. Within 45 days of the selection of the hearing officer, the Section 504 due process 

hearing shall be conducted and a written decision mailed to all parties.  This 45-day 
deadline may be extended for good cause or by mutual agreement of the parties. 

 
4. The parties to the hearing shall be afforded the right to: 
 

a. Be accompanied and advised by counsel and by individuals with special 
knowledge or training related to the problems of students with disabilities under 
Section 504 

b. Present written and oral evidence 
c. Question and cross-examine witnesses 
d. Receive written findings by the hearing officer stating the decision and explaining 

the reasons for the decision 
 
If desired, either party may seek a review of the hearing officer's decision by a federal court of 
competent jurisdiction. 
 
Notifications 
 
The Superintendent or designee shall ensure that the district has taken appropriate steps to notify 
students and parents/guardians of the district's duty under Section 504.  (34 CFR 104.32) 
 
(cf. 5145.6 - Parental Notifications)    (11/07  3/09)  4/13)   
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2013-14 General Fund Budget 
45-Day Revision 



SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT 
2013-14 BUDGET 45-DAY REVISION 

 
California’s 2013-14 budget, as signed by the Governor on June 27, along with 
accompanying enabling legislation signed July 1, contains two new funding streams for 
education:  funding for Common Core State Standards (CCSS), and the Local Control 
Funding Formula (LCFF). 
 
Funding for CCSS is one-time in nature and is provided to assist districts in 
implementation.  The funding is restricted to use for professional development for staff 
involved in direct instruction, instructional materials, and technology infrastructure.  
Funds must be expended within two years.  As a condition of receipt of the funds, and 
before any are spent, districts must adopt an expenditure plan detailing how the funds 
will be spent.  The plan must be adopted by the board and a public hearing held.  CCSS 
funding is estimated to be about $200 / ADA, which equates to approximately $1.4 
million for our District. 
 
The 2013-14 year is the inaugural year of the Local Control Funding Formula; arguably 
the most significant change to the way education is funded in California since the 
advent of revenue limits in 1972.  LCFF replaces all state funding with but a few 
exceptions.  Funding that is replaced includes revenue limit, all of the “Tier III” 
categorical programs, EIA-SCE and EIA-LEP.  Programs applicable to our District and 
funded outside of the LCFF include transportation, special education, mandate block 
grant, agricultural incentive grant, lottery, and QEIA. 
 
LCFF funding is calculated based on District Average Daily Attendance (ADA), using a 
three tier approach.  First is a base grant which varies by grade span.  Second is a 
“supplemental grant” which is 20% of the adjusted base grant, then further modified by 
a district’s percentage of students who are either English learners and/or eligible for free 
or reduced meals.  This is termed the “unduplicated count” and for our District the 
percentage is 67%.  Third is a “concentration” grant which is 50% of the adjusted base 
grant, then further modified by the amount a district’s unduplicated percent exceeds 
55%.   
 
LCFF funding comes with spending restrictions and accountability requirements, the 
details of which are unknown at this time.  In particular, it is likely that funding which 
results from the Supplemental and Concentration grant portion of LCFF will be required 
to be spent on the target population of low income and EL students.  To comply with the 
requirements, districts will be required to adopt a Local Control Accountability Plan 
(LCAP) by the time budgets are presented for the 14-15 year.  The LCAP must be 
approved by the Board at the time the budget is adopted, and will be subject to review 
and approval by the County.  The State Board of Education has indicated that detailed 
regulations for LCAP elements and expenditure requirements will be published by 
January 31, 2014.   
 



Calculation of the LCFF results in a “target” amount which is intended to be met over 
the next eight years.  Funding for 2013-14 is determined by comparing the target to 
2012-13 amounts. The state Department of Finance has determined that there is 
sufficient revenue available to fund 11.78% of the difference.  For our District, this 
difference is approximately $2.9 million.  Note that the District had already included 
some funding increases in its Adopted Budget, so the net addition to revenues from the 
LCFF for this 45-day revision totals $2.64 million.  The District’s Adopted Budget 
reflected deficit spending of $1.1 million, so the additional LCFF revenues creates a 
surplus of about $1.5 million. 
 
A summary of the impact of the additional funding for the General Fund is on the 
following page.  The LCFF law does not require a minimum guarantee of funding from 
year to year, so for purposes of this revision, future years’ funding is projected at the 
same dollar amount per ADA.  This results in the District continuing to show deficit 
spending in future years.  We will budget conservatively as we navigate through this 
new funding model. 



SANTA MARIA JOINT UNION HIGH SCHOOL DISTRICT

2013/14 GENERAL FUND BUDGET ‐ 45 DAY REVISION

45 Day Revision

2013/14 

Adoption 2013/14 2014/15 2015/16

Projected Actual ADA 7091 7091 7128 7134

Projected Funded  ADA 7192 7192 7128 7134

Beginning Fund Balance 7,725,549    7,725,549      10,381,307      9,462,405     

Revenues

LCFF 28,111,465    27,451,384      27,513,266   

Revenue Limit Sources 45,927,271 25,312,668    25,312,668      25,312,668   

Federal Revenues 3,580,459    3,580,459      3,580,459        3,580,459     

State Revenues 10,963,893 7,522,556      6,099,594        3,801,333     

Local Revenues 800,022       800,022          659,836            659,836         

Total Revenues 61,271,645 65,327,170    63,103,941      60,867,562   

Expenditures

1xxx Certificated Salaries 28,887,535 28,887,535    29,272,704      29,569,113   

2xxx Classified Salaries 11,336,516 11,336,516    11,406,363      11,467,770   

3xxx Employee Benefits 11,743,190 11,743,190    11,920,316      12,090,381   

4xxx Books & Supplies 3,315,104    3,315,104      3,178,512        3,126,356     

5xxx Services & Other Operating 6,521,113    6,521,113      6,253,090        6,068,250     

6xxx Capital Outlay 178,117       178,117          63,500              63,500           

Common Core Implementation ‐                     ‐                        1,418,200        ‐                      

QEIA reduction required to reduce to available balance (1,311,064)    

Other Outgo ‐ debt svc, State Spec School 566,744       566,744          387,065            343,518         

Indirect Costs (134,785)      (134,785)        (134,785)          (134,785)       

Total Expenditures 62,413,534 62,413,534    63,764,965      61,283,039   

Operating Surplus/(Deficit) (1,141,889)    2,913,636        (661,024)          (415,477)         

Transfers In ‐                      

Transfers Out (257,878)        (257,878)          (257,878)          (257,878)         

Other Financing Sources / (Uses) ‐                      

Encroachment Contributions ‐                      
Increase / (Decrease) in Fund Balance (1,399,767)  2,655,758      (918,902)          (673,355)       

Ending Fund Balance 6,325,782      10,381,307      9,462,405        8,789,050       

Components of Ending Fund Balance

Revolving cash, stores, prepaid expense, CSEA Health Benefit 152,487       152,487          152,487            152,487         

LCFF accountability / restrictions (EL) 1,000,000      1,000,000        1,000,000     

Economic uncertainties (3%) 1,880,143    1,880,143      1,878,140        1,853,964     

Common Core Standards funding (plan required) 1,418,200      ‐                      

Restricted programs ending balance 2,161,062    2,161,062      1,755,408        294,782         

Unappropriated amount, General Fund 2,132,091    3,769,415      4,676,370        5,487,817     
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